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MISSION STATEMENT

Saint Francis Medical Center Cetle of Nursing is a private, Cathglispecialized
institution. The College, founded and operated by The Sisters of the Third Order of Saint Francis,
is enriched by the heritage of the Sisters who have a mission of caring and commitment to quality
health are.

The College provides nursing education programs at the undergraduate and the graduate
levels. The upper division baccalaureate program prepares the student for the practice of
professional nursing. This program builds on and incorporates theonegpt®, and principles
from behavioral, natural, and social sciences. The graduate program builds on the prior nursing
knowledge and experiences to prepare the nurse for the advanced roles in nursing. The College
serves the community by educating competentry level and advanced practitioners in a
tradition of excellence in nursing, who deliver caring, comprehensive, and complex care
responsive to the changing needs of society in a dynamic healthcare environment. The faculty and
students of the College pizipate in both scholarly and service activities that contribute to
knowledge development related to educatiansing, and healthcare.

VISION

While representing a standard of excellence, Saint Francis Medical Center College of
Nursing will obtain local regional, and national recognition by providing the highest quality
undergraduate and graduate nursing education programs, as well as the best practicum
experiences. This will in turn prepare competent, caring nurses who deliver the highest quality
care,education, and leadership.

PHILOSOPHY

The philosophy of Saint Francis Medical Center College of Nursing, developed by the
faculty, is congruent with the Corporate Philosophy and Corporate Mission Statement of the
Sisters of the Third Order of St. Frandisis in accord with Catholic philosophy and follows the
ideals of St. Francis of Assisi who had a great love for God and humankind, especially the sick
and the poor.

Philosophy of Nursing

We believe each person is created by God with a mortal bodgraeinadmortal soul
whose ultimate aim is eternal salvation. We believe each person, born with intellect and free will,
has personal dignity and natural rights with associated responsibilities to God, humankind, and
society.The individual, as a member of $eiy, is an adaptive being who is constantly interacting
with the environment while striving toward selftualization throughout the life cycle. We
believe society is a multicultural system composed of interdependent individuals, families, groups
and commnities. Society has the responsibility to provide a health care system, which is
responsive to changing knowledge, technology, and human resources, and is accessible to its
members. The faculty believes health is a dynamic state in which the individeapa s t o onebs
internal and external environments so that there is a state of physical, emotional, intellectual,
social and spiritual welbeing. We believe that health encompasses both wellness and illness.
I nherent i n the i n doiattain dptingal hdadth anditre hightdo heathcarqne r i gh't

We believe professional nursing is an art and an applied science which builds on the
behavioral, natural, and social sciences. Nursing utilizes selected concepts, theories, principles,
and researcim the implementation of the nursing process. The nurse, through application of the
nursing process, assists the patient in achieving optimal health status by facilitating adaptation
within the individual é6s soci altheprogfesdionatmurseAs t he he
must be prepared to assume a variety of emerging roles. The goals of nursing are the promotion
and maintenance of health, the care and rehabilitation of the sick and the injured, and the support

2



of the dying. To achieve the goalsrafrsing, the professional nurse collaborates with the patient,
family, and members of the interprofessional health care team in planning and providing care, and
in promoting health of the individual, the family, and the community.

We believe caring israessential element of both the art and science of nursing. Caring
permeates all areas of nursing practice and facilitates the achievement of nursing goals. Caring is
a helping relationship which is influenced by cultural and spiritual values and whitiofe
growth and sefactualization of the patient and the nurse.

Philosophy of Nursing Education

The faculty believes that the purpose of nursing education is to promote a student
centered learning environment that develops critical thinking, skillegairy, creative thinking
and problem solving in the process of obtaining knowledge. The faculty believes that learning, a
life-long process, occurs when the individual is an active participant. Learning is both an
independent and interdependent proc®éss believe that students learn through cyclical
processes in which theory and practice reinforce one another. The faculty accepts responsibility
as educators to foster a student centered | earni
unique potetial. The learner in a student centered learning environment draws from previous
experiences to make meaning of current situations.

We believe that the student is a unique individual who has intrinsic worth, is deserving of
respect, and is capable of madgiinformed decisions regarding learning. The faculty recognizes
that the learner comes from a sociocultural background with diverse life experiences and varied
attitudes and values. The faculty believes that the student is at the center of the cuamclism
anactiveparti ci pant in | earning and guideandfacilitgtort o knowo
in the learning process and is responsible for the development, implementation, and evaluation of
the learning experience. Planned learning aatiwiidvance intellectual inquiry, sedfflection,
critical thinking, effective communication, and sdifected, independent learning.

We believe that the goal of the academic programs is to facilitate deep learning which
involves the critical analysid mew ideas, linking them to already known theories, concepts and
principles. This type of learning leads to understanding andtkmngretention of concepts so
that they may be used as the basis for problem solving in unfamiliar contexts. Deep learning
promotes understanding and application for life.

Baccalaureate and Graduate Education

The faculty believes that the baccalaureate nursing education builds upon and
incorporates the natural and social sciences and the liberal arts. This broad foundeiites pr
the understanding of humankind and society necessary for the learner to begin the
implementation of the nursing process. We believe professional nursing education integrates
theories, principles, and knowledge from the general studies with nunsioigets, concepts, and
experiences. Baccalaureate nursing education prepares the graduate for the practice of
professional nursing as a generalist who is able to function independently and interdependently
with individuals, families and groups in a varietiyhealth care settings. Graduatasing
education prepares the individual for advanced nursing practice. The graduate is prepared to
function autonomously in a variety of roles and settings. Students integrate theory, research, and
practice for the immvement of patientare and the advancement of nurginacticeand the
profession.

We believe the JudeGhristian tenets underlying the nursing education at Saint Francis
Medical Center College of Nursing promote values essential for the personal fasgipral
philosophy of God and humankind. These values, inculcated throughout the curricula, guide the
learner to evolve into an ethical and accountable professional nurse.
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STATEMENT OF VALUES

The philosophy of Saint Francis Medical Center College wifsig, developed by the
faculty, is congruent with the Corporate Philosophy and Corporate Mission Statement of The
Sisters of the Third Order of St. Francis. It is in accord with Catholic philosophy and flows from
the ideals of St. Francis of Assisi whacha great love for God and humankind, especially the
sick and the poor. The following values flow from this philosophy and permeate all aspects of
the College. The purposes of the College of Nursing Value Statements are to: support the mission
and philosphy, provide direction for the ddg-day activities and decisions, specify how
individuals should behave, antdheyauesareede meani ng t

I. Personal & Professional Development

Learning- is a lifelong, interactive procegswhich critical thinking and intellectual inquiry

skills are developed and a change of behavior, attitude or thought patterns occur. Learners are
valued as unigue individuals, with diverse life experiences and varied attitudes and values,
who are activeparticipants in the process.

Caring- develops helping relationships influenced by cultural and spiritual values and
promotes the growth and selftualization of the patient, nurse, student, and employee. The
College values open and honest communicatitnmch fosters trusting relationships among
ourselves and those we serve.

Leadership- is facilitating action by developing people to achieve and maintain change
YoderWise and Kowalski, 2006). Leadership embraces the importance of responsibility,
accountabity, and commitment. It is the ability to have a vision for the College, enable and
empower others to attain the vision through using and developing trusting relationships.

Personal worth & dignity- recognizes the unique value of each person as an indlyid
regardless of race, color, age, gender, ethnic background, or religion. Born with intellect and
free will, the individual is a member of society and an adaptive being who is constantly
interacting with the environment while striving toward setfuaization throughout the life

cycle.

Il . Service

Integrity - believes in Jude€hristian tenets, which permeate the curriculum and promote the
ethical values of human dignity, justice, service, and respect for life. These values provide a
foundation for tle institution in its practices and relationships and are essential in the College's
commitment to high standards of institutional and individual integrity.

Responsibility- is the obligation to accomplish a task or assignment (Wise and Kolwaski,

2006). Accpt i ng responsibility for onebs work or | i
|l eads to owning responsible for what is happeni
2006).

Accountability-i s defined as the act responsiittieseapditheng owner
results or the lack of results, without blame and rationalizations. Accountability focuses on

outcomes (Wise and Kolwaski, 2006). Accountability is a personal choice to demonstrate

ownership necessary for achieving the desiredylgiedentified outcomes and results. We

believe that each employee will ask what else | can do to achieve, advance, grow, or enhance

the achievement of the outcomes of the Coll ege
2003). The College acceptspessibility and holds each other accountable for carrying out

the Mission of the College through quality nursing education, qualified faculty, and sufficient
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support for excellence in student learning outcomes. The College educates students about
valuing aad commitment to personal and professional accountability.

Ill. QualityTincludes excellence. We believe in achieving the best results possible not just doing
a job.

Excellenceis the commitment to quality nursing education programs at the undergraduate
and graduate levels. Quality and excellence are ensured through the collection, analysis, and
use evidence based practice and education and data from the Systematic Evaluation Plan for
development, maintenance, or revision of the educational programsitandies of the

College. The College is committed to being the best of the best.

IV. Agility Tis the commitment to being future focused and forward thinking in planning and
delivering nursing education programs. This forward and focused thinking priopels t
College towards its Mission of excellence in nursing education.

COLLEGE GOALS

Saint Francis Medical Center College of Nursing offers educational opportunities which:

9 Prepare the graduate to practice professional nursing in a variety of roles anddrealth
settings.

91 Provide the essential foundation for graduate study in nursing.

1 Foster the commitment to personal and professional growth and accountability.

ORGANIZING FRAMEWORK

The organizing framework incorporates theories, concepts, and principles from
behavioral, natural, and social sciences. This framework is developed from the four major
concepts of the nursing metaparadigm (person, health, nursing, and environment) as well as the
concepts of society and student centered learning. Each of the oagapts has a number of
subconcepts.

Personis conceptualized as an individual, a member of society, and an adaptive being
that is constantly interacting with the environment while striving towardasélfalization
throughout the life cycle. A persos @ holistic being created by God with responsibilities to God,
humankind, and society. All persons have both basic and higher level needs whereas each
individual has a unique combination of physical, emotional, social, intellectual, and spiritual
needswhch may vary in priority. The term fipersonbo
also to students.

Healthis a state of being, which is relative and dynamic; has physical, emotional, social,
cultural, and spiritual dimensions; and encompassédisiegs and illness. Wellness is a state in

which all aspects of a personbés functioning at
attaining onedbds opti mal healt h. Heal th promoti or
lliness is an abnormgdr ocess i n which any aspect of a pers

i mpaired as compared with oneds previous condit:i

Nursing an art and an applied science, is a practice discipline characterized by caring.
The art of nursing is demonstrated in ttievelopment of a caring relationship through the
application of communication skills and teaching/learning principles in interactions which are
influenced by cultural and spiritual values and which promote the growth arataeization of
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the patientand/or nurse. The goals of nursing, to promote and maintain health, rehabilitate and
restore the sick and injured, and support the critically ill and/or dying, are achieved through the
nursing process. This analytical approach of assessing, diagnosmgnglamplementing, and
evaluating pervades all areas of nursing. Nursing, as an applied science based on theory, requires
critical thinking and intellectual inquiry and is expanded by nursing research which provides the
empirical foundation for evidendsased practice. Exposure to nursing theory enhances the
nursing process. Professional nursing is actualized through the roles of caregiver, educator,
leader, manager, advocate, and researcher. The graduate has expanded roles to include
management, leadeiph caregiver, researcher and educator. These expanded roles include
responsibilities in the management of outcomes, risks, services, and resources; case management;
program development and evaluation; and interprofessional team management. The graduate
prepared nurse uses advanced knowledge and critical thinking skills to respond to the changing
health care environment.

Environmentis conceptualized as a dynamic milieu of internal and external stimuli,
circumstances, and influences which surround aretiffersons. By a process of interaction and
adaptation, a varying degree of balance between the internal and external environment is
mai nt ai ned. The adaptive response i s dependent
endowment, growth and delopment, learning emanating from past experiences, perceptions of
the present, and speculations on the future. In the selection of student learning experiences,
situations are chosen for the promotion and maintenance of patient health; for the rababilita
and restoration of the sick and injured; and for the support of those who are in crisis or dying.
Graduate student learning opportunities focus on assessing the effectiveness of interprofessional
collaboration, identifying factors (e.g., culture, ficgs, regulatory requirements, external
demands, and other contextual variables in the environment of care) that influence outcomes,
identifying significant organizational relationships that are facilitators or barriers to any proposed
change, and identiing differences created by organizational culture that occur between and
among departments, teams, and/or groups within an organization that can affect how a change is
implemented.

Societyencompasses the individual, family, population groups, and caiym8ociety
is defined as a multicultural system composed of interdependent individuals, families, groups,
and communities. Communities may be national, international, or broad groupings of people
having common traditions, institutions, and collectiviévéiees and interests. Persistent and
growing underserved, rural, and vulnerable populations are a major focus of contemporary
professional nursing. Numerous societal demands require creative interventions, alternative
settings and new partnerships andlitimns to maximize health care delivery and decrease health
disparities.

Student centered learnimdaces the responsibility for learning on the student who works
cooperatively with peers and faculty to establish mutual learning goals. The prestiseeoit
centered learning is that students will have greater motivation to learn if they perceive that they
have a vested interest in their own learning. Instead of the teacher being the sole, infallible source
of information, the teachaharescontrol ofthe learning environment. Students are encouraged
to explore, experiment, and discover on their own and in cooperation with peers. An important
aspect of student centered learning is the practice of experiential learning. Such intellectual
exercisefacii at es t he studentés ability to make connec
to successfully apply previously learned concepts to new and unfamiliar situations.

The primary concepts for the undergraduate curriculum progress from the promation an
maintenance of health to support in crisis and dying; and environment. All other concepts and
subconcepts are pervasive, including quality and safety which are integral to the programs.



In the graduate curriculum, the pervasive concepts are theotg development,

caring/communication, leadership, critical thinking, therapeutic nursing interventions, research,

environment, culture and ethics. Additional skill sets are incorporated into nursing courses which

include health care policy, financeurrent practice of nursing, current trends in health care,

current trends in education, community concepts, health care delivery, values and accountability.
Subconceptsas identified by the collegdyrther define and expand the major concepts

of person, halth, nursing, environment, society, and student centered learning as follows:

PERSON:

1 A person is aindividual created by God with a mortal body and an immortal soul whose
ultimate aim is eternal salvation. An individual has personal dignity and negris
with associated responsibilities to God, self, and others.

1 A person is anember of societwho has a dependent role, an interdependent role, and an
independent role in the family, group, or community in which the person functions.

1 A person is amdaptive beingvho is constantly responding to alterations in the
environment to achieve an integration of physical, emotional, intellectual, social, cultural
and spiritual health.

1 All persons haveeedswhich are perceived and/or unperceived physical, ierad{
intellectual, social, and spiritual requirements. As persons pass through developmental
stages of life striving toward sedictualization, their need progresses from the basic to
higher levels.

HEALTH:

1 Wellnesss a state in which all aspectsgbee r sonés functioning are ba

purposeful, and directed toward attaining on
9 llnessi s an abnor mal process in which any aspect
di mini shed or i mpaired as compared with onebd

1 Dimensionsof healthare the physical, emotional, intellectual, social, cultural, and
spiritual aspects of a person.

Health promotiornincludes encouraging healthy lifestyles, creating supportive environments for
health, strengthening community action, reorientieglth services to place primary focus on
promoting health and preventing disease, and building healthy public policy (Turner as cited in
Pender, 2D

NURSING:

1 The nursingrocesss a systematic method of organizing the delivery of evidéased
nursirg care. Components of the process are: assessing health status and health potential,
formulating nursing diagnoses, planning individualized interventions, implementing
pl anned care, and evalwuating the patientods r
1 Graduate nursing education prepafresnurse to function autonomously in a variety of
roles, and integrates theory, research, and practice for the improvement of patient care
and the advancement of the nursing profession.
1 Theartof nursing is the skill manifested in the competeatingmanagement of patient
care.
9 Caringis the helping relationship which is influenced by spiritual and cultural values and
which promotes the growth and saefftualization of the patient and/or nurse. The concept
of caring encompasses the processes of interacommunication, and
teaching/learning.



1 Nursing is arapplied sciencewhich integrates theory, research and practice to provide
an empirical foundation for best practices.

1 Thegoalsof nursing are the promotion and maintenance of health, the restaxad
rehabilitation of the sick and injured, and the support of the critically ill and /or dying.

1 The professional nurse functions in the interrelatdesof care giver, educator, leader,
advocate, facilitator, researcher, and manager. The gradunatehs with advanced
expertise in the expanded roles of clinician, which includes caregiver, manager, and
leader; and educator, which includes teacher, scholar and collaborator.

1 The professional nurse é&countabl@nd liable for her/his actions, willinto be judged

against performance expectations, willing to
able to determine where those results were successful and where they need change or
modification.

ENVIRONMENT:

1 Theinternalenvironment consists difie set of factors inside a person that may influence
oneds health, e.g. genetic factors, physiolo
intellectual and spiritual dimensions.
1 Theexternalenvironment consists of the set of factors outside and difitimata person
t hat may influence onebs health, e.g. physic
1 Within the global healthcare environment, the graduate nurse will incorporate creative
problem solving to discover innovative alternative solutionystesn problems, to
develop innovative solutions that can be generalized across differing population groups
and/or specialties, and to lead nursing and interprofessional groups in implementing
innovative patient care programs that address patient care eswss the full
continuum of care, different population groups, and/or different specialties.

SOCIETY:

An individualis a member of society who has a role in a family, group, and community.

A family is the basic unit of society; two or more peopl@livtogether with shared

emotional and economic involvement; a group of people who interact with care and

concern for each other.

1 A populationgroupis a number of persons considered together because of common
interests or similarities.

1 A communityis an nteracting population, people with common interest living in a
particular area; people with common history or social, economic, and political interests.

1 A global communitydescribes all populations worldwide who interact with one another

and share informatn and resources. Common concerns of the global community include

vulnerability and health disparity.

)l
)l

STUDENT CENTERED LEARNING:

The student is aactive participanin the learning process.

Thestudent assumes responsibifity his/her own learning.

The student and teacher fornpartnershigor the achievement of learning outcomes.
The studenivorks collaborativelyith peers, faculty, and health care staff to master
concepts as outlined by the curriculum.

1 The student, through the proces&gperienial learning is able to appropriately employ
previously learned information when faced with new situations. The curriculum
emphasizesxperiential learningvhich affords students the opportunity to integrate
abstract, conceptual knowledge into concref@iegtions, leading to broader, more
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enduring learning outcomes. Dewey (1916) describes the process of making connections
through experience as follows:

To Al earn from experienced is to make a b
connection between what we do to thiagsl what we suffer or enjoy
from things in consequence (p. 140).

Experience is crucial to the process of learning because it brings people together and
encourages participation. This is abundantly evident in the realm of nursing education

due to the esséiml component of clinical experience. The reab r | d -dirhcand s
experiences in the clinical setting which allow the student to work with actual patients, as

we |l | as simulated experiences in the clinice
developnent as a competent practitioner.

With respect to curriculum development at the College of Nursing, for an experience to
be a valuable learning process the student must have the opportunity for, and be guided
towards "reflective thought" so that the redage of the experience can be assessed and
the experience can be placed into context.

AccordingtoDewey[ 91 0], 1991) it is the teacherbs
curiosity by keeping alivehe sacred spark of wonder and to fan the flame that

areadly gl owsé[ and to] protect the spirit of
bl as® éwooden from routine, fossilized th
dissipated by random exercise upon trivial things (p. 34).

The concept of Ar ef | aenttorefeseto icoeptgometingatnabl e s

face value so that he/she may suspend judgment in order to allow for further inquiry. The

challengeof reflective thought is to develop the ability to suspend conclusions and master

the ability to search for furthewiglence. It is essential to maintain a state of doubt while

conducting systematic and protracted inquiry (Dejt&y.0], 1991).

ADeep |l earni-ngsedncarcpboagkepm facilitates the

Search for meaning;

Focus on the centrabnceptsneeded to solve a problem;

Interact actively with peers, faculty, and member of the healthcare team;
Identify connections between different modules of study;

Relate new and previous knowledge;

Link course content to real life;

Develop an intrinsic aipsity in the subject;

Have time to pursue interests, through good time management;

=A =4 =4 =4 =4 4 -4 -4 -4

Have a positive educational experience that promotes confidence in the ability to
understand and succeed.

We believe that a conceptised curriculum emphasizes the "ingtumodel
of learning and moves students away from the "memorization" model, which
does not result in deep learning.



The curriculum of the College is designed to meet or exceed contemporary standards of
higher education by:

1 Creating collaborative oppimities with local, regional, national and international
communities;

1 Promoting learning as a lifelong process;

71 Integrating theory and practice which fosters the ability of students to comprehend
and apply fundamental concepts:

T Fosteri ng abiltyterelatetalbstiaet idéas td the concrete practical
realities of life (Kolb, 1984)

1 Addressing the unigue concerns of a growing segment of the student population
older students who "demand that the relevance and application of ideas be
demonstrate and tested against their own accumulated experience and wisdom".
(Kolb, 1984)

71 Facilitating the development of tinmeanagement and teamwork skills in response to
societal and workplace expectations;

1 Developing partnerships with students, faculty, angleyers to provide graduates
with the knowledge, skills and experience they need to lead successful professional
lives.

Dewey, J. ([1910], 1991How we think Amherst, NY: Prometheus Books.

Dewey, J. (1916 Democracy and educatiohew York: Mamillan Company.

Dewey, J. (1947Experience and educatioNew York: Macmillan Company.

Kolb, D.A., (1984) Experiential Learning, Prenticelall Inc., Englewood Cliffs, N.J.

McCombs, B. and Whistler, J.S. (1997). The Lea@entered Classrooand School:
Strategies for Increasing Student Motivation and Achievement. San Francisce: Josey
Bass Publishers.

Pender, N., Murdaugh, C., & Parsons, M.A. (208®8alth promotion in nursing practic¢&™"
ed) Upper Saddle River, NJ: Prentice Hall

The Hgher Education Academy available at:
http://www.engsc.ac.uk/er/theory/learning.Approved Curriculum Committee 4/2008

Approved College Senate 5/2008
Approved College Board 6/2008
Approved OSF Healthcare System Board of Directors 7/2012
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BACCALAUREATE PROGRAM OUTCOMES
The graduate is able to:

1. Synthesizes theories, concepts, and principles from behavioraklreatd social sciences,
technologies, and nursing as a foundation for the practice of professional nursing.

2. Implements culturally appropriate caring behaviors in nursing practice.

3. Integrates written, oral, technology, and information literacy skillsdititite communication within
the nurse patient relationship and interprofessional collaboration in a variety of health care settings.

4. Employs critical thinking, skills of inquiry, and problem solving skills for decision making in nursing
practice based dpest evidence.

5. Implements the nursing process to assist patients throughout the life cycle in reaching optimal health by
facilitating adaptation of physical, emotional, intellectual, social, and spirituabeily.

6. Applies leadership through engagingpimfessional nursing within a political, legal, ethical, social, and
financial framework to implement patient safety and quality within the context of the interprofessional
team and healthcare system.

7. Demonstrates responsibility and accountability fospeal and professional growth and development
and is responsive to emerging roles within the profession.

8. Employs the process stlfreflectionto continually improve practice and engage in lifelong learning.

BACCALAUREATE CURRIC ULUM

The curiculum for the Bachelor of Science in Nursing Degree offered b tlegeof Nursing consists of
a total of 124 semester hours of course wdrkese hours are divided as follows:

. PreNursing Nursing Major Total Semestef
BSN Curriculum
Semester Hours Semester Hours Hours
Starting prior to Fall 2014 term 62 62 124
Starting Fall 2014 term and later 59 65 124

The curriculum was designed by the faculty so that each course contributes to the overall program. The
curriculum is based upon the mission amilgsophy of theCollege Courses required in the pnersing
sequence prepare the student for the study of the nursing major. The organizing framework gives direction
to the sequencing of courses in the nursing major and explains the major conceptseddanetioe courses.
Successful completion of the curriculum enables the graduate to meet the currictdames

PRE-NURSING
The required pr@ursing sequence is composed of

Prenursing Requirements: Required Credit Hours:
Anatomy and Physiology 8
Microbiology 3to4
Chemistry 4
Nutrition 2t03
Social and Behavioral Sciences 15
Communication Skills 9
Humanities and Fine Arts 9
Mathematics 6
Elective(s) 1to3
Totals 59 to 62
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The requirements of the preirsing curriculum incorporate bothettGeneral Education Core Curriculum
adopted by the lllinois Board of Higher Education (IBHE) and the specific courses required to support the
nursing major. The required preirsing courses enhance the student's ability to think logically, reason,
formulae ideas, and communicate effectively. They also enhance the student's natural abilities, stimulate
creativity, and encourage a willingness to explore new ideas.

Humanities and fine arts contribute to the art of nursing which is demonstrated in sensitikgyhuman
condition, the appreciation of individuality, and the development of creativity. The study of philosophy
contributes to the student's understanding of self and the beliefs and values of others. It gives the student the
opportunity to explorevalue systems and develop critical thinking. Philosophical concepts brought to the
upper division courses are the foundation for understanding values, concepts, and standards underlying
nursing practice. These concepts provide a basic understandingligfecihe course, Ethics and Health

Care Implications. They provide the basis for decisi@mking based on Jud&€thristian tenets in the ethical
dilemmas in nursing practice discussed throughout the various courses in the nursing major.

Written and orecommunication and language skills are essential to the development of the individual as
both a contributing member of society and a practicing professional within the health care system.
Communication skills are used in: the implementation of the nurpiogess; the development of
therapeutic nurselient relationships; the transfer of knowledge; the application of teatdwnging
principles in client education; the application of management skills such as decaorg, conflict
management, and meatitional strategies; the utilization of research; and the process-evaalfation.

The study of mathematics and statistics enables the student to develop skills which are necessary for
intellectual inquiry, critical analysis, and synthesis of datas@sudies are used by the professional nurse

to monitor client status, interpret data, understand the research process and findings, and implement
therapeutic nursing interventions. Computer literacy is required in response to expanded technology in both
health care and society for the individual's personal, educational, and professional endeavors. Students use
microcomputers for computer assisted instruction, writing papers, testing with computerized client
simulations, and accessing computerized dataliagee library.

The required social and behavioral sciences introduce the students to the study of human behavior and
include topics such as personality, emotions, intelligence, growth and development through the lifespan,
cultures, groups, roles, andcéety. These courses provide the basis for understanding clients as persons,
members of families, communities, and society. Concepts and principles from the social and behavioral
sciences are integral to the study of nursing, health, person, socimnaronment. The understanding of
individuals and their interactions in society enables students to begin to develop the art of caring which is
essential to the practice of professional nursing.

The study of the physical and life sciences provides derstanding of the physical aspects of persons,
their environment, and their adaptation to internal and external environments. The role of nutrients and
dietary requirements of individuals throughout the life cycle is studied as part of the course thigrk in
category. Knowledge acquired in the physical and life sciences provides the foundation for the study of
healthrelated alterations and the related nursing care.

NURSING

Active learning is an integral part of nursing education and helps to promintal¢hinking. Students are
required to take a learning strategies course their first semester at the College that will build upon their
individual learning style.

The nursing courses in the first semester of the junior year introduce the interrelategtsaf nursing,
person, health, society, and environment. Nursing, caring, communication skills and tdeenhmimg
principles are introduced as the basis for effective implementation of the nursing process throughout the
curriculum. Students discusailtural and spiritual beliefs and practices that foster the view of each
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individual as a holistic being. Focusing on the person as a member of society, the student assesses the
individual's physical, emotional, social, cultural, intellectual, and spintaals. The student is introduced
to professional standards and nursing theory models as it relates to practice.

The student studies concepts of nursing care related to the promotion and maintenance of client health and
begins to use the nursing processhie clinical setting in predictable situations. Psychomotor skills basic to

the delivery of nursing care and the use of the nursing process are developed. The student recognizes
method of problem solving which requires intellectual inquiry and crititaihking. The roles and
characteristics of the professional nurse, with emphasis on the roles of care giver and educator, are
discussed.

Drug classifications with related actions, effects, and interactions are studied as well as the roles and
responsibiliies of the professional nurse in drug therapy. Students apply knowledge of physiological needs
to the study of healthelated alterations. Students clarify their own values, begin to assume the
characteristics of a professional nurse, and accept respiongibr learning by meeting the course
objectives.

In the nursing courses in the second semester of the junior year and the first semester of the senior year,
students focus on the body of nursing knowledge necessary for the use of the nursing fttociestasin

states of wellness or illness to facilitate the promotion, maintenance, restoration, or rehabilitation of health.
The student continues to promote and maintain health, synthesizing previous learning with current courses.
The student caresrfof ami | i es across the | ifespan, focusing o
and children and adults in acute care settings.

Nurseclient interactions occur primarily in predictable situations; however, the student recognizes the
potential forchange and initiates immediate nursing actions in unpredictable situations. The student assists
the client in meeting physical, emotional, social, cultural, intellectual, and spiritual needs with specific
course emphasis on higher level needs. Integratedughout these semesters are the nursing
responsibilities associated with therapeutic interventions. The nursing process is used to facilitate client's
adaptation to achieve optimal health. Caring relationships are developed with clients using conununicati
skills and principles of teaching/learning. The student interacts with members of the health team in a variety
of health settings including the acute care setting and the community.

The student develops an understanding of the research process amdsaaesh findings in exploring
nursing care alternatives and in formulating the rationale for nursing diagnoses and interventions. The
professional nursing roles actualized by the student in these semesters are mainly those of care giver,
facilitator, andeducator. Interactions with families and groups provide opportunities for the student to
develop leadership skills. Ethical decisimaking emphasizing the Jud€&ristian tenets and ethical issues
related to health care are studied. The student integettical, legal and accepted standards of professional
nursing practice with own values. Critical analysis and intellectual inquiry are fostered throughout the
courses. The student participates in the selection of learning experiences to achieve pmingesob

In the nursing courses in the second semester of the senior year, the student implements the nursing process
with individuals, families or groupi® the community and acute care settinfise student cares for clients

with complex health problesnin primarily unpredictable situations. Previous learning is synthesized with
concepts of management in the nursing care of clients with complex problems. Throughout this semester,
the student has increased opportunities to use critical analysis atectoglinquiry. Caring is expressed

in interactions withpatients, families peers, and the health care team. The student selects and uses
appropriate services to assist clients' adaptation within their environment. Leadership skills and principles of
maragement are demonstrated in the delivery of health care and in collaboration with health care team
members. The student evaluates and applies research findings to nursing practice. The professional roles
assumed in this semester are care giver, advoadtea®r, facilitator, leader, manager, and researcher.
Professional issues, perspectives, and nursing theories/models are studied in relation to their impact on
nursing as a profession, the individual, and society. The commitment to professional growbmtameed

learning fostered throughout the curriculum is further enhanced by the student's participation in the selection
and design of learning experiences, particularly in the independent study and elective courses.
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REGISTERED NURSE TO BACCALAUREATE DE GREE (RN1 BSN)

The Collegeof Nursing offers registered nurses the opportunity for advanced placement in the baccalaureate
nursing program. The educational plan for the registered nurse shares the purposes and objectives of the
generic nursing programAcademic advisement is available at allegeto assist the student with a plan

for advanced placement, transfer of credit and completion of requirements. All policies in regard to
admission, academic advisement, progression in the nursing major agrdrprcompletion apply to the
registered nurse student. The science recency policy is waived for registered nurses who are in current
practice in health care. This means there is no time limitation on science courses for the practicing
registered nurse.Registered nurses must submit a copy of current lllinois license and official school of
nursing transcript. Registered nurses who have completed all of the required prenursing courses may enroll
as fulltime or paritime. A student may enroll in a maximuof ten semester hours as a stuesdarge.

All prenursing courses must be completed before progressing with the nursing courses.

Completion of the program requires 123 semester hours of course38dréurs of general education and

support courses an accreditecCollegeo r uni versity of studentds choic
nursing major offered by th€ollege Upon satisfactory completion of the prenursing curriculum, the
student may be admitted to tB®llegeof Nursing. The followingCdlege of Nursing courses are required

to be taken by the registered nurse:

Nursing Course Sem. Hrs.
317 Conceptof Professional Nursinfpr the RN
310 Health Assessment
304 Nursing and Healthcartgthics
318 Researchor Nursirg Practice
425 Promoting HealthfCommunities for the RN
433 Nursing: Experience in Clinical Nursing *
434 Concepts in Nursinlylanagement
436 Trends and Issues for Professional Nursing for the RN 3
TOTAL 31

WOoOoUTWWww

*Course asilable for credit through portfolio review.
06/14/06

Graduates of state approved diploma or associate degree programs may receive 31 semester hours of credit
in the nursing major without examination. Upon formal acceptance and satisfactqigtiomof courses,

317 Concepts for Professional Nursing for tR&l, 310 Health Assessment, andb4#2omoting Healthy
Communities for the RNthe registered nurse will be granted credit for the follow@ntiegeof Nursing

courses:

Nursing Course Sem. Hrs.
312 Pathophysiology 4
314 Pharmacologial Basis for Nursing Practice 3
324 Conceptial Basis of Nursing | Theory 4
325 Conceptual Basis of Nursing | Clinical 2
330 Conceptual Basis of Nursing Il Theory 5
331 Conceptual BasisfdNursing Il Clinical 5
426 Conceptual Basis of Nursing 1l Theory 5
427 Conceptual Basis of Nursing Il Clinical 5
TOTAL 33
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MASTERO®S P ROUWRBAMES

The graduate of the mtsterdés degree program i s

1. Integrate theory, resmrch, and practice using critical thinking, for the improveragalient
care in a variety of settings and the advancement of the nprsifegsion.

2. Practice autonomously in a variety of professional roles to respondgodia
economic, ethical, pitical, and legal issues impacting the needs of clientgrend
nursingprofession.

3. Express caring in professional interactions, which supports the values and prthegresvth
and selfactualization of individuals, groups, acdmmunities.

4. Provide colaborative leadership within the complex health care systerautiuaally diverse
society.

5. Synthesize the principles of education to develop interventions that pronadtéain, and
restorehealth.

MASTER OF SCIENCE IN NURSING PROGRAM

DESCRIPTION OF PROGRAM OFFERINGS

Adult Gerontology Clinical Nurse Specialisf{CNS)

The Master of Science in Nursing (MSN) program offers a 43 credit hour progratdyf designed to
provide the baccalaureate professional nurse with current advanced knowledigekills in Adult
Gerontology Nursing. Graduate students who select this nursing cliojatimm will be prepared to assume
leadership roles in an integrated healthcare system and will béoatdevelop, implement, and evaluate
programs for targeted populations anvariety of settingsThe program prepares graduates in scientific
inquiry, which includes validating and applyiregsearch findings to nursing practice, and evaluating nursing
theory appropriate for advancprhctice.

Upon successful completion of thisogram of study, the graduate may either takatanal certification
examination to become a certified clinical specialist or practicerasa t er 6 s pr epar ed
choosing to use the title Advanced Practice Nurse, are requit@detthe nonal certification examination
and apply folmdvanced practice licensure in thstate.

Nurse Educator

Graduate students who select 8@credit hour nursing educator option will be prepacedesign and use
multiple educational delivery systems am@ching strategiesn addition, the graduates will be able to
develop, implement, and evaluate curriculum that will prepare nurses who are responsive tamdrrent
future healthcarsystems.

Neonatal Nurse Practitioner(NNP)

The llege offers a Mster of Science in Nursing with the Neonatal Nurse PractitigdiP) option.
This program is 89 credit hour course of study designed to providébtiezalaureate prepared nurse with
an indepth focus on health management of the acutely and crititalgonate and their family through
their studies in research, theory, cultural divergigalth policy, ethics and leadership related to the role
of the Advanced Practid¢urse.

Upon successful completion of this program, the graduate will be eligitdé tor the national Neonatal
Nurse Practitioner certification examination offered by the Nati@eatification Corporation. Following
successful certificatigrthe graduate applies for advanced practice licensure in his/her state.
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Clinical Nurse Leada (CNL)

The College offers a Master of Science in Nursing with the Clinical Nurse Leader @\boh. The
program is a 36 credit hour course of study designed to provide the baccalaaeated nurse with dn-
depth study as a leader in an integrdtedlthcare system. Upauniccessful completion of this program, the
graduate will be eligible to sit for the Clinical Nutseader Examination.

Nursing Management Leadershigf NML)

The Nursing Management Leadership option is a 33 credit hour online Madtensing option. This
optionprepares the baccalaureate professional nurse for a varieadefship positions. Following
successful completion of this MSN degréhee graduate may qualify fthie advanced Nurse Executive

certificationexamination

Family Nurse Practitioner (FNP)

The Family Nurse Practitioner option is a 44 credit hour course of,silnigh allows student® care for
individuals across the lifespan in the primary settings. The FNP is preparexyiabe care for prevention
of illness and promote wellness for those with acute and chitrssesUpon successful completion of
this MSN degree optiggraduate may take thaational certification examinaticend apply for advanced
practice licensure in thestate.

Psychiatric-Mental Health Nurse Practitioner(P-MHNP)

The Psychiatri¢Vlental Health Nurse Practitioner option is a 46 credit hour Masteursing course of
study. This option is designed to prepare the graduate to camdifdduals across the lifespan with
mental helth care needs and practice in a variety of settingsasiclinics, human service centers,
prompt cardacilities, and physician practices. Upon successfuhpletion of this MSN degree option
the graduate may take the national certification examinatidrapply for advanced practice licensure in
his/herstate.

Accelerated Pathway to the MSN for RNs with a NotNursing BaccalaureateDegree

The Master of Science in Nursing program has an accelerated option for registered/mutsasd either

an associ@ nursing degree or a diploma in nursing; have considenatdag experience; outstanding
academic histories; and h aotherthan nlrsing thoenlaroaccieditedd e gr e e
College or University. The accelerated option requireshieandividual havé9 credit hours of prenursing
courses

Post GraduateCertificates

The College also offers a Post Graduate Nurse Educator Certificate, a Post Gyadiz@szontology
Clinician Certificate (CNS), and a post graduate Family NBraettioner certificate

ADMISSION REQUIREMENTS

For admission into the MSN program the following r@guired:

1. Complete Application for Admission Form and a $50.00 Applicdfiee.

2. Bachelor of Science in Nursing from a college or university accreditéddediting
Commission for Education in Nursing (ACENJommission on Collegiatdursing Education
(CCNE), or Nursing Commission for Nursing Education Accreditaf@GNEA). For the
Accelerated MSN option,ttep pl i cant must have ipglineBtherhel or 6s
than nursing from aaccredited college amiversity.

3. Minimum undergraduate cumulative grade point average of 2.8 on a 4.0ftalel
transcripts of all prior college academic work erquired.

4. Proof of licensure as a Registered Pratess Nurse
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5. Evidence of one year of professional nursing experipreierred.

6. Three |l etters of recommendation from ptersons w
undertake graduate education. Oettelr from a nursing faculty memberfrenrh e st udent 6 s
baccalaureate nursing program is preferred.

7. A 500750 word essay detailing professional and educatgedb.

8. Evidence of completion of an undergraduate health assessment and messiagch
courseswith a minimum grade di Cfor both courses.

9. Evidence of completion of a graduate statistics course with a minimum grad@ of wi t hi n
the last 5years.

10. An interview may beequested.

11. Applications are reviewed throughout the year, but priority is giweapplicants
who have the entire application process completed by Afor fall enroliment and
October 1% for MSN options with spring enrollment.

Additional requirements for the Neonatal Nurse Practitioner (NJgEQN:

1. Must have the equivalent af leastwo years of fultime clinical experience as an RN in a Level
Il or IV NICU within past fiveyears before starting cliniceaburses. May start theory courses
without the required clinical experience

2. Hold and maintain current Neonatal Restat@n Prograncertification

Additional requirements for thesychiatrieMental HealthNurse PractitionerfRMHNP)
option:

1. Must have 1 year of experien@@ the equivalent) in psyemental health within
the last 5yearsprior to starting the psyementalhealth specific theory or clinical
courses.
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MASTER OF SCIENCE IN NURSING DEGREE CURRICULUM

Adult Gerontology Clinical Nurse Specialist- Clinician

Courses

Credit Hrs

Core Courses:

500 TheoreticaFoundations

504 HealthPromotion

508 Nursimg Research

512 Roles and Issues in Advanced Nurgiragtice

516 Advances in Nursinigeadership

517 Advanced Health Assessment & Diagnostic Reasoning Across tt&phifie
519 Advanced Pathophysiology Across the 9fin

529 Advanced Farmacotherapeutics Across the L$igan
538 Advanced practice SeminEwpics

544 Development and Evaluation of Programs in He2dile
ELECTIVES seledane:

548 Nursingnformatics

552 Finance and Healthcavanagement

Required

622 Evidencebased Inquiry

611 Clinician Practicum (may be taken ovesenesters)

Total Practicum Hours = 512 hours (Practicum hours are calculated ab
credit hour = 4 clock hours)

Total Credit Hours

(2/1)

WWwWwwwwwwww

w

3
7 (0/7)

43
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Nurse Educator

Courses Credit Hrs
Core Courses:

500 TheoreticaFoundations 3
508 Nursingresearch 3
516 Advances in Nursinigeadership 3
517 Advanced Health Assessment & Diagnostic Reasoning Across tt&phifie 3(2/1)
519 Advanced Pathophysiology Across the 9fian

529 Advanced Pharmacotherapeutics Across the $&yifan 3
532 Foundations of Educationiursing 3
536 Issues and RolesHducation 3
540 Evaluation Strategies in NursiBgucation 3
Required: 3

622 Evidencebased Inquiry 3
600 Educator Practicum (masg taken over 8emesters)

Total Practicum Hours = 448 hours (Practicum hours are calculated ab 6(0/6)
credit hour = 4 clock hours)

Total Credit Hours 36
Neonatal NursePractitioner

Courses Credit Hrs
500 TheoreticaFoundations 3
508 Nuréng Research 3
512 Roles and Issues in Advanced Pradtioesing 3
516 Advances in Nursinigeadership 3
519 Advanced Pathophysiology Across the Sf@n 3
545 Advanced Health Assessment & Diagnostic Reasoning bfdbeate 3
546 Advanced Physiology and Pathophysiology folNbenate 3
547 Advanced NeonatBharmacotherapeutics 3
549 Neonatal Managemeint 3(2.3/.5)
550 Neonatal Managemelht 3(2.3/.5)
631 NNPPracticum 9(0/9)
Total Practicum Hours = 640hours (Practicum hours are calculated ag

credit hour = 4 clockhours)

Total Credit Hours 39
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Clinical Nurse Leader

Courses

Credit Hrs

500 TheoreticaFoundations

504 HealthPromotion

508 NursingResearch

516 Advances in Nursinigeadership

517 Advanced Health Assessment & Diagnostic Reasoning Acrosiehgan
519 Advanced Pathophysiology Across ltifespan

529 Advanced Pharmacotherapeutics Across the $jifen

544 Development and Evaluation of Programs in Hezdtie

548 Nursingnformatics

552 Finance and Healthcavanagement

612 CNL Immersiorexperience

Total Practicum Hours=448 hours Practicum hours are calculated as tredit hour
=4 clockhours)

Total Credit Hours

(0/6)

36

Nursing ManagementLeadership

Courses

Credit Hrs

500 TheoreticaFoundations

508 Nursingresearch

516 Advances in Nursinigeadership

544 Development an@lvaluation of Programs in Heal@are
548 Nursingnformatics

552 Finance and Healthcavanagement

553 Health Policy, Law, arldegulation

554 Human Resourddanagement

558 Managed Care and Integrated Delivgygtems

614 Management Pracum with Capston@roject

Total Practicum Hours = 384 hours (Practicum hours are calculated ak credit
hour = 4 clockhours)

Total Credit Hours

3

3
3
3
3
3
3
3
3
6

(0/6)

33
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Family Nurse Practitioner

Courses

Credit Hrs

500 TheoreticalFoundations

504 HealthPromotion

506/700Epidemiology

508 NursingResearch

512 Roles and Issues in Advanced Pradticesing

516 Advances in Nursinigeadership

517 Advanced Health Assessment & Diagnostic Reasoning Acrosgeahlpan
519 Advanced Pathophgtogy Across théd.ifespan

529 Advanced Pharmacotherapeutics Across theSpén

548Informatics

560 Family Healthcare Managemént

561 Advanced FNP Practicum

564 Family Healthcare Manageméint

565 Advanced FNP Practicuiin

640 Family Nurse Practition®racticum

Total Practicum Hours= 576 hours (Practicum hours are calculated ak credit
hour = 4 clockhours)

Total Credit Hours

w

(2/1)

WWWwwWwwwwwww

2 (0/2)
3

2 0/2)
4 (0/4)

44

Psychiatric-Mental Health NursePractitioner

Courses

Credit Hrs

500 TheoreticaFoundations

504 HealthPromotion

508 NursingResearch

512 Roles and Issues in Advanced Pradtioesing

516 Advances in Nursinigeadership

517 Advanced Health Assessment & Diagnostic Reasoning Across tt&phife

519 Advanced Pathophysiology Across the ISf@&n

529 Advanced Pharmacotherapeutics Across theSgén

566 Family Mental HealtRsychepharmacology

568 Advanced Assessment & Therapeutic InterventionrSRMHNP

569 Practicum

570 Family Psychiatric Mental Health Nursing Diagnosis & Mgmt of Child@ren
Adolescents

571 Practicuntl

572 Advanced Family Psychiatric Nursing Diagnosis & Mgmt of Adtlts
SpecialtyPopulations

573 Practicuntll

650 Practicuntv

Total Practicum Hours = 704 hours (Practicum hours are calculated gk credit

hour = 4 clockhours)

Total Credit Hours

(2/1)

(0/2)

WNWWWWWwWwwwwow

2 0/2)
3

2 (0/2)
4 (0/4)

46
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Accelerated Pathway to MSN for RNs with a NorNursing BaccalaureateDegree

Students applying under the RSN option mussatisfactorily show evidence of completioirthe
following prerequisite course work in Liberal Arts &cience:

Courses Credit
Hrs
Physical and LifeSciences
A laboratory component is required. Suggested: anatomy & physialgmistry, and/or 12
microbiology
Social and BehavioralSciences 9
Suggested: anthropology, sociology, psychology, political sciencescamdmics
Communications 6
Suggested: English compositionsReech
Humanities 6
Suggestegbhilosophy, religion, music, art, theatre, hista®literature
Mathematics 3
Intro to Statisticsrequired
General Education Credits Hours IncludiEigctives 23
Total Prerequisite Credits Hours in Liberal Arts & ScieGoairsework 59
Nursing: Professional Experience Craddurs 33
RNs in this acelerated pathway must meet the following requirementstorior
transitionindrogramt o t he Master ds
310 HealthAssessment 3
318 Research in Nursiyactice 3
425 Promoting Healthommunities 5
*433 Experience in Clinicalursing 8
450 Trandion to Advanced NursinBractice 4
*See College Catalog: courieavailable for credit through portfolieview
The total number of credit houwonghebptian a Mast er

chosen.

Post Graduate Nurse EducatoCertificate

Saint Francis Medical Center College of Nursing offers both a 9 and 15 hour post gnadsmte
educator certificate for those who @aspedakzatonl v have
in nursingeducation.

Post Graduate Nurse Edicator Certificate (9 and 15 Credit Hrsoptions)

Courses Credit Hrs
9 Hour Post Graduate Nurse EducatotCertificate
532 Foundations of Educationursing

536 Issues and Roles in Nursiaducation

540 Evaluation Strategies in NursiBducaton
Total Credit Hours

O W w w
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15 Hour Post Graduate Nurse EducatoCertificate

532 Foundations of EducationMursing 3

536 Issues and Roles in NursiBducation 3

540 Evaluation Strategies in NursiBducation 3

600 EducatoPracticum 6 (0/6)
Total Practicum Hours = 384 hours (Practicum hours are calculated dscredit

hour = 4 clockhours)

Total Credit Hours 15
Post Graduate Family Nurse PractitionerCertificate

Courses Credit Hrs
504 HealthPromotion 3

506 Epidemiology 3

512 Roles &lssues in Advanced Practiblirsing 3

517 Advanced Health Assessment & Diagnostic Reasoning Across ttephife 3 (2/1)
519 Advanced Pathophysiology Across the ISfen 3

529 Advanced Pharmacotherapeutics Across theSpém 3

560 Family HealthcarManagement 3

561 Advanced FNP Practicum 2 (0/2)
564 Family Healthcare Manageméint 3

565 Advanced FNP Practicuiin 2 (0/2)
640 Family Nurse Practition®racticum 4 (0/4)
Total Practicum Hours = 576 hours (Practicum hours are calculated ak credt

hour = 4 clockhours)

Total Credit Hours 32
Post Graduate Adult Gerontology Clinical Nurse SpecialisCertificate

Courses Credit Hrs
504 HealthPromotion 3

512 Roles and Issues in Advanced Pradtioesing 3

517 Advanced Health Assessment &ga@nostic Reasoning Across thiéespan 3 (2/1)
519 Advanced Pathophysiology Across tlifespan 3

529 Advanced Pharmacotherapeutics Acrossifiegpan 3

611 ClinicianPracticum 7 (0/7)

Total Practicum hours=512 hours (Practicum hours are calculateds 1 credit hour
= 4 clock hours)
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DOCTOR OF NURSING PRACTICE PROGRAM OUTCOMES

1. Incorporate advanced levels of clinical judgment and scholarship into nargirigadership.

Appraise scientific knowledge, as well as new and current approacheasiimgpuactice, and leadership
to promote optimabutcomes.

Examine leadership in organizations and systems to assure quality care dedigely.
Design, deliver, direct, and disseminate eviddmasedoractices.

Evaluate programs, healthcare delivergteyns, and outcomes, usinfprmation systems.
Advocate for healthcare practice change through policy developmestalugtion.

Adapt appropriate leadership roles for effective transdisciplinary collaboratahitve optimal
outcomes.

Combine ethicaprinciples with decision making processes in healthcare praafidesystems.

9. Integrate advance clinical reasoning and judgment in the management of campaksituations and
systems.

NOo Ok DN

o

Changes to DNP Program Outcomes approved
2-2013/GradCommittee

DOCTOR OF NURSING PRACTICE PROGRAM INTRODUCTION

The DNP Clinician program is a practicBatused program designed to prepadeanced practiced nurses at
the highest level of nursing practice. The DNP is a terminal de@inee consists of adding a 39 diehour
doctoral program for those individuals who anasters prepared and nationally certified and licensed as an
advanced practice registered nU&sERN).

The DNP Leadership option (DNB is designed as a pasta s t doatodate degree adnsists of 39
credit hours. The DN prepares Leaders to expand their knowledge and abititieluence and
positively impact nursing interventions, healthcare organizations, outcheadth practices, and policy.
The curriculum, through each of theucses and learning outcomes, hasemphasis on safe practice with
the expectation that the student bases the online discussioesearch, evidenced based practice,
analysis, and critical thinking. The successful achieveofaht learning activitieqrojects, discussions,
presentations, capstone, and residency preff@esudent to achieve the program outcomes for decision
making and safe, competent practica é&sader in a variety of diverse and contemporary healthcare

environments.
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DNP CLINICIAN CURRICULUM

Core Courseg(required)

700-Principles ofEpidemiology

710-Biostatistics

720-Analytical Methods for Evidence BasPdactice
730-Translation of Evidence Basé&ulactice

750-Cultural Competency for dvanced Practice (HealRromotion)
770-Health Care Information Systems and Outcdta@magement
740 Impact of Ethics & Law ofdealthcare

760-Health Care Finance afblicy
810-OrganizationaManagement

800.XCapstone Project(64 practicum hours)

800.2Capstone Projedt (64 practicum hours)

820-Residency (820.1, 820.2) 384 PracticuRpurs

CreditHours

OBRERNWWWWWWWWwwWw

Total PracticéHours
Total CourseCredits

Practicum hours are calculated as 1 credit hour=4 tiogk

DNP LEADERSHIP CURRICULUM

Core Courses(required)

700-Principles ofepidemiology

710-Biostatistics

720-Analytical Methods for Evidence BasPdactice
730-Translation of Evidence Basé@dactice

750-Cultural Competency for Advanced Praeti¢tiealthPromotion)
770-Health Care Information Systems and Outcdfamagement
740 Impact of Ethics & Law otdealthcare

760-Health Care Finance amblicy
810-OrganizationaManagement

800.1Capstone Projedt(64 practcum hours)

800.2Capstone Projedt (64 practicum hours)

820-Residency (820.1, 820.2) 384 PracticuRpurs

w 01
(ol
N

Credit Hours

OBRNWWWWWWWWwWw

Total PracticaHours
Total CourseCredits

Practicum hours are calculated as 1 credglitrb4 clockhours

w o1
O -
N

DNP Leadershigtudents enrolling with fewer th&®0 practicim hours will need 500 additional

practicumhours or AONE certification prior to graduation.
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STUDENTS WITH DISABILITY POLICY AND PROCEDURES

In compliance wh Section 504 of the Rehabilitation Act of 1973, as amended (Section 504), Saint
Francis Medical Center College of Nursing does not discriminate on the basis of disability in the
administration of its educational policies, programs or activities; admigsdlicies and practices,
student aid and other College administered programs or activities receiving federabfundthe
employment of its faculty and staffAdditionally, the College prohibits discrimination by others,
including faculty, staff, stdents, partner agencies, contractors/agents/licensors, and/or visitors to its
programs and facilities.

Section 504, states i n part that , Ano qasal i fi e
defined insection 705(20) of this titleshall, solely by reason of her or his disability, be excluded from

the participation in, be denied the benefits of, or be subjected to discriminatien any program or

activity receiving Federal financial assistabce2 9 USC 79 4.

"Individual with a disability" means person with a physical or mental health condition that
substantially limits a major life activity."Individual with a disability" alsomeans an individual
regarded as having a disability when s/he does not or who has a record of a disBisktyilities

may include but are not limited to attention deficit disorder and health, mental/psychological, physical,
and sensory and learningsdbilities. Major life activities include such things as: caring for one’s self,
performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, and working.

"Qualified individual with a disability" means an individual with a dis@&piivho meets the eligibility
criteria established for acceptance and continued participation in the College's nursing program,
including performance of the Core Performance Standards of the program, with or without reasonable
accommodations.

"Basis of dsability" means on the basis of a real or perceived disability or a record of a disability.

Requesting Accommodations The College requires students with disabilities who believe that they
need special classroom/clinical accommodations to identify tHeesse¢o the Dean of the
Undergraduate or Graduate Program, as appropriate, and provide appropriate documentation of the
disability and its impact on the student's ability to meet the Core Performance Standards. The
President or his/her designee shallalep documentation guidelines to assist with this process and
insure their availability to students or other individuals upon request.

Whether a student is a qualified individual with a disability is an individualized decision determined

by agroupofknwl edgeabl e individual s, which may incl u
providers if appropriate under the circumstances. Mitigating measures are not taken into consideration
when the College determines whether a student is a qualified individthah disability, other than

those recognized by law, such as glasses. However, mitigating measures may be considered when
determining whether requested accommodations are necessary or reasonable. Examples of mitigating
measures include but are notilied to, medication or use of assistive technology.

Appeal. Students who disagree with the determination made in regard to requests for reasonable
accommodations may appeal the determination to the President, whose decision shall be final. Any
such appal should be made in writing withifive (5) businesslays of receipt of the decision of the
Dean.

Faculty Notification. Students are required to notify the faculty of any accommodations approved
through the consultative process discussed above.sfligent is to submit to the Dean the requested
accommodations.
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Nondiscrimination. No student shall be discriminated against for exercising his/her rights under this
policy. Any individual whas aware of circumstances s/he believes is or may berdisatory is
encouraged to notify one of the College's Miiscrimination Coordinators listed below or the

President.

Non-discrimination Coordinators:
Sue Brown, RN, PhD

Dean, Undergraduate Program
3096552206
sue.c.brown@osfhealthcare.org

Kevin Stephens

Assistant Dean, Support Services
3096552291
kevin.n.stephens@osfhealthcare.org

Any complaints received will be promptly investigated, istesit with theC o | | @rgceddrss for
investigating discrimination complaints.

Prohibition Against Retaliation. Retaliation, coercion or threats against or the intimidation of any
person who exercises his or her rights under this policy or forthegar participating in the
investigation of complaints of discrimination is strictly prohibited and should be reported as soon as
practicable to the Nediscrimination Coordinator or Presiddndividuals who knowingly and

willfully file false reports omprovide false information during an investigation, however, may be
subject to disciplinary action, up to and including termination from the program or employment.

RevisedJune 2016
Revised and approved by A and P eR7215
Approved College Senate 5/25/15
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Core Performance Standards

Students admitted into the College of Nursing Program must be able to engage in the essential skills
listed in the table below, with our without reasonable accommodations, throughout the period of their
Thesakills are essential requirements for this program and reflect what typically are

enrollment.

deemed to be essentilills to support licensing and employmenttle nursing profession. There
may be other essential duties for some clinical agencies with which tlege&Cof Nursing partners,

which will be disclosed to students at the time of their consideration for placement at those agencies or

upon request.

Some Examples of Necessary

Issue Standard L : .
Activities (not all inclusive)

Critical Patient Client aeds/Problem Identify causeeffect relationships in

Thinking Solving/Critical thinking ability sufficient| clinical situations. Develop nursing
for clinical judgment. Use verbal, care plans. Make judgmentygarding
nonverbal cues to identify patient/client | appropriate interventions based on
needs/problems. signs and symptoms.

Interpersonal Interpersonal abilities sufficient to intera) Establish rapport with patients/clients

with individuals, families and groups fro
a variety of social, emotional, economic
religious, cultural, and intellectual
backgounds.

and colleagues and other health care
providers.

Communication

Communication proficiency at a
competent level in English, both verbal
and written, to include reading, writing,
spelling, speaking and listening

Explain treatment procedures, initiate
health teaching, document and interp
nursing actions and patient/client
responses. Document clearly,
correctly, and without spelling errors.
Read and write at College levels.

Mobility

Physical abilities suffient to provide safeg
and effective nursing care. Must be abl
to lift up to 60 pounds and carry objects
weighing up to 20 pounds.

Work in a standing position with
frequent walking most of an eighbur
day; bend and stoop, push and pull
objects such aswheelchair, cart,
gurney or equipment; lift and transfer
clients from a stooped to an upright
position

Motor Skills

Gross and fine motor abilities sufficient
provide safe and effective nursing care.

Calibrate and use equipment;
administer medicationgiosition
patients/clients.

Hearing

Auditory ability sufficient to monitor and
assess health needs, to communicate W
individuals, families, groups, communitig
and health care professionals, and to
provide therapeutic interventions
accurately.

Hear andespond to verbal
communication and requests: respon
to emergency signals, auscultatory
sounds, percussion and auscultation,
and hear cries for help.

Visual

Visual ability sufficient for observation,
assessment and provision of nursing ca

Observe andespond to patients/client
and provide therapeutic interventions
accurately; closely examine images o
other forms of output from diagnostic
equipment or patient body fluids;
visually discriminate medication and
syringe labels; determine variations ir
skin color of client.
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Some Examples of Necessary

Issue Standard Activities (not all inclusive)

Tactile Tactile ability sufficient for observation, | Perform palpation and other functions
assessment and provision of nursing ca of physical examination or those relat
to therapeutic intervention, e.g.,
insertion of a catheter.

Other Mental alertness sufficient to provide sa) Observe and respond to patients/cliet
effective nursing care. and provide therapeutic interventions
accurately and safely. Able to
concentrate and remain on task to
completion.

Adapted from the Solbern @uncil on Collegiate Education in Nursing Guidelimagh minor
additions or changes

RevisedA&P 1/16/2015, College Senai#21/2015

Procedure

Notifying College of Disability and Request for Accommodations

1. Students should notify the Dean of the Urnggladuate Program of disabilities for which they
are asking for reasonable accommodations.

2. Students should submit acceptable documentation (See Documentation Guidelines) to the
Dean at least two weeks prior to the start of the semester in which accatioms@re being
requested.

3. The Dean will review the documentation and if necessary talk with the students regarding the
request. The Dean reserves the right to determine which accommodation(s) are reasonable.

4, The Dean will notify the student in wing of accommodations that are being granted for the
disability specified in the documentation.

5. Omission of required information or false or misleading information provided by the student

on the request for accommodations, disabilities documentatiomaay communication with
the College may result in disciplinary action or dismissal according to the Professional
Standards section in ti&tudent Handbook

Notifying Faculty of Accommodations
1. Upon receipt of the notification letter from the Detng, student should contact the Dean to

obtain the Instructor Notification Forms for each course. It is the responsibility of the student
to inform course instructors of needed and approved accommodations.

2. Students are to meet with each course instruid provide copies of the Instructor
Notification Form to the instructor during the first two weeks of the semester.
3. Each semester that the student is enrolled, the student should contact the Dean of the

Undergraduate Program to obtain Instructor fiiattion Forms for courses during the
semester.
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Saint Francis Medical Center College of Nursing
Peoria, lllinois

Instructor Notification Form

has provided the College of Nursing with

appropriate documentation for requested accommodatiord basdentified disabilities. The above
named student has been granted the following reasonable accommodations for the semester:

Sue Brown RN, PhD Date

Dean Undergraduate Program
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Access Services
Student and CollegeResponsibilities
College Responsibilities

Saint Francis Medical Center College of Nursing is committed to making its programs accessible to all
students. Through the Offices of the Dean of the Undergraduate Program, the College will work with
students, taff and faculty to provide timely, equitable access to all aspects of the programs offered.
Additional assistance is available to students through the offices of the Academic Development
Center, Health Nurse, and Counselor. Services will include, buiatanited to intake and review of
disability documentation from students, working with students to make determinations for reasonable
accommaodations, coordinating services and accommodations and providing direct accommodations as
needed.

Student Responibilities
It is the responsibility of the student with a disability who is seeking accommodations to:

1 Inform the College of Nursing of any disability in which the student is requesting reasonable
accommodations. This is done through scheduling an appemtiwith the Dean of the
Undergraduate Program on campus and submitting the required supporting documentation
(See Documentation Guidelines)

1 Provide documentation that shows the current impact the disability has upon performance in
classes. Students et be knowledgeable about their disability so that they can discuss the
disability and reasonable accommodation requests with the Dean.

1 Request specific accommodations in a timely manner each semester for each class in which
the student is enrolled af&lrequesting accommodations. The student needs to meet with each
course instructor individually and discuss accommodations for each class, each semester. The
Dean of the Undergraduate Program will provide students with Instructor Notificatiors Form
for each class in which accommodations are granted to assist the student in this notification
process.

f Obtain the Instructor Notification Fohem fr om
first week of the semesteo that the instructor can assfst student with the needed
accommodations. The faculty member will work with the Dean to set up the testing
accommodations. Asking for testing accommodations one day prior to an exam is not timely
by the student. Students should verify testing arrangemdgttt the faculty at least two days
before the test is to be taken.

Students should contact the Dean of the Undelgate Program in room 606 fuiestions or
assistance. The phone number is-8688-2206

Confidentiality

All documentation and informath submitted to the Dean of the Undergraduate Program will be kept

in a file in the Deanés office that i s separate
at the College. After the student has delivered the required documentation toedime tbe
documentation becomes the property of Saint Francis Medical Center College of Nursing.
Documentation will not be returned to the student. If a student needs a copy of the documentation once

it has been submitted to the College, the student wéddne obtain the documentation from the
originating source.
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Documentation will be kept on file for up to three years after the student has taken courses. Inactivity
for six consecutive semesters may casiglent t he stud
would need to reapply, including resubmission of documentation.

Documentation

Students must submit comprehensive documentation of their disatilitsisting ofa diagnostic

statement from a qualified professabiin the appropriate disciplinddocumentation should address

how the disability currently impacts the student
documentation needs to be signed by the professional conducting the evaluation.

Individualized Education Plans (IEPsgcsion 504 plans and Summary of Performances (SOPs) are

not accepted as sole documentation of a student (
conjunction with other forms of documentation in order to assist in obtaining a complete prtiféde of
student and studentds needs. Students may brin
documentation of their disability to assist the student in discussing the disability with the Dean of the
Undergraduate Program. Students should refer to theumentation Guidelines for acceptable
documentation.

A diagnostic report may include specific recommendations for accommodations. These
recommendations will be reviewed by the Dean to determine if the accommodation recommended is
reasonable for the cows Any accommodations that provide the student with information or
assistance that would compromise the integrity of the test results or course outcomes are generally not
considered reasonablé& prior history of an accommodation, without the demonstratioa current

need, does not in and of itself insure the accommodation will be granted by the College. Each
accommodation recommended by a qualified evaluator should include a rationale and be supported
with specific test results or clinical observations.

Documentation Guidelines
Learning Disabilities

The most recent complete diagnostic evaluation from a qualified professional, generally a clinical
psychologist, should be submitted. A partial psychological evaluation, consisting of select pages from
a ful report will be considered incomplete and cannot be accepted. The specific diagnosis must be
included in the evaluation. Names of tests administered and the actual test scores must be included in
the evaluation along with a discussion of the significanfcthe scores. How the disability impacts
learning, recommendations for specific learning strategies, academic support services, and prescribed
medications(s), awell as any other treatmentshould all be included in the psychological report.
Reports mat be current and should be based on adult norms. Common tests used to diagnosis learning
disabilities include the Wechsler Adult Intelligence Scale and Wechsler Individual Achievement Test.

A Psychological evaluation from a grade school would not be esptable form of documentation

for an adult student at the College. The College has made arrangements with a local organization that
will perform a comprehensive learning disability assessment. Contact the Dean of the Undergraduate
Program for more informin. Cost for the assessment is the responsibility of the student.

Attention Deficit Disorder

The most recent psychol ogi cal evaluation or com
studentds physician or ngthd smdentyhas Ateeatibnt DeficiaDiserdep r o v i
and needs testing accommodation will not suffice as complete documentation. How the disability
impacts learning, recommendations for specific learning strategies, academic support services, and
prescribed medations(s), as well as any other treatments should all be included in the psychological
report. Cost for the assessment is the responsibility of the student.
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Health Impairments, Physical Disability or Orthopedic Impairments

The College of Nursing Core Rermance Standards identifies the skills and performance standards
that are considered essential requirements for the College of Nursing program. Students who have
health, physical or orthopedietnpairments or disabilities that impact their ability to mésgse
requirements need to meet witke Dean of the Undergraduate Program. Students should provide an
appropriate report discussing the impact of the disability upon access and ability to meet to perform
the standards outline in the College of Nursinged®erformance Standards. Medical, occupational or
physical therapy reports discussing the impact of the disability on access are examples of appropriate
documentation. Cost for the assessment is the responsibility of the student.

Approved College Senaté/2010

ACADEMIC ADVISEMENT/PL AN OF STUDY

Each student will be assigned an academic advisor. Registration for the first semester will occur after
the student has met with the advisor to discuss personal and educational goals and to develop a plan of
studyapproved by the advisor. The student is responsible for scheduling this meeting. The student is
also responsible for scheduling a meeting with the advisor prior to registering each subsequent
semester to review the plan of study and revise it as neeégiktition for courses cannot occur

until the student and advisor review the plan of stiide Plan of Study fornfior undergraduate
studentan be found in Appendix A of tietudentHandbook.

Undergraduate StudentClassification:

Students who have completed all of the required ptesing courses and are enrolled in Galege
pursuing a degree may be either gamne or fulHtime. Students carrying twelve or more semester
hours are considered fulme. A student may enlidn a maximum of ten semester hours as a student
atlarge.

Graduate Student Classification:

Unconditional acceptance is given to all applicants who meet alddhgssion criteria and are

approved by the GraduaBBmmmittee. Conditional acceptance isagiio applicants who do not meet

all theadmission criteria such as applicants with less than a 2.8 GPA (and greater thar tha<s)
needing to complete the graduate odeéttart i stics cour

At the time of admissionhe Graduate Committee may specify other conditionthéoapplicant that

would need to be fulfilled in order to progress in the program. To ¢@wditional acceptance status

removed for the person with less than a 2.8 GPA, the studentomptete twele semester hours of

course work with a mi ncouse. Btudgntsamlist comdlete the statistics e a ¢ |
prerequisite course within the first 9 credit hours in the Graduate Program.

Students whose GPA is between 2.5 and 2.79 may be requiredet@manterview angrovide a
writing sample (approved Faculty Organizat8ih8/05).

Students enrolled in the Coll ege -fimerorparttimeg a Ma ¢
Students enrolled in nine or more semester hours during a semestecatlamic year or sbr more

semester hours during the summer session aréirhdl Students enrolled in less thaine semester

hours during a semester of an academic year or less than six semester houtlsedsmgner session

are partime. A studetimay enroll in a maximum of nine semester houra atudentt-large. All

graduate students must be continuously enrolled eithetirhél orparttime eachsemester.
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Nondiscriminatory Policy

The College admits qualified students without regard timmal or ethnic origin, race, color, creed,
sex, age, or disability that does not interfere with nursing performance or other legally protected
category applicable to the College.

International Students

The RNBSN and graduate students must be UniteteStzitizens to be admitted into their respective
programs.

Credit Hours

TheCollegeof Nursing is on a semester system. One semester is sixteen weeks with an examination
period provided at the end of each semester.t@ay credit hour equals one dkdeour or 50

minutes. Clinical hours are defined as three (3) clock hours equaling one crediit theaur

undergraduate prograamd (4)clock hours equaling one credit haarthe graduate program.

REGISTRATION
Course Placement Policy

TheCollegeof Nursing strives to provide quality learning opportunities for students while maintaining
the established student to faculty ratio. Seats in classes and clinical sectiongeatetherefore

students are assigned in the following rank order:

1. Full-time stuents progressing successfully

2. Parttime students and RNwogressing successfully

3. Students who withdrew passing. These students will be assigned to clinical slots in the order that
their letter requesting to repeat the class is received.

Students who wersuccessfully progressing in the program and took a leave of absence.
Studentswvho faileda course or who withdrew failing and wish to retake the class.

Transfer students from anotheilegeof nursing.

Students applying for readmission to ellege

No o s

If more than one student within the same category of the rank order seeks placement in a clinical

course, (e.g.,twopatti me students and RNs progressing succe
would be the discerning factor in determining who wouldagstgned to the clinical course. The

Student<Called to ActiveMilitary Duty Policy will apply to students who must withdraw from the

Collegedue to orders for active military duty. Approved 3/27/20év. 5/21/2015

Auditing a Course

Courses without aaboratory or clinical component may be audited on a space available basis after all

credit enrollments have been served. A student auditing a course is exempt from examinations,
presentations and papers, but all other expectations remain the same. éindagditnot receive a

grade or credit for the course. At the completion of thecotiréee t r anscr i pt wil |l sho
attendance has been satisfactory or AAXO0 if not.
registration period and pay the regutuition. To change from audit to credit or credit to audit, the

student follows the Change in Registration Policy.

Reviewedby A & P Committee:4/23/1Q 9/26/201411/21/20142/26/2016
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STUDENT-AT-LARGE Studentsatlarge are students who wish t&éaclasses but are not pursuing

a degree or post grad certificate at the College. Studéetdsye may earn credit for a maximumidgf

hours of credit for the Undergraduate Program@hdurs of creditor the Graduate Program

Students wishing to traresfthe course credits to another college or university are advised to verify
transferability with the receiving school prior to taking a course. To enroll, students should complete
the studentatlarge application and pay the $50.00 application fee. Rrisitgs and other
requirements may apply for some courses, and doc
request (official transcripts and nursing licensure). Students taking clinical courses must complete the
College of Nursing Health Requirementsoaglined in the Catalog and use the electronic tracking

system. Studenst-large may register for classes based on availability and the Course Placement
Policy. No advisor is assigned. Studeat$arge, who wish to become degree or certificate seeking
students must complete the established application process for the degree or certificate. Courses taken
as a studerditlarge would be included in the GPA if the student decides to pursue a degree or
certificate at the College (with the exception of 499i§ias, when taken as a prerequisite). Students
atlarge are subject to all College policies and must maintain a GPA of 2.0 or higher for undergraduate
courses and 3.0 or higher for graduate level courses in order to continue taking courses at the College
Students who have been academically dismissed may not take courses as-atstardent

A & P Reviewed/Revised 1/20/2017 College Senate Approved 5/25/2017

TRANSFER OF CREDIT

Any student who plans on enrolling in a course at another institution while enrolled at the College

should discuss this with the Dean of #ppropriatgorogram prior to enrollment. Only courstst are
approvedwill be considered for &msfer. Continuing education courses will not be considered for

transfer. Theggraduatestudent may request up to 9 hours of transfer credit. In the evaluation of courses

from regionally accredited institutions, course descriptions and prereguasitésed in the catalogs

of those institutionswi | | be studied. When information given
responsibility to provide additional materials, such as the course outline or syllabugquired Pre

Nursing Liberal Arts coues at the undergraduate level are transferrable as long as they meet the
Admission Requirements and the criteria stated below.

To be eligible for transfer credit, the student must have:
1. Completed the course at a regionally accredited institution;

2. Achieved a grade df Car higherfor undergeduateorit B 0 o rfor gradtatestudentsand
3. Completed the course within the last 5 yéargraduate student

To request transfer of credit, the student should submit:
1. An official transcript sbwing the course title, and grade; and

2. A catalog course description and course syllabus (if available).

Quarter hours submitted for transfer credits are converted to semester hours based on the following
formula: one quarter hour equals 2/3 of a sg#erehour. If a student transfers from one program to
another, credit approved for the other program will not automatically be transferred.

Revised by A & P2/10/2017, Approved College Senate 5/25/2017

TRANSFER OF NURSING CREDIT

Students desiring to trafer credit from another baccalaureate nursing program will be considered on
an individual basis. Transfer credit for upper division nursing courses requires approval of the Dean of
the Undergraduate Program in consultation with the appropriate courlig gaithe Admissions
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and Progression Committee. College requires any student earning a degree complete a minimum of 30
credit hours at the college of nursing. Transfer of credits from an institution not holding a status of
candidate or regional accréation will be evaluated on an individual basis.

Students desiring to transfer credits from another graduate program will be considered on an

individual basis. The graduate student may request up to 9 hours for transfer credit. Transfer credit
wilbeacc ept ed f or graduate coursework in which a gr
which meets program requirements.

Transfer credit wildl be accepted for undergradua
been earned and which meetsgram requirements. Official transcripts of credit earned at other

colleges and universities must be submitted to the Director of Admissions/Registrar for preliminary
evaluation. The course and credit evaluation will be the responsibility of the apprdpeian. In the

evaluation of courses from regionally accredited institutions, course descriptions and prerequisites as

listed in the catalogs of those institutions will be studied. When information given is insufficient, it

wi || be t he siklity to greviue adlditional enatgrialsy such as course outline or syllabus.

A personal interview may be requested. All policies in regard to admission, academic advisement,
progression in the nursing major, and program completion apply to those seaksfgrtof nursing

credit.

Revised by A&P 11/11/16
ELECTRONIC HEALTH RE CORD (EHR)

All students registered for courses with a clinjgacticumcomponent are required to complete an
electronic health record (EHR) training sessibapplicable to theourse Sessions may be offered

either through the College or through the OSF SFMC Learning Academy. As changes to the EHR
occur, students may be required to complete mandatory training regarding these updates. Training,
whether it is the initial trainingr the update training, may require the completion of an assigned web
based training (WBT) module PRIOR to the scheduled training session. Failure to complete this WBT
will result in the student not being allowed to attend the scheduled training clads,cobid lead to

the student being unable to participate in the clifpcatticumexperience.

If a student misses his/her scheduled inEEIR training session, he/she is responsible for attending
the next scheduled student class offerezgither the @llegeor through OSF SFMC Learning
Academy. If there are no more student classes scheduled, stsdeunld attend the next EHR session
offeredby the OSF SFMC or OSF SFMC Learning Acadergy clinical experiences th&tudent
missesdue to missing orat completing the required EHR training wik considered unexcused.

Students may be advised to withdraw from the course if unable to meet fgirsicatumoutcomes
Approved College Senate May 7, 2010

Revisions approved by Admissions and ProgresSmmmittee on /1152013, 9/25/2015

College Senate Revis&®22/2014, 3/16/2016

COLLEGE OF NURSING H EALTH REQUIREMENTS

Mandatory Health Compliance

The College of Nursing requires all nursing students to have current proof of health safety
requirements ofile uploaded on to their online health tracker accdlurttughout their enroliment.
Students will be registering for classes prior to the start of the term, so it is important that the required
Health Records forms be submittea later than three weeksprior to the start of the term.

No student may attend classroom clinical or practicum if there is a deficiency in any of these
requirements. College Senate 3/06 (See Seci®upport Services, Health Nurse for more
information)
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Electronic Health Requirements

The College requires all new students to submit necessatis dealmentation electronically
Students are required to pay all fees related to cretdaigonline health trackeaccount.

The College uses service that allows studentsdownload and access their own health records
during time of study.Information is secure, tampgroof and kept confidentialThe College will
receive all the information ondhe studentompletsthe requirements.

Students are required to completeand submit the following documentation tothe designated
agency:

1) Health History & Immunization Formsi The forms to be completedemailedand/or
emailedto all students.Studentswill not be able to begin class until these forms are
completed and docoented.

2) Urine Drug Test D Panel Results Saint Francis Medical Center College of Nursing is
committed to providing a safe environment for students, patients, and employees of the
College. Consistent with this commitment, the requirements of clinicaheaigs who accept
students for the College of Nursing, and to comply with applicable State and Federal laws, the
College of Nursing is requiring a T€h0) Panel Urine Drug Screen on all studentée drug
screerpackage must be purchased friivaCollegeselected vendoand the cost of the drug
screen is the responsibility of the studehhe student will use the package code supplied by
the College of Nursing to purchase the drug screen package. Results epdrellline
drug screen will be upload (byCollege selectedvenddr o t h e oslihehedlthnt 6 s
trackeraccountfor review by the Student Health Nurse.

The Student Drug Screening Policy is in the Student HandbDlo&.policy outlines the
steps for dealing with a positive drug scre&tudents who have a positive drug screen for
non-prescribedllegal substancewill be denied admission to the Collegié students are
already registered for courses, they will be administratively dropped from all courses.
During New Student Orientatidor BSN studentsstudentswill be asked to sign a
Disclosure of Information consent form that gives the College permission to share the results
of the drug screen with clinical agencies upon req@stduate students are sent amasl
with a documenttoisgn el ectronically. The studentés si
to share results of the drug screen with clinical/practicum agencies upon request.

3) Copy of CPR Certificatiori Certification must be maintained throughout the nursing
program at th€ollege The College of Nursing will only accept one of the following CPR

Certifications:
Organization: Type of Certification:
American Heart Association| BLS provider
American Red Cross CPRfor Healthcare Providers

Required ScreeningImmunizations

In accordance with regulations of the lllisdDepartment of Public Health and OSF Saint Francis
Medical Center, all students are required to present proof of immunity against vaccine preventable
diseases prior to beginning classes at the College.documents are to be submitted to
castlebranch.com, a secure website. Uploading all of the files associated with this website is the
responsibility of the studenfhe following screeningmmunizations are necessary to help protect
yourself, classmates, and gatis in the classroom and clinical setting.

Meningococcal Conjugate Vaccine
1 For all incoming students under the age of 22, there must be documentation showing receipt of
1 dose of the Meningococcal Conjugeaéecine on or after their T'dirthdate.
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9 Thisvaccine is also strongly recommended for all incoming dorm students over the age of 22.
Tuberculosis screening

9 If student icurrently getting annual TB testingleaseprovide documentation for the last two
years.

If student isnot currently gettingannbia TB testing, a N2 step TB te

1
MMR
1 Provide proof of immunity to rubella, rubeola, and mum®rn in 1957 or later
1 Documentation of two measles, mumps, rubella (MMR) vacdmesimentation of a rubella
titer with detected immunity.
1 IF documentation o2 MMR vaccines cannot be provided, an MMR titer (checks antibody
levels to measles, mumps, and rubelfayjuantitative lab repors required.
Hepatitis B
9 The series of three injections at recommended intervals is requitthe,studentmust
provide documentation of a positive Hepatitis B antibody titer.
1 If theseries is greater than ten years old, a Hepatitis B antibody titer is required to detect
immunity (quantitative lab report required)
1
1 High Risk individuals who should not receithee Hepatitis B vaccine include:
History of Hepatitis B infection
Pregnant women
Individuals with a serious concurrent infection
Individuals documentation of allergy to yeast or formaldehyde
- *The sgudent shouldreck withtheir health care mvider iftheyare concerned
regarding any of the above risks.
Varicella(Chicken Pox)mmunity
Due to direct patient contact in the area of high risk health conditions, the Varicella titer is expected.
1 Studens must demonstrate immunity to varicellaiden pox)by:
1 A positive anibody titer (varicella titerquantitative lab report requirgd
1 If antibody titer shows neimmunity, varicella booster and second titer is required.
Tetanus and diphtheria
9 Tetanus (DT) must be current within the last 10 gear
9 Students born outside of the United States must pradddamentation o minimum of (3)
doses (DPT/Td) with at least (1) dose within the past ten years.

Tdap
1 Proof of aonetime doseafter the age of 1& required for all students
1 Vaccine isgivenirrespective of when the last TD was given and can be used as the 10 year
tetanus update.
1 If unable to receive the vaccidee to allergy, medical condition, etc., a written note must be
provided by a healthcamrovider.
Influenza
1 Documentatiorof annual Influenza vaccinatiar declination waivers requiredof all
students

9 If unable to receive a vaccine due to allergy, medical condition, etc., a written note must be
provided by the studentés healthcare provider

Student shouldreck withtheir physician iftheyare concerned regarding any of the above risks.

Reviewed by A & P Committee: 2/26/2016
Approved by College Senate: 3/18/2016
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Pregnancy Accommodations

The College adheres to all policies related to pregnancy in the lllinaakRRights Act, Pregnancy
Discrimination Act, and Americans with Disabilities Act. Please see the College Health Nurse or Dean
for questions on the policy or for requesting accommodations.

Reviewed by A & P Committee: 2/26/2016

Approved by College Senatgf2006 5/26/16(see sectioii Support Services, Health Nurse for more
information.

Student Attendance Policy

In an education program preparing professional practitioners, attendance at all classes and laboratory
or clinicalpracticumexperiences is @ected. Students are responsible for all material presented and

for the completion of course requirements and achievementtodmesWhen iliness or other special
circumstances prevent attendance, the student is responsible for contacting the itstplaotdior

meeting theoutcomesExcessive absences of greater than 10% of the required clinical hours for
eicachclinical course or coursewith a laboratory componenhayimpact theundergraduate t ude nt 6 s
overall grade oresult in failure of the coge. An exception to the policy may be made at the

discretion of course facultydndergraduate students may be required to make up a missed clinical
experience at the discretion of the instruc@wurse faculty are tmaintain attendance records in

orderto track attendancejeet the requirements of various financial aid programs, and provide
information for employment referenceitudents in online courses are expected to support course
attendance/participation policie&raduate students are requiredhtnify the preceptor of an absence

and to reschedule the misga@cticumtime.

Reviewed by A & P Committee: 4/29/20R@vised approved in College Senat262010 5/26/2016

Cardiopulmonary Resuscitation (CPR) Certification Policy

The College of Nursigprequires students to have CPR certification for healthcare providers (adult,
child, infant, and AED) prior to admission to the College and recertification as required by the
certifying organization.The College of Nursing will accept either of the fallag CPR certifications:

Organization: Type of Certification:
American Heart Association BLS Provider
American Red Cross CPRfor Healthcare Providers

Certification must be maintained throughout the nursing program at the Cdiiagients will not be
allowed to attend classes or clinical practicum until certification is completegidoaded intmnline
health tracker accouGraduate and Undergraduatéach student is responsiblegiasurethat
his/her CPR certification is curreand to submit auent proof of certification téheonline health
trackeraccount

Approved College Senate March 26, 20R@vised 5/21/2015

Student Criminal Background and Fingerprinting Check Policy

Consistent witlihis commitment, the requirements of clinical ageaaivho accept students from the
College, and to comply with applicable State and Federal laws, the College of Nursing is requiring
criminal background checks all students at the Colledgg&udents enrolled at the College who have
been convicted of comntiihg or attempting to commit certain crimes specified by applicable law may
be ineligible to continue in the nursing program at the College. The College accepts the definition of
criminal history background information as defined in the lllinois Departoifinancial and
Professional Regulation (IDFPR) Rules for the Administration of the Nursing and Advanced Nursing
Practice Act 2005 Section 1300.75 Refusal to Issue a Nurse LicenskedBaSeaminal History

Record, parts a, b, ¢, and@fiminal history lackground information is defined as information

collected by criminal justice agencies on individuals consisting of identifiable descriptions and
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notations of arrests, detentions, indictments, or other formal charges, and any dispositions; including
senteking, corredbnal supervision and releases.

Fingerprinting may be required by clinical agenciéhe student is responsible for the cost of
fingerprinting.

Purpose

To obtain criminal history record information aft students at the College. To rewiand act on
issues related to positive criminal background checks of students who are enrolled in the first semester
nursing course at the College.

Policy

Saint Francis Medical Center CollegeMdrsing is committed to providing a safe environment for
students, patients, and employees of the College. Therefore, the College of Muysires a

criminal background check usirgvendor selected by the Collegeéees are the responsibility of the
student.Students who receiverebrnrnegativeresults on theriminal background check will be

required to present a deposition of the case. If the student was convicted of a crime, the student will be
reviewed by théeans of the Collegdf the backgroungheck reveals a conviction, the student may

be disqualified from attending the College.

Procedure

Conducting the Criminal Background Check:

1.

2.

Students will benotified bythe Admissions officaboutthe Criminal Backgrouh Checkand
fingerprintingprocess Instructions on how to complete the procass provided.

Prior to admission, all studentsll contact theCollegeselectedrzendorand complete a statewide
criminal background check. Students may not use similartepn file at other agencies to

satisfy this requirement.

Students will sign the Consent to External Background Check and Disclosure of Information Form
(See Appendix B) which gives the College permission to access background check results
completedby the Collegeselectedrendorand share those results with clinical agencies as needed.
Failure to consent to release of information or to cooperate appropriately with regard to the
process shall result in the student not being able to progress in ¢narpro

Omission of required information or false or misleading information provided by the student on
the criminal background check or in any communication with the College may result in
disciplinary action or dismissal according to the ProfessionatiStea section in the Student
Handbook.

Dealing with Non-NegativeResults

1.

The Dean of the Undergraduate Program will access the electronic report from the selected
company.

Students who havermnnegative resulirom aCriminal Background Check Wbe notified
immediately by telephone by the Dean and by registered mail of the positive check.

The Dean will meet with the student to verify
If a student believes the conviction is erroneous, he/she may redirggtrprintbased check.

The cost of the fingerprint check is the responsibility of the student. If the fingebpset check
reveals no criminal conviction, the student will remain enrolled in courses at the College.
Students will be required toIsonit all public documents related to the crime including records of
probation and disposition.

The Dean will notify the chair of the Admission & Progresstmmmittee or the Graduate
Committee for graduate studeritghe student was convicted a dsqualifying offenseand the

case needs to be reviewed by the Admission & Progression ComamnitBeaduate Committee
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7. The Admission & Progressidbommitteeor Graduate Committeeill meet within 2 weeks of the
notification of thgapesianidveviahiubdet 6 hienvidst . o
| DFPR6s standards in determining the decisions

8 The Dean wil/l di scuss the Ahito with the appro
agency denies a student plat in their facility, the student will be unable to complete the
required clinical component of the course. This will prohibit the student from progressing and
completing the program successfully. Thus, the student will be dismissed from the program.

9. The criminal background check results will be kept confidential. All criminal background check
reports and information related to the investigation méanegativei hi t 6 wi | | be kept
file in the office of tddmissibnfaeademefep ar at e fr om t
Reviewed by A&P 11/16/125/01/15,2/24/2017College Senate Rev. 5/21/2Q08325/2017

Student Drug Screen Policy

Saint Francis Medical Center College of Nursing adheres to the policies of clinical agencies with
which the Cokége of Nursing is affiliated for student clinical learning experiences. An increasing
number of clinical facilities require drug screening for all students using the clinical facilities.

Purpose

To obtain drug screening on incoming nursing studentseattflege. This screening is in compliance

with the clinical agencies used by the College of Nursing that stipulate in the clinical affiliation
agreement that drug screening be performed before students are permitted into the clinical agencies.
The ration&e for this requirement for students is based on due diligence and competency assessment
of all individuals who are providing patient care.

Policy

Saint Francis Medical Center College of Nursing is committed to providing a safe environment for
students patients, and employees of the College. Therefore, the College of Nursing shall require a
Urine Drug Screening Ten (10) Panel as a part of the health requirements for all students who are
enrolling at the Collegestudents will order theirine drug sreenthroughthe designated agencyga
component of the Collegebds health regpuartothenent s.
start of classes, but not sooner thiinty (30) days prior to the start of clagBull acceptance into the
nursingprogram is contingent upon satisfactory results. Admission to the College will be denied to
any student with a positive drug screen for illegal substances and for those refusing to have the
screening done. The student is responsible for the cdgsalriig screening

Some clinical agencies require an additional drug screen sixty (60) days prior to a clinical/practicum
experience. Students are responsible for completing this additional screening in a timely manner and
for the cost of the drug screen.

All drug screen information will be kept confidential.

Procedure
Conducting the Drug Screening

1. Students will be given information on the requirement of the Drug Screening with other health
requirements with admission and enrollment informationrga@nrolling in classes.

2. Students will sign the Consent to Disclosure of Information Form which gives the College
permission to access the drug screen resutteionline health tracker accowantd share
those results with clinical agencies as mekdrailure to consent to release of information or to
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cooperate appropriately with regard to the process shall result in the student not being able to
begin or progress in the program.

3. Students who have not completed the Drug Screening or who reftiaed the screening
doneby the designated due datél be administratively dropped from courses at the College.

Dealing with Positive Results

1. TheappropriateDean of the Program will access the electronic report thendesignated
agency
2. Students who have a positive urine drug screen will be notified immediately by telephone by

the Dean and by registered mail of the positive check.

3. Students who have a positive drug screen for illegal drugs will be denied admission to the
College. If studets are already registered for courses, they will be administratively dropped
from all courses.

4, Students who have a positive drug screen for prescription drugs will be asked to supply proof
of prescription for the medication.

Reviewed by A & P Comrttiee: 2/26/2016
Approved by College Senat&/18/2016

TRANSPORTATION

Various clinical agencies are utilized by @ellegefor student clinicdpracticumexperience.
Students are responsible for transportation to and from all climiaaticumagencés and for
transportation associated with course assignments.

INSURANCE

All students are expected to carry health and hospitalization insurAlt@asts incurred by a student
and not covered by insurance will be billed to the student.

All students rgistered for a laboratory/clinical course are enrolled in a group professional liability
insurance planThe premium is included in the fees.

Students using their own cars for transportation during any clinical experience may be required to
show evidencef automobile liability insurance.

VISITORS IN CLASS POLICY

Only students registered for the course are allowed iol#issoom clinical, or laboratory setting
Reviewed by A & P Committee 26/2014 2/26/2016

COLLEGE CLOSURE FOR SEVERE WEATHER PROCE DURES

Weather conditions often develop which require@odegeto consider the status of operations. These
considerations involve the weather forecast, status of snow removal, class cancellations, and the
maintenance of essenti@bllegeservicesDecisions concerning class cancellations or College closure

are undertaken by the President or designated Dean in the absence of the Présidgmissible
decisions are:
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1. Full Collegeoperations including scheduled classes with campus offices and faoitigestional
remain in effect.

2. Classes are cancelled with campus offices and facilities remaining operational. Employees should
exercise judgment in terms of travel conditions. Designated esseoliedjestaff is required to
report for duty as possible.

3. An emergency closure of tl@ollegeis authorized due to a severe weather emergency. Classes are
cancelled and all offices and facilities are closed.

Among the options outlined above, condition 1 will apply in most circumstances. As a general rule,
the Collegeis always open. Employees and students need to decide whether travel from their location
to theCollegewill be hazardousilt is the personal responsibility of all faculty, staff, and students to
make their own decisions and judgments concerningetraonditions and the danger of attending
classes or coming to work under conditions which they personally believe to be thsdimllege
administration will endeavor to make the best decision possible concerning general conditions and the
overall need of theCollege

A student deciding not to attend class due to severe weather whévltbge has not cancelled
classes needs to notify the appropriate faculty or clinical unit that they will not be atterieting.
students, absences for severe weatbaditions where policy is followed with the proper notification
are deemed excused and work may be made up at the discretion of the fécidtyhe facultp s
responsibilityto notify clinical sites that the College is closed and students will nqirésent for
scheduled clinical experiences.

Online courses will proceed as scheduled. All students should tfe#arning management system
and for emails from faculty for possible alternate assignments when the College is closed due to severe
weathe.

Information concerning the operational status of@odegeduring severe weather conditions will be
made available by 0600. Information will be available on WMBlzannel 31 TYWEEK Channel 25
TV, the College Facebook page ahd learning managemesystem

ApprovedCollegeSenate 03/18/05

RESEARCH REQUIREMENT

1. Any student or member of the faculty wishing to conduct research on human subjects or
anyone who would like to conduct research on faculty or students at the Coliegdave
the study reiewed by the Saint Francis Medical Center College of Nursing Research
Committee. Research involving procedures not normally a part of the regular patient care or
studentsd professional activities of the unit
College Research Commiittee.

a. Submission of proposals for research should be made in writing to the Research
Committee by submitting the proposal to the Dean of the Graduate Program two weeks
prior to the meeti ng dat e .advisof lithe reseashear c her |,
is a student, should attend the Research Committee meeting in order to facilitate the
process.

b. Research from student investigators must provide written approval from the appropriate
research advisor.

c. Investigators desiring tdo research on a unit, clinic, or department must oltatten
permission from the manager prior to submitting the proposal to the Research Committee
and get formal approval from the Professional Nursing Council.
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d. If the researcher plans to publish thedfngs, it is expected that the confidentiality of
institution and human subjects will be respected.

€. The Research committee meets as needed and is activated by the Dean of the Graduate
Program. Approval of proposals by the Research Committee is depepderthe
analysis of factors which might affect the specific unit/population involved in the
investigation:

A compliance with ethical concerns and protection of subjects;

A the number of projects in which a group of patients or staff members is already
involved;

A the complexity of care, condition of patients, number of personal contacts and the
amount of stress already affecting the patients or. staff

CHANGE IN COURSE REGISTRATION

Course registration changes are permitted without academic penalty duriingt theek of classes.
Students should obtain an Add/Drop Form from the Office of the Regjstregarning management
system for graduate studendgs)d secure the required signatures. After the first weekourses may
be added, and courses droppeslsubject to the Course Withdrawal Policy.

Course Withdrawal

Purpose: This policy establishes guidelines for students who decide to withdraw from one or
more courses.

A student who wishes to withdraw from a course must request the appropriate forthdrRegistrar

(or learning management system for graduate studamiispbtain the necessary signatures. A student,

who is authorized to withdraw from a course prio
The student should contact the @&unt Finance Office to determine the impact withdrawal will have

on studentdés financi al aid or billing statement
may be subject to repayment of monies received. A student who withdraws from aaftaurdes
established date wil!/ receive a grade of AWPO wi
upon the level of course work at the time of withdrawal. A Wegisivalentof afailing grade No

credit or quality pointsrae gi ven f or either grade; however, th
calculation of the studentds grade point average
studentwill be academically dismissed at the end of the semester but miiryusoim the other

courses in whiclhe/she igurrently enrolledNon-attendance or verbal notification to an employee

other than Registrar or Dean does not constitute a course withdrawal and will result in a failing grade.

A student who withdraws from aarse is no longer enrolled in the course and may no longer attend
class.Undergraduatetgdentscannot withdraw from a single course more than one, tamé graduate

students cannot withdraw from a single course more than twAceithdrawal of any typdérom the

same coursthat exceeds the limitill result in academic dismissal from the Colle@éis policy

does not apply to courses dropped within the official drop period.

ReviewedRevisedA&P Committee 2/27/201,52/24/2017

ApprovedCollege Senatg/1/2009, 5/7/201,01/14/20115/25/2017

Withdrawal from College

Purpose: This policy establishes guidelines for students who decide to withdraw from college.

A student may initiate withdrawal from the Collelgg due notice provided he or she is not subject to
dismissal because of failure or disciplinary action. An interview with the appropriate Dean is required.

The Dean should advise the student to talk with the financial aid assistant to determine the impact the

45



withdrawal will have if the student is receiving financial aid. Students receiving any financial aid may

be subject to repayment of monies received. It i
form from the Colleggor learning managemenystemfor graduate studentgind the signatures of

the individuals stated on the form, return all college matetiatee College Support Representative

(ID badge, room kewnd library materials as appropriate), and return the completed form to the
Regidrar. A copy oftheNi t hdr awal form wil| be given to the
withdrawal is the date the completed form is filed by the Registrar. Telephone messages and/or
nonattendance are not official notification of withdrawal aodstitute an unapproved withdrawal. A
grade of AWF is assigned for wunapproved withdra
may apply for readmission by submitting a letter of request to the President (see Readmission Policy).
Readmission will béased on space available.

Revised A & P 2/27/152/24/2017

ApprovedCollege Senate 5/15/2015/25/2017

Administrative Drop/Withdrawal Policy

Purpose: This policy establishes guidelines for administrative drop/withdrawal of studentailvtm
attend class or fail to meet course prerequisit&sudents are responsible to ensure that course
prerequisites are met and to withdraw from arse or the College, when needed.

Policy: Administration may initiate a withdrawal of a student for {wompliance with any college

policy or violation of Professital Standards including but not limited to the points listed below.

ALack of attendanceA student who fails to attend the first week of classes without prior $pecia
arrangement with the faculty.

APrerequisites not meStudents who are not able to show proof that they banwleted course
prerequisites.

AExcessive AbsencesExcessive absences without prior approval as determined by faculty and
administration. Th last day the student attended class/clinical will be considered the withdrawal
date.

Procedure: Faculty, Student Advisor, or administration will first notify the students that they do not

meet course prerequisites or are in-aompliance with College policies, which specify dismissal.

Students are informed that they will be dropped/withdrawnwétde given a date requiring students

to contact the faculty by the set date.

AThe faculty infor ms taftendarRe The Registrarinitiabes theswithdrdveah t s 6
form. Student signature is not required on the form, but the Registtddean signatures are
required.

A The Registrar Office will provide a written, ¢
students and the appropriate College Offices.

A Administrati v eatteddameand cowrske prerdquisiesttbe dome ¢ha first week
of class

A Administrative withdrawal ffor vconsdquwemncemay of pol
occur after the first week of the semester.

A Students may app dvathdravatby usingthe Appdddrdcassairt thevSeident r o p
Handbook

Approvals

College Senatd/282008 Rev: 5/11, 5/14, 5/21/155/25/2017
Educational Affairs Committe®/132008, Rev5/2011
College Boar®b/2002008, Rew6/2011

Effective Fall 2008

Revised 4/2011

Revisions approved by8P 11/1513, 2/27/15 2/24/2017
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Incomplete Policy

A grade of incomplete Al 6 is given only when ci
completion of course requirements. Talify for an incompletdor a theory coursehe student must

have completed a minimum of 75% of the course w@Bo of the class time and have a passing

course gradeUndergraduate students enrolled in clinical courses must complete 75% of the hours and

have a passing grade. For undergraduate stydentsp assi ng grade is ACO or b
students a passing grade fio or better is required.Graduate students enrolled in courses with a
practicum must have 50% of the required hours comgleThe student must obtain dncomplete

Form( f rom the Admissionds Of fi c dorgraduate btedenisaedar ni n g
secure the required signatures. t is the studentodés responsibilit
determine the exa work required to remove the incomplete and the time frame for completing the

work. Approval of the course faculty and the Dean is required. The completed form should be returned

to the Registrar. It is strongly recommended that incompletes be remawetbghe beginning of the

next semester. The maximum time allowed to remove an incomplete is one semester. Failure to
complete the requirements by the established dea
Withdraw Failing. Courses, whidire prerequisites for the next semester, must be completed prior to
enrollment in that semester. Exceptions require written approval of the course faculty and the Dean. If

a student doesot complete a course and does not submit an incompletedogradd o f A FO0 wi | |
assigned.

Reviewed by Admission & Progression 1/15/2016

College Senatépproved 3/27/2009Rev. 5/22/20143/18/2016

Leave of Absence

A student who must interrupt the academic program for reasons of prolonged illness or compelling
personal situations may apply for a leave of abseridee leave of absengenot to exceed one
academigyear.The time from the leave of absence will not be counted toward completion of the
degreeRequests must be submitted in writing to the Dean. Studergsbe in good academic

standing to be considered for approvidie fees submitted for the semester of withdrawal will be
refunded according to the College Refund Polityieastthree (3)months prior to intended
re-enroliment, the student must notifye Deanin writing of his/her intent to return. The student will
pay tuition and fees at the rates in effect at the time-efrellment. Thetuition andfees submitted

for onesemester are not transferable to another sem&sieistudent must satisfige conditions of

the leave before reentering and must comply with all policies, requirements, and course sequence in
effect at the time of reentry. Students returning from a leave of absence will be enrolled in a course
based on the Course Placement Pdicgt space availability.

Approved 3/27/2009Rev. 5/21/2015

Students Called to ActiveMilitary Duty

A student called to active military duty who must withdraw from the College during a semester will be
subject to the following:

1. Astudentwithdrawingdiarng t he Col |l egeds published refu
receiving 100% refund of tuition and fees with the understanding that the student will pay
tuition and fees in effect at the time ofegeroliment; or b) not receiving a monetary
refund at theime of withdrawal with a waiver of tuition and fees for the same number of
semester hours upon-earollment.

2. A student withdrawing after the Collegebs p
monetary reimbursement, but tuition will be waived for theesanmber of semester
hours upon renrollment after completion of the service obligation. The limited course
withdrawal policy does not apply.

3. A student required

t m
each courseill The nWwMe

o withdraw for activ
d r

e
was AW thdr awal fo
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4. The time spent in active military service will not count as part of the five years allowed
for program completion following initial enrollment.

5. A student called to active military services shall preseioteece of orders requiring
withdrawal.

6. A student withdrawing under this policy shall: inform fheanof the date the service
obligation is fulfilled: present evidence of dischahgen active duty statysnd notify of
intent to reenroll within six montk of that date; with renroliment within one year of
discharge to qualify for the tuition waiver.

Reviewed byA & P 11/16/12Revsed by A& P 9/26/14
Approved College Senate 5/21/15

ACADEMIC PROGRESSION

Undergraduate nursinguslents must successfulipmplete all prerequisite courses befbeginning

in the nursing major. All courses with a clinical/laboratory component within a semester of the nursing
major must be completed satisfactorily before progressing to the next semester. The upper division
must be completed within five years of the initial enrollme@taduate students must complete
programprerequisitegstatistics)within the first9 credit hoursn order to progress

Graduate studentswust complete prerequisités coursesprior to enrdliing in the course, or the
student must obtain written permission from the faculty teaching the course to take a course out of
sequence. Th®ut of Sequence form can be obtained from the Registrar or from the learning
management system. Students haveagimum of five years to complete all program requirements,
which begins when the first course is taken. One exception is the RN to MSN option, which has a six
year time limit due to the number of credit hours required for completion of the course.

Undegr aduate students must achieve a course grad
students must achieve ld fmBd& oar sebgve dien od Chi Dibq u ri
graduate studerjtsis earned, the grade is unsatisfactory, ahe éntire courseincluding any
clinical/practicum hoursmust be repeated. The credit hours and GPA of the grade for the repeated
course will be counted in the cumulative GPA. Both grades (first course grade and grade for the
repeated course) will appean the transcript. A student may only repeat a course aiith
unsatisfactory grade as defined ahodestudenearningan unsatisfactorgradein two courses will be
academicallydismissed. Each course may be repeated only one tithea student earns an
unsatisfactory grade in a course, the student is required to repeat the course the next time it is offered
(please see course placement policy). In case of course failure, select courses may be taken at another
school with written approval from the apprigte Dean prior to enrolling in the course.

The College reserves the right to disndsstudent regardless of cumulative GPA for:
1. A gr adeéeiFoof, MDMRO ,orord GidUof or inganydawd Calldgeof st udent
Nursing courses
2. Inability to demonstrate professional responsibility in nursing practice;
3. Excessive absence. (See Attendance, Student Policy in this handbook)

The faculty reserves the right to request the withdrawal of any student whose conduct, physical or
mental health, or perforamce demonstrates lack of fitness for continuanded@mursingprofession.

Any such student not voluntarily withdrawing will be dismissed. The student has the right to appeal
according to the Appeal Procedure.

Revised by A & P Committee 5/2/2014, 1/15/80

Revised College Senate22/2014, 3/18/2016

Grades
At the conclusion of a semester upon completion of a course, grades are assigned by the instructor
and are submitted to the Registrar.
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Letter Grades Percentage Scale Quality Points

A 93-100 4.0
B 8592 3.0
C 77-84 2.0
D 70-76 1.0
F Below 70 0.0
W (Withdrawalprior to designated dgte 0.0
WF (Withdrew failing) 0.0
WM (Withdrew Military Service) 0.0
WP (Withdrew passing) 0.0
U (Unsatisfactory)
I (Incomplete)
AU (Audit, satisfactory aéindance)
AX (Audit, unsatisfactory attendance)

Students can access their individual accounts on SONISWEB to find their final grades. Students who
want a hard copy of their grade report must complete and sign the Request for Grade Report form by
the Fiday before final examination week.

Revised by Admission and Progression Committ2e18
College Senate Revised 5/22/2014

ACADEMIC PROBATION P OLICY

Undergraduate studentd semester GPA and a cumulative GPA are calculated at the end of each
semestebased on College of Nursing courses only. A student whose semester or cumulative GPA
falls below 2.0 will be placed on academic probation. The semester and cumulative GPA must be
raised to 2.0 by the end of the next semester. Academic probation is limibee semester in the
entire nursing program. Failure to raise the semester or cumulative GPA to 2.0 as required will result
in academic dismissal.

Graduate student# semester GPA and a cumulative GPA are calculated at the end of each semester
based orCollege of Nursing courses onlyA graduate student whose semester or cumulative GPA
falls below 3.0 in any one term is automatically placed on probation. Any student placed on probation
will receive written notice from the Registratsraduate studentsn probation are expected to meet

with their academic advisors.Failure to attain good academic standing after one semester may result
in dismissal from the College.

Undergraduatetsdents oracademic probation will be required to complete an evaluatidearning

needs through the Academic Development Center (ADC). Based on the evaluation, the student may be
required to continue to work with ADC faculty to improve academic performance. Failure to meet
with ADC faculty and/or follow through with recomendations could result in dismissal from the

BSN program.

Procedures:

1. Students receiving a semester or cumulative GPA lower than 2.0 will be notified in writing by
the Registrar of their placement on academic probation and requirements to be mettm order
stay in the BSN program.

2. The ADC faculty and student advisor will be notified of the academic probation status by the
Registrar.

3. The student will be responsible for contacting ADC faculty and setting up an appointment for
evaluation within the first tav weeks of the semester of academic probation.
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4. The ADC Faculty will notify Dean of the Undergraduate Program, advisor and redisier i
student does not schedule an appointment within the first two weeks of the semester of
academic probation. The Deaiilviollow up with the student.

5. Failure to comply with an ADC evaluation within the first two weeks of the semester could
result in dismissal from the program.

6. Based on the recommendations of the ADC faculty, the student may be required to continue
workingwith ADC faculty and/or counseling staff at tGellege.

7. The studentdés status wil/ be reevaluated at

8. If the student has a semester or cumulative GPA of 2.0 or greater, they may continue in the
BSN program. Ithe student has not been able to raise their semester or cumulative GPA to a
minimum of 2.0 they are dismissed from the BSN program.

Date of Development: April 8, 201Approved College Senate: May 20, 2014pprovedCollege
Board: June 3, 201 Date Efective: Fall 2011Reviewed 913-13 by A& P Committee and
approved as is.

Reviewed and revised by A & P Committee 1/15/2016

College Senate approved revisions 3/18/2016

Moving to a Different State

Students are responsible for notifying the Dean of tipecggpiate program, in a timely fashion, of
their intent to move to a different staldne Dean will inform the student if the College is authorized
to provide distance education in the new state.

TIME LIMITATIONS FOR COMPLETION OF GRADUATE PROGRAM

Stucknts are expected to maintain continuous enrollment in the academic program. Sankeats
maximum of five years to complete all program requirements, which begins wHasttbeurse is
taken. One exception is the RWSN option, which has a six yeamie limit due tathe number of
credit hours required for completion of this option. Periods of time on oféeiaés of absences do
not count in the time to completion. Extensions may be graviied circumstances warrant. A
student must request an exd&m in writing to the Dean dhe Graduate Program. The request must
specify the reason for an extension and an expectedfdaiepletion. Extensions will not
ordinarily exceed one year. The maximum extensitwasyears. A student who withdraws and is
later readmitted is not automatically gransefdlitional time to complete the degree. The Dean of
the Graduate Program will review eagtuation individually. Ordinarily, each extension requires
the students to be enrolled in at least amrelit hour pesemester. Tuition and fees will be paid by
the student at the rate for tis&mester.

50



Health Education Systems, Inc. (HESI) Exams Policy

Purpose

To ensure student success in an academic environment that prartraidision of excellence in
nursingeducationand enable the achievement of our success measarBl@L EX pass r ates
maintained at 90% for the first time writeo

Objectives

1. To foster dradition of excellence in nursing educatioy use of a testith documented reliability
andval i dity enabl i ng tahiiytoguceessfullg domptete theoprogranhaed st ud e n
pass théNCLEX-RN EXAM.
2. To provide students experience in testing in a computer environment as occurs WithLEx-
RN EXAM.
3. To provide students immedidedback upon completion of the achievement tests.
4. To provide faculty advisors data to assist advisedgswelopinga successfyblan ofstudy in
prepaing for theNCLEX-RN EXAM.

Scope

This academic testing policy covers all studgmisr to atending the Collegegt the completion of the
J-2 academic semester as well as at the completion of2h@c8demic semester.

Definitions:

1) Evolve Reachpowered by Health Education Systems, Incorporated (HESI) is a testing company
that has products teelp students pass thCLEX-RN exam Questions are developed by experts
to reflect questions on the acttMCLEX-RN exans, and all items have eviderbased reliability
and validity to ensure accurate measurement of test scores and predibiobExX-RN
exanination successimmediate diagnostic reporése provided to identify areas that need further
study.

2) Admission Assessment (A2) assesses academic readinesseandi i f i es t he student
style. Remediation is included. The A2 is used for assessment purposes only.

3) OurMid-Curricular (MC) Exama custom made test developed by HE&Is constructed based
on the first half of our curriculum anallows for a cormprehensive evaluation of studeits
knowledgeafter the Jaior year in the BSN curriculumA HESI on-line nursing tutorial and
remediation program, will be used for those students who do not meet the benchmark score on the
MC exam to providassistancen their identified areas of need.

4) TheExit Exam (E2)evaluates student readiness for @& EX-RN exam with predictive
accuracy of 98.5%Remediation is also available for this exam.

General Guidelines:

1 The A2, MC and E2 are all required exams.

1 Studentswill take all HESI exams via computer at an-o#mpus site.

1 The A2 will be taken prior to the beginning of the first semester. The MC and E2 exams will be
taken at the end of the semester. Dates, times, and location of testing for the MC and E2 are
avdlable to students by midemester.

9 Students are responsible for scheduling a testing time and providing their own transportation to the

testing site.

Students will know their results immediately following completion of the test.

Students will complete eonfidentiality statement at the time of HESI test taking, as these are

secured exams.

9 All HESI tests include free remediation.

= =
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Mid -Curricular (MC) Exam

TheMC exam reflectshe curriculum of théunior yearat the College.

9 If the student does not aittathe require®O00HESI score, the student will identify areas of
weakness frorhis/herHESI exam. The student will do this by reviewing the exam results sent to
thestudentn an email from HESI. The student may contact his/her advisor if any questiems
regardingHESIremediation

9 Students will be required to compléi&SIremediation if the benchmaskore 0000is not
achieved.

1 Students must complete alfi the required remediatiaro later than 9 AM on the Wednesday
prior to the beginning of akses for the next academic term.

1 Successful completion of théESI mid-curricularexam is a prerequisite Conceptual Basis for
Nursing lll. Successful completion is definedaahievement of a HESI score of®0r greater or
completionof assigned renukation

1 TheCollegemayadministratively drop the student fra@tinical Nursing Il if the assigned
remediation is not completed as required

1 This is a required college test. Failure to take the exam during the scheduled time is regarded as
attaining les than the satisfactory score and the student will be required to completquined
remediation

HESI Exit Exam (E2)

1 The Exit Exam is a part of the course gradedonceptual Basis to Nursing IV Theory course.
Students will not be allowed to rewkhe E2 for the purpose of improving their course grade.

9 Students are highly encouraged to complete remediation to improve performance on the NCLEX
exam

Revised and approved by Admission and Progression Commigdel 5

College Senate Revised 5/22120

Retention

The retention program of theollegeof Nursing begins with the policy of accepting those students for
admission who can be expected to successfully complerdgeam Thereafter, student retention is
facilitated through positive studeninteractions with faculty members in supportive, caring
relationships. Faculty strives to be actively interested, approachable, available and accessible to
students.

Student involvement with faculty promotes an environment conducive to learning, fdsters t
development of selésteem and se#ctualization, and encourages intellectual inquiry. Positive
interactions with faculty members contribute directly to student persistence in obtaining their degrees.

Retention is promoted when faculty expectationsstofdents are realistic, consistent, and clearly
understood by both parties. A variety of teaching strategies encourage student interest and
participation. Retention is further facilitated when students receive early and frequent feedback
regarding their @ademic progress. Frequent meetings with academic advisors provide opportunities to
develop supportive faculty/student relationships, solicit student feedback, and direct students to
resources available for academic or personal assistance.

Support service foster program completion through contributions to student health and welfare. Good
health practices are encouraged and assistance with health problems is availall@uri$eor
provides individual counselingvhich includes teaching time and stressyagement skills, relaxation
skills especially those related to test anxiety, and positive coping JkiksAcademic Development
Center (ADC) provides individual assistance to students, as weitbap gessionsPresentationsn
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study skills and test takg skills, which are open to all studensse offered each semestéranguage
services for English language learners (ELL) students are also avaiRé#edent Assistants (RA),
the Students Offering Support group (SOS), and the Peer Teacher Progoaide ppeer
connectedness and support, which promotes retefttiaindergraduate studenfBhe availability of
financial assistanceand financial literacy counselinthrough the Financial Aid Office further
facilitates retention.

A & P Approved Changes 121-14

College SenatRev. 3/23/20125/21/15

Readmissioni BSN

Students in good academic standing who have not enrolled @allegeof Nursing within the last
semester must notify the Director of Admissions/Registrar in writing of intent to reéfarimterview

with the Director of Admission/Registrar and the Student Finance Representative may be required. Re
enrollment will be based on space available.

An individual who has officially withdrawn or has been dismissed may apply for readmission by
submitting a letter of request to the President of @wlege An interview with the Dean of the
appropriatgorogram is requiredlhe individual will provide rationale for readmission and evidence of
probable ability to complete the program satisfactofigllowing the required interview, on the
recommendation from the Dean of tlappropriate mgram, the Admissions and Progression
Committee or Graduate Committee for graduate studemiis,act on the request. The individual has
the opportunity to attendhe meeting of the Admission and Progression Comn@ragluate
Committeewith his/her former advisorthe College Counseloy or other member of the College
faculty. The support personds role is | edtoted to
speak at the meeting. Recording of the meeting is not alloReddmission will be based on
individual consideration of previous performanspace availableand the clinical course placement
policy. The decision of the Admission and Progression @dted Graduate Committeis final.

An individual accepted for readmission must meet the conditions for readmission stated in the
readmission letter from th€ollege The student is subject to all policies, requirements, and course
sequences in effect #te time of reentry. The student will pay tuition and fees at the rate in effect at
time of reenrollment. TheCollegereserves the right to refuse to readmit any student at anyifime
deemed necessain the interest of the student or tGellege

Approved 1/16/2009Revised 5/21/15

Change in MSNor DNP Option

Mastersor doctoralstudentswvishing to change options (majors) must submitRleguest for Change

in MSN or DNP Option form(located in the learning management systam)aterthanthe second
Friday of classes following the start of the fall, spring, or summer seggipnoval of option changes
arebased orspace andesource availabilityandthe earliestn studentould begin the curriculum for
the newoption isthe following semesteOncethe Dean of the Graduate Program receives the form
and analyzes the situation, the student will be notified-tnai of acceptance or denial of the request.
Students whose request is denied may choose to stay in the current option or leave the program.

Student Distance Learning Policy

Scope This policy establishes definitions, standards, requirements, and procedures related to distance
learning. It defines the roles and responsibilities of students, faculty, administration, and the
Instructional Degin and Technology Specialist. It also includes procedures and requirements for the
management of the Learning Management System (LMS). Saint Francis Medical Center College of
Nursing uses eCollege as its Learning Management System.
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Purpose It is the pupose of the College to adapt to the changes in learning and education by
integrating technology into its curriculum. This integration involves blended learning environments for
traditional undergraduate classroom courses and predominately online cousadegrémluate

degrees.

Policy Statement Saint Francis Medical Center College of Nursing recognizes the advantages
provided by technology and the ever changing student body. The College of Nursing is committed to
providing the resources, standards guilelines needed to support distance education. This policy
recognizes the importance of student services, academic freedom, and supports policies relating to
instruction. The policy serves as the authoritative guide for all decisions relating to planning
implementing, administering, and evaluating distance education.

Procedures The sections include definitions and procedures related to administrative, academic
concerns, and site management.

Administrative
Definitions

Distance LearningSaint Franis Medical Center College of Nursing defines distance learning as a
course whose delivery is predomitig online. This physical separation is bridged through the use of
technology. Learning can take place synchronously, asynchronously, or a combinbtitn of

Content delivery methods may include audio, video, computer technologies, internet, wireless
communication devices, conferencing, DVDs, and CDs. Through interactivity students will create a
connection between themselves, faculty, and their classmdtestudents are accountable for their

own learning and are expected to collaborate with faculty and other participants. Faculty members are
responsible for creating safe and engaging environments for students to learn and interact while
facilitating learning events. This is congruent with the mission and philosophy of the College.

Blended or Hybrid Learningnvolves the integration of online educational elements (as described
above) into a traditional fage-face course. Blended or Hybrid coursestatght in the traditional
classroom setting and use a Learning Management System to distribute syllabi and course materials
along with the integration of other features such as journaling, grade book, threaded discussions,
dropbox, and email, which mayplace inseat class attendance. All students are accountable for their
own learning and are expected to collaborate with faculty and other participants. Faculty members are
responsible for creating safe and engaging environments for students to leateract Wwhile

facilitating learning events.

Traditional Learninginvolves courses that deliver content in the classroom, clinical, and may include
web-enhanced activities that do not replace classroom attendance. Courses with the predominate
amount of istruction occurring in clinical settings with both the instructor/preceptor and student at the
same place at the same time are considered traditional courses. All students are accountable for their
own learning and are expected to collaborate with faeutyother participants. Faculty members are
responsible for creating safe and engaging environments for student learning and interaction while
facilitating learning activities.

Learning Management System (LMS33: the software program used to deliver is@s to students
through the online format. The LMS used by Saint Francis Medical Center College of Nursing is
eCollege.

Student Information System (S13$9:a software program used for maintaining student records which
contain the st yawased ddgrales.ibe  SISagskd by 8ansFrancis Medical
Center College of Nursing is SonisWeb.
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Areas of Responsibility

The College Board, administration, faculty, and students share in determining the desirability and the
feasibility of using disince learning systems. The College Board oversees the resources and
implementation of the program. The Deaon#iaborate with the designated faculty, the Curriculum
Committee, Graduate Committee, and College Senate to appropriately assign courses delinered
The faculty assures the rigor of the program and quality of instruction by retaining responsibilities for
the curriculum, course development, implementation, evaluation and revision of the program. The
Faculty agrees with the 1999 AAUP StatemanDistance Education, which asserts the fundamental
principle that:

As with all other curricular matters, the faculty should have primary

responsibility for determining the policies and practices of the institution in

regard to distance education. The esl governing distance education and its
technologies should be approved by vote of
distributed to all concerned.

Students enrolled in distance learning courses will be expected to comply with course requirements.
Administraion will approve anaversee technology acquisition and allocation of funds to support
technology needs and provide academic, clerical, and technical assistance and provide faculty time for
adequate preparation for course delivery. Administrationemiure that appropriate library resources

and student support services are available, based on need. The Instructional Design and Technology
Specialist will serve as support for the distance learning courses and/or programs offered through the
distance leaning equipment.

Accountability

All students are accountable for their own learning and are expected to collaborate with faculty and
other participants. Faculty members are responsible for creating safe and engaging environments for
student learning anidteraction while facilitating learning activities.

Copyright and Intellectual Property

Refer to the policy on Copyright and Intellectual Property.

Academic Concerns

Academic Honesty

Students taking distance learning courses are held to the sanmemeis of academic honesty as
students taking traditional courses.

Refer to Professional Conduct Policy.

Distance Learning Education

The College has a commitment to prepare faculty, staff, and students to use tkstanclogy To
fulfill this commitment, those members participating in the delivery of distance learning and

hybrid/blended courses will be provided educational opportunities in technology, equipment, and
methodologies to enhance online courses. In addition, education will be provicleahges and
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updates to distance education take place. Education will occur both on campus and online in the forms
of workshops, tutorials, and individual education.

Site Management
Technical Considerations

The College assumes the responsibility fortdudnical delivery of the course and technical support.
Faculty is responsible to have sufficient technical skills to present the subject matter and to assume
final responsibility for the presentation of the content as approved by the College Senate.

Student Access to LMS and Courses

Students will be given access (course opened) to the LMS and their course one week prior to the
semesteros first class. Students will be batch
provided access and/or upoonfirmation from faculty that the courses are copied correctly. Students

will have access to their enrolled courses until two weeks following the end of the semester. It is the
studentds responsibility to maintheirgportolios.opi es of
Semesters will be closed two weeks following the end of a semester. Due to software limitations no
access will be granted to closed semesters or courses.

Non-Instructional LMS Use

The OSF Community semester is a fastructional senmger. The courses in this semester were

created as a way for faculty, staff, and students to communicate and share with each other. The
creation of Semesters and courses within the LMS is the responsibility of the Instructional Design and
Technology Speclst. The maintenance of these semesters and courses are the responsibility of its
users. Faculty members are responsible for updating and maintaining the files that they add to the
community. Documents in Doc Sharing more than 3 years old may be rempothesllbstructional

Design and Technology Specialist. Requests forinsinuctional LMS semesters and courses are to

be made to the Instructional Design and Technology Specialist using the SBARO tool. Approval of the
norrinstructional semesters and cowséll be made by college administration.

Availability of Assistance

Support is provided by the Instructional Design and Technology Specialist, Saint Francis Medical
Center helpdesk, and the OSF Healthcare Online helpdesk. The availability of OSH&aiist

Medi cal Centerds helpdesk is 24/ 7 and provi des
Healthcare Online helpdesk is available 24/7 and provides support for eCollege issues. Support from
the Instructional Design and Technology Specialiduisng normal business hours and consists of
assistance for hardware, software, and eCollege issues along with course design questions.

Authentication and System Integration

The Instructional Design and Technology Specialist will create a user acooeatch user who needs
access to the LMS. The users first and last name, birth date, and email address will be required to
create a user account. The username will be set to the users Student Information System (SIS) ID. The
password will be their 6 dighirth date in the MMDDYY format. Users will not be allowed to change

their password. Users amesponsibldor maintain a current email address in the LMS and SIS.
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System Security Policy

LMS (eCollege) and SIS (SonisWeb) are secure password protestethsyUser IDs and passwords
should not be shared. Only the user assigned a particular ID and password should utilize that ID and
password to access these systems.

PRECEPTOR POLICY AND PROCEDURE

The policy of the College of Nursing is to provide suppettfaculty supervisedlinically-based
learning experiences necessary to prepare qualified entry level and advanced pracdtitisogesn

a variety of health care settings. The Preceptor Handbook establishes the ©blNgesing
guidelines for usingjualified masters prepared Registered Nurses (RNpjeaxeptors to assist with
clinical instruction.The handbook efines the roles and responsibilities of faculty, studeams,
preceptors. This policy applies to qualified Masters in Nursing RN prase@nd student
relationships that are consistent and last an extended period of weeks. In designatedtmurses
student will work under the direct clinical instruction of the preceptor who will gaiemonitor
student learning. The faculty retainstlkes ponsi bi | i ty f @andsupgosdbetmtheds i ns
student and preceptor by providing their expertise to ensure thkdatiming experiences meet the
course/clinical objectives. The preceptor and the facudignber collaborate in planning, mtming,

and evaluating the student. The policy does not appyudents who are assisted in the clinical area
by different RNs each clinicdhay.

Procedure The course faculty member has the responsibility to evaluate and recothmend
clinical agency tht will meet the course objectives. Administration will ensure thagancy
agreement is established with the agency, including statement about the use of a prEeeptor.
faculty:

1 Works with the student to select an appropriate preceptor that meeggptiogal
criteria.

1 Provides the preceptor with an orientation to the College, the colinsegl
instruction, and guidelines outlined in tiigindbook.

T Ensures that studentods goals aregoastabl i she

1 Visits/contactghe agency on a regular basis (a minimum of three visitaptotor
and provide guidance to tipeeceptor.

1 Collaborates with the preceptor to organize, implement, and evaluaiatbal
experience and thetudent.

1 Conducts the clinical evaluation sess with students
1 Student may obtain a copy of tReeceptor Handboaknline

ACADEMIC AWARDS
De a nhists

Undergraduate students who have achieved a grade point average (GPA) of 3.4 and above for the
semester and who are enrolled in at least fr#2ster hours are honored by being named t®thea n 6 s

List. This list is published in the Medical Center newspaper and released to the press at the end of each
semester. Students receive an individual certificate of achievement.
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Graduation Honors

Undergaduate
Graduation recognition and honor cords for undergraduate student academic performance is based on
the following cumulative

GPA: Summa Cum Laul 3.85-4.00
Magna Cum Laude 3.70-3.84
Cum Laude 3.55-3.69

Master6s Stokdomaorst Graduati o
The MSN students graduating with a cumulative GPA of 3.75 or higheteedile recognition artbnor
cords for AGraduating with Distinctiono.

Graduation Awards

Undergraduate
The College of Nursing established two awards for graduatingorserior the purpose of
acknowledging and fostering a commitment to the ideals of professional nursin@.Blxec e | | ence i

Nur si ng rekegaizesdadbasic graduate anditidur si ng Ac hi erecegniecesdan Awar d
RN graduate. Seniors who have a minimwmalative grade point average of 3.0 are eligible to be
nominated for these awards. Nominees are considered on the basis of involvement and contribution to

the Collegeand community, enthusiasm, leadership, caring, positive attitude, and professional role
model. Candidates are nominated by the faculty and selected by the Admission and Progression
Committee.

College Senate Approved 1/16/2060&viewed by A&P 11/21/2014&evised 5/21/2015

Graduate:

The College has an awbfor the outstanding MSN graduate. The criteria for the Sister M Ludgera
Memorial Award for Outstanding Masters in Nursing are as followstigh academic achievement as
evidenced by graduating with distinction, 2) Excellent leadership abilities daatedshby serving as

a positive role model to others, willingly mentoring/tutoring other graduate students, and innovative
approaches to issues, 3) Professionalism is shown by maintaining integrity, high ethical standards, and
by being as asset to the predeon of nursing, 4) Demonstrating a consistently positive attitude and a
willingness to go fiabove and beyondo.

Approved 1/12009 Reviewed by A & P Committee 11/21/2014

GRADUATION

Degree Granted

Upon successful completion of the prescribed progeadegree is awardexBachelor of Science

Degree in Nursing (BN), Master of Science Degree (MSN) or Doctor of Nursing Practice (DNP) as
appropriate. Graduation exercises are held in December and May. Students are encouraged to attend
the ceremony. Allteidents expecting to graduate must apply for graduatiorspgafied date.

Graduation RequirementsBSN

To be eligible for the Bachelor of Science Degree in Nursirgjudent must:
1. Have a final semester GPA of at least 2.0

2. Have a cumulative GPA &.0 or better.
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3. Successfully complete the prescribed curriculum ofstBester hours for RN to BSN 124
semester hourfer BSN.

Meet all requirements of theollegeof Nursing

Earn a minimum of 3@1 semester hours of credit on campus.

Provide official transcripts of any courses taken outsideCitiéegeduring the nursing major.
Complete the "Application for Graduation”. (See Student Handbook for application process)
Meet the requirement of specific financial aid programs for arirdritview as applicable.

© N O

In the last semester of the nursing major, all students are expected to participate in comprehensive
examinations which assist in preparing students for the licensure examination. Individual results are
used in academic advisinghe overall group results of the examinations are used by faculty in
program evaluation.

Graduation RequirementsGraduate Program-MSN or DNP

To be eligible for thé SN or DNP eqgree, a studentust:

Have a final semester GPA of at |easd.

Have acumulative GPA of at lea&t 0.

Successfully complete the prescribed curriculum withye&rs.(6 years for RNVISN)
Meet all requirements of the College of Nursing.

Earn the specified number of required semester hours for the enrolled progtanhycis
stated in the Residen&equirements.

Provide official transcripts of any courses taken outside the College duripgtram.
Complete and submit the Application for Graduaiiee Student Handbook fapplication
process).

8. Meet the requirement of specific financial aid programs for an exit inteagapplicable.

arLDOE

No

Approved 1/16/2009

Graduation Application Process

At the end ofthe semester prior to graduatioAdmissions personnel send a memo to the
undergraduatestudets regarding graduation costs includingNCLEX-RN EXAM fees, the
fingerprinting fee and the graduationfee. Admissions personnel also send a memo to graduate
students about the graduation feeall studentswill be informed and able to budgfetr the exgnses

related tathe final semester of the programi,h e gr aduati on fee pays for t
applicable) and the cap, gown, tassel, and hood (if applicable).

The Applications for Graduati on Frmdumderdogshaingav ai | &
in the Undergraduate or Graduate Community in the Learning Management SyRiempplication

for Graduatiorform must be signed by the student and then submiitted t he Re g dusitgr ar 6 s
the designated course registration dafehe MSN students must have their academic advisor sign the

form verifying they have completed the courses required for graduaibistudents must meet

graduation requirements as stated in the Saint Francis Medical Center College of Nursingiatalog

order to graduateStudents must clear all financial obligations with the College of Nursing in order to

assure the release of the diploma and final transcript.

7107

Criminal Background Check and Fingerprinting Prior to Graduation for Prelicensure Students
Section 6610 of the Nurse Practice Act requires applicants for initial licensure (Registered Nurse) to
submit to a criminal background check as part of the qualifications for licensure.

All individuals applying for initial licensure as a RegisteMurse in Illinois must submit to a criminal
background check and provide verification of finger print processing from the lllinois Department of
State Police, or its designated agent, for fingerprint processing. This service is peiviteCollege
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of Nursing for studentsvithin sixty (60) days of application for licensuré unable to attend this
session, students should contact the approved vendor or lllinois State Police to schedule an
appointment. Each applicant will be provided a written recegph fthe vendor or State Police once

they have been printed. This receiptist accompany the examination application and fee in order for

the applicant to be scheduled for the examination and receive their examination approval letter. The
cost of fingerprinihg and the background check fee will be the responsibility of the student.

Revised and approved by Admission and Progression Commigé®,
Approved College Senate 5/7/1)21/15

Licensure

The practice of professional nursing requires a curreigl Vicense in the state in which employed.

After receiving the baccalaureate degree, graduates are eligible to take the examination for licensure as
a registered professional nurs€ollege Administration will provide information for the National
Councl Licensure Examination for Registered NurSe€(EX-RN EXAM).

The lllinois Application for Licensure requires all applicants to answer truthfully a section titled
"Personal History Information” which includes the following five questions:

*1. Have you leen convicted of any criminal offense in any state or in federal court (other than minor
traffic violations)?

*2. Have you had or do you now have any disease or condition that interferes with your ability to
perform the essential functions of your profeassincluding any disease or condition generally
regarded as chronic by the medical community, i.e., (1) mental or emotional disease or condition;
(2) alcohol or other substance abuse; (3) physical disease or condition, that presently interferes
with your ability to practice your profession?

*3. Have you been denied a professional license or permit, or privilege of taking an examination, or
had a professional license or permit disciplined in any way by any licensing authority in lllinois or
elsewhere?

*4, Have you ever been discharged other than honorably from the armed service or from a city,
county, state or federal position?

*5. Are you a U.S. citizen OR a lawfully admitted alien of the United States?

*An applicant who answers "yes" to one or more offitst four questions must submit specific
additional documentation with the application.

For further information or questioyglease contact theéresidenbr Deanof the Undergraduate
Program

Transcripts
Transcripts are issued upon written requeshefstudent. The fee for each transcript is $3.00.
Transcripts will be issued only to individuals in good financial standing wit€ttiegeof Nursing.

Graduation Pictures

Each semester graduating seniors will be notified of available dates &sddiimave their senior
pictures taken. Th€ollegecurrently works with a local vendor. Around the fourth week of the
semester, a notice will be sent fr@ollegeSupport Representatives ouitig the details for pictures.
PROFESSIONAL CONDUCT

1. Stucents MUST maintain professional confidential@®atientsshould not be discussé&uthe
cafeteria, public places, at social functions, or with family and friends.
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2. Students may not give information concernpagientsor the clinical agency toewspape
reporters, lawyers, insurance agents or others not connected witmibed agency. Refer these
people to the instructor or appropriate person atliheal agency.

3. Undergraduate students may not sign as a witness to legal documents (id> s of
Attorney), baptisms, marriages, surgical/procedural or autopsy permits/consents.

4. Students must observe OSF Saint Francis Medical Center or clinical aggn@tions when
visiting patientson a social basis. Students may not use preileges as nursing students to
access clinical areas or client information. Studargsot to read patient records or provide care
when visiting.

5. Students must promote a quiet environmeatientcare areas.

6. Students may use telephones in clinegéncies for professional purposes only and not for
personal calls.

7. In order to maintain compliance with federal laws regarding immediate notification of emergency
events, students will be allowed to keep their cell phones with them during classiafimial
instruction. The phones are to be kept on the vibrate mode and are to be used ONLY for
emergency notification and not for other types of personal communicd&amlty reserves the
right to dismiss the student from the learning experiencidgpropriate cell phone usage.

8. The student, when answering a clinical agency telephone, identifies the agenagdugiites
both name and title.

9. Students, with authorization of the instructor, may use the public address systaaioqoagers
of the clinical agency.

10. Students should conduct all communications with physicfaigntsand employeei a
professional manner. Physicians are not to be called without first consultintipevith
instructofpreceptor.

11. Students shall reporb the instructdpreceptomvhen arriving on the nursing ufdgencyand
when leaving.

12. Students shall report any broken or defective equipment or supplies to the instragipropriate
clinical agency personnel.

Revised and approved by Admissiorddrogression Committee ofLZ/2013, 11/17/2015
Revised and Approved at College Senate: 4/2011; Effective Fall 2011, Rev 5/22/2014, 3/18/2016

Ethical and Professional ConductPolicy

ScopeThe Bhical and Professional Condugtlicy establishes guidelisefor faculty to use in cases
of academic dishonesty, including cheating on tests and plagiarism, and unethical clinical behavior.

PurposeThe purpose of thEthical and ProfessionalCondiRto | i cy i s t o Auphol d ou
to create, maintain,dn contri bute to environments that suppo
h o n e AAmeyidan Nurses Associatid@ode of Ethics 6.1), to supp@aint Francis Medical Center

College of Nursing (the Colleg&galues of integrity and justice, and to hold studextcountable for

professional and moral behavior expected of nurses.

Detailed Policy StatementAs a community dedicated to the principled pursuit of knowledge and
truth, the College regards integrity and honesty as foundational to all aspects abacarwhthe
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nursing profession. We understand ethical and professional conduct in terms of five fundamental
values: honesty, trust, fairness, respect, and responsibility (Center for Academic Integrity, 1999). The
College thus expects the following of itsidents, faculty, and staff:

T Al ntell ect uharestyjamd|l @par siom@g, teaching, research,

f AMuttwsdnd the free exchange of ideaso (p. 6).

1 A"Respkcéda wide range opinions, ideas, and per so

T AnFai rintheisst er acti on of student s, facul ty, staff,

1 0 Per sespomsibilityfor choicesnd t he i mportance of action in
9).

This policy was based upon the assumption that most students want to grow and floghiin the
following values. Therefore, the CON invites students to commit to the following habits of
excellence appropriate for professional formation and which establish a foundation for
professional development. The professional nurse:

A Seekstheformaiin of onedés character through the deve
honesty, courage, compassion and patience (American Nurses Association, 2001).

1 Communicates respect for the inherent dignity of persons (peers, patients, and
faculty/staff/fadministradn) as the basis for compassionate responses.

1 Preserves, strengthens, and demonstrates personal moral respect and integrity as foundations
of wholeness of character, in the formation of knowledge, skill, and trust.

1 Recognizes and appreciates diversitpersons and seeks to grow in habits of effective and
excellent communication and collaboration.

1 Interprets and accepts this SFMEKON Honor Pledge and commitment as an orientation
toward the American Nurses Association (ANA) Code of Ethics

1 Practicesnoral selfreflection so as to appreciate the promise of accountability and
responsibility in the life of the student nurse, which links each classroom/learning activity to
the professional care of patients.

1 Lives moral virtues and follows ethical priptes (autonomy, beneficence, justice and

autonomy) within a learning community which seeks to also live the core values of OSF
(teamwork, supportive work environment, trust, and stewardship).

Definitions:

Academic honestgonstitutes behaviorbat demonstrate truthfulness, trust, fairness, respect, and
responsibility in academic and clinical settings (Center for Academic Integrity, 1999).

Academic dishonestyonsists of activities such as cheating on examinations, plagiarizing, presenting
som®ne el seds work as his/ her own, receiving iImpr
facilitating cheating on the part of others (Elzubeir and Rizk, 2003).

Plagiarismfil n an i nstructional setting, uggedsanggonari sm oc
el sebs | anguage, i de asknowkedge)matdna withootrackmpwledgingits( not ¢
sourceo (Council of Writing Program Administrato

Misuse of SourceB A st udent who attempt s cfedithis or her dource,l u ms i |
but who misuses a specific citation format or incorrectly uses quotation marks or other forms of
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identifying material taken from other sources, has not plagiarized. Instead, such a student should be
considered to have failed taeiand document sources appropriately ( Counc i | of Wri
Administrators, 2003, p. 2).

fiCheatingan act or an attempted act of deception by which a student seeks to misrepresent that he or

she has mastered information that has not been mas@#redting includes, but is not limited to:

tin

A Copying alll or any portion of another6s acade
in its entirety, as onebdbs own;
A All owing another person to c éwlhethe menfimmllyown acze
or recklessly;
A The use or possession of a class textbook, notes, test questions, clinical paperwork or any
other material in order to complete or prepare academic [or clinical] work without prior
approval of the faculty;
A Collaboration with any othigoerson on an academic or clinical exercise, including
collaboration on a takkome, online, or makap academic [or clinical] exercise without prior
approval of the faculty;
A The use of electronic instruments, such as cell phones, pagers, PersonbhBsigtants
(PDA), or personal response systems (i.e. clickers), etc. in order to access or share information
without prior approval of the faculty; or
A Completion of academic [or clinical] work for another person, or permitting someone else to
complete aademic or clinical work for oneself, including through the use of personal
response systems such as clickerso (Universit
Fabrication or Falsificationof Dafic onst ructi ng observations or data
true,oborrowing the observations of others as if th
2010).
Multiple submission§i s ubmi tti ng the same work, such as a pa

more than one assi gnme n tourserfacuityo(Yale €aleége, B0id).e ss appr o
Unethical Clinical Behavieb e havi or t hat is dishonest, may put |

risk, or disadvantages the healthcare institution. Some examples include but are not limited to: failing
to act @ a patient advocate, breaching confidentiality, stealing, falsifying documentation, or coming to
clinical under the influence of drugs or alcohol (Hilbert, 1985).

Violations of academic honesty will result in disciplinary action. Actions will includeatainot
limited to, one or more of the following:

1
T
T

Automatic failure of the work
Automatic failure of the course
Dismissal from the College

Saint Francis Medical Center College of Nursing Honor Code

As member of the community at Saint Francis Medical Ceter College of Nursing, |
commit myself to act honestly, responsibly, and ethically, in all aspects of campus life. |
am accountable for all that | say, write, and do. | am responsible for integrity in my
academic work and ethical behavior on clinical urts. | pledge that | will not
misrepresent my work, and | will not give or receive aid without prior approval by
faculty. | commit myself to behave in a manner which demonstrates concern for the
personal dignity, rights, and freedoms of all members of thecenmunity. | am respectful
of College and Medical Center property and the property of others. | will not tolerate
lack of respect for these values. | accept responsibility to maintain the Honor Code and
support the mission of OSFSFMC and SFMC-CON at all times (Wheaton College, n.d.).
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I. Responsibilities
A. Student Responsibilities

A The College expects integrity from its students in all aspects of student life including both
academic and clinical work. The ultimate responsibility for understanding &ediiiagl to the

Ethical and Professional Conduct Poll®s with the student.

A Students are responsible for maintaining academic honesty and ethical clinical behavior by

(St. Olaf, n.d.):

A Refraining from cheating and plagiarism as defined.

If unsure, askindor clarification regarding working with others on an gasient or the
use of resources to complete the assignment, etc.

Participating equitably in group projects.

Exhibiting integrity in fulfilling the requirements of the clinical experience, including
truthful reports of student activities and patient care.

Reporting observed instances of academic dishonesty or unethical clinical behavior to the
instructor or the appropriate Dean.

Acknowledging knowledge and acceptance of the expectations encompedseéihical
and Professional Conduct Policy.

Undergraduate

A Honor Pledge

1. Initial PledgeDuring new student orientation, students will receive a copy of the
Honor Code Pledge. Students will sign a form indicating that they have read the
Honor Code Plegk and agree to abide by the Honor Cé@feduate students are
sentaneanai | with a document to sign electro
indicate the student agrees to comply with the honor code.

2. Renewal of the Pledg8tudents will demonstrate agtance and adherence to the
Honor Pledge by signing a form at the same time they sign the HIPAA form.
Graduate students are sent amail each semesteavith a document to sign
el ectronically. The studentos sitgnatur e
the honor code.

A Professional and Ethical Behavior Education

1 New students wilteviewthe five educational modules found iCellege
including: (a)Civility and the Common Gooh) Overview of the Poligyc)
Plagiarism and the Use of Sourcéd) Academic Honestyand (e)Ethical
Clinical Behavior There is one posttest that incorporates content from each of the
modules, which the student must pass with at least Fé¥wndergraduate
students, he results of the posest will be included as part tie Health
Assessmentourse.

1 Graduate students must complete the modules and pass the test with a 77% within
30 days or risk being |l ocked out of the

1 Students are not allowed to make up work due to being locked tmairning
management system

Revised and approved by Admission and Progression Committeg 213, 11/17/2015
College Senate Revised 05/30/2006, 05/22/2014, 3/18/2016

> > >> >

>\

For Breachof Academic Honesty/Ethical Behavior documentation, see Appendix M.

Professional Standards

Students enrolled at Saint Francis Medical Center Collefjgicfing are expected follow a code of
behavior in keeping with the standards of the College of NurSinglents shall comply with all rules
and regulations of the College, cooperating agenaies,with local, State, and Federal laws. Failure
to do soshall constitute miscondud#lisconduct is subject to discipline, up to and including dismissal
from the CollegeAny violations of the professional standards set forth below will be referred to the
appropriate person/committee: College Administration, Aloenission & ProgressiorCommittee,
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Graduate Committeer the Judicial BoardDisciplinary action will include but will not be limitetb:

reprimand, fines, loss of dorm/study room privilegeybation,suspension, or dismissal frothe

College. Any of tese disciplinary actions may be utilized without followingpeecific disciplinary

sequence when a single incident or event is determined seriough to warrant such action in the

sole discretion of the College, or a patterbehavior, actions or omggns has been established that

violates such professionatandards. A student who is disciplined based on professional standards,

other thanr ecei ving a repri mand, shall have the righ
Disciplinary Action AppebProcedure.

1. Abuse, malicious misuse, damage, destruction or theft of College property or pojphtgrs.

2. Violation of local, State or Federal law.

3. Unauthorized entry into, occupation of, or obstruction of any building, structysartaheeof at
anytimeand anywhere on campus.

4. Failure of identification when requested by an authorized official or by a fanelityber when
such action is in compliance with the rules and regulations @@alege or cooperating
agencies.

5.  When loggingm, the student must use the appropriate login. For example, when the student is in
the student role, the student should login as a student, and when the student is in the role of an
employee, the student should login as an employee.

6. Violation of any duy established rules and regulations of cooperating agencies.

7. Violation of the:

a. Confidentiality policy/HIPPA

b. Drug/Alcohol policy

c. Professional Conduct policy

d. Campus Community Life policies, including no smoking policy
e. Violations of the firepolicy

8. Falsification of any document, statement, patient or health care record or Caléegeent.

9. Violation of the Academic Honesty policy or any form of academic dishonesty.

10. Physical abuse, threats, harassment or endangerment in any mahedrezlth andafety of
any person connected with the College or cooperating agencieging any act of
dating/domestic violence, sexual assault, and/or stalking.

11 Any act which causes a disruption in the harmony of the College envirorsneperéing
agencies or any College sponsored event.

Revised and approved by Admissions and Progression Committee on 3/21/2142014
11/17/2015
College Senate Revised 5/22/205/#1/15 3/18/2016

Health Insurance Portability and Accountability (HIPAA) Statement

All Protected Health Information (PHI) is held in strictest confidence. It is your responsibility as a
student not to violate this confidence through indiscriminate discussion pertaining to other students,
patients, physicians, or facility emplegs and their treatment or progress, without authorization. Any
unauthorized disclosure of PHI is a violation of the law and the College of Nursing Professional
Standards for students (S¢andbookk

All persons accessing the information systems of dinical agency or facility are prevented by law
from willfully and wantonly disclosing confidential information. Confidential information includes,
but is not limited to patient or client demographic or clinical information and financial information.
Disclosure of information violates the Health Insurance Portability and Accountability Act of 1996
and the lllinois Public Act 98526. It is also a violation of the College of Nursing Professional
Standards (Sedandbooky The protection of PHI does not emdhen the student leaves the College
through graduation or for other reasons. Students, who violate or continue to violate confidentiality
may be dismissed from tl@&ollege
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Students will be required to participate in educatiorsession on security awaiess before having
access to patient records. Students may only access patient medical information that is pertinent to
their nursing care activities.

1. In preparation for classroom, clinical, or practicum experiences, students are not to put protected
identifiable patient data into a persoer#dctronic devicand/or use any means of electronic or
paper copyingf the patient health record.

2. Students are not allowed to print patient information from the electronic medical cgtorcbpy
and pastenformation from theelectronic medical record intbeir clinical paperwork Students
are only to print off the hand off communication sheet and are to destroy it prior to leaving
clinical.

3. Assignments with protected patient identifiable informatiolh mat be posted at the College or
sent by email to students because of the inability to ensure the security of personal computers and
networks.

4. Electronic Health Recorsecurity identifications, access codes and passwords are strictly
confidential. Ifthese security identifications, access codes and passwords involve PHI, they may
not be shared with anyone. It is strictly prohibited to use valid log on information via electronic
communications or misrepresent data by maliciously transforming itrin [Biudents must log in
with their student log in (not an employee login).

5. Students conducting research will have to follow agency policies and protocols for recruiting
patients for the research study. Students doing research involving personfhhertealth
information must complete the Cl€Hucatioras required by the Peoria Community Institutional
Review Board (IRB). Research informed consent documents must include the required HIPAA
|l anguage related to protindoomatoron of subjectsd pe

6. Some examples of inappropriate actions:

a. Discussion of patient information in public areas.

b. Repeating patient information to friends and/or relatives when information is learned during
the course of the college curriculum.

c. Accessing patient informationi t ha unedid to knowo, this incl ude
health information.

d. Asking about patient information without a need to know.

Students should not provide any information to the media.

8. Students mudign a Confidentiality Agreement each semester they are enrolled at the College.

The signed agreement will be kept on file in the office ofagropriate DearGraduate students
are sent an-mail each semestevith a document to sign electronically.dh st udent s si gn
indicate the student agrees to comply with the confidentiality/HIPAA policies.

9. When communicating about patients in post conference, utmost care should be given to protect the
confidentiality and privacy of PHI.

Revised and appred by A&P 2/27/20152/26/2016Approved College Sena&s/2006,
5/7/201Q 5/21/2015 3/18/2016

~

OSF HealthCare Confidentiality Agreement

This Agreement is entered into at the time of, in consideration for, and in connection with the issuance
ofausemame and security password by OSF HealthCar
which will enable them to access confidential and sensitive information. The protection of the privacy,
security and confidentiality of information is a matter of concemafl persons who have access to
confidential and sensitive information. Each person accessing this information holds a position of trust
relative to this information and must recognize the responsibilities entrusted to them in preserving the
privacy, searity, and confidentiality of this information.
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Confidential and sensitive information is defined as: patient information, health plan member
information, employee information, financial information, and/or business information. Confidential
and sensitie information may be accessed in a variety of ways including: the OSF electronic
information systems or paper records.

Userswill not use or disclose the contents of any record or report except as necessary and appropriate
and as permitted by federatate, and local laws and to comply with all applicable policies of OSF
HealthCare. This includes both paper and electronic records. Furthermore, it is recognized that
confidential and sensitive information will only be disclosed to those authorized ieerdce

Electronic Users hereby agree:

1. To undergo training and orientation to the electronic information system designated by OSF prior
to using a Password.

2. That | am the only person with access to my User ID and Password and the only person authorized
to use this User ID and Password.

3. That I will not under any circumstances convey or disclose my User ID and/or Password which
has been assigned to me by OSF to another person, except Service Center staff during problem
resolution. Following the service cdllagree to promptly change my password.

4. That my Password and electronic signature code combination is the equivalent of my signature
and that | am accountable for all entries and actions recorded under them.

5. That I will not attempt to access any inforinatincluding confidential or sensitive information
by using a Password other than my own.

6. That | will authenticate each report and entry separately and only after verification of the accuracy
of its content.

7. That | am responsible for locking or loggingt@di the information systems prior to leaving the
area and that | will not leave a display device that | have logged onto unattended.

8. Upon my termination from employment or upon the termination of my relationship with OSF, or
the revocation or terminatiaof this Agreement, or the revocation of my assigned Password, | will
not attempt to access any information including confidential and sensitive information from the
OSF information systems by using my assigned Password or any other Password required to
ac@ss such information.

All Usersagree:

1. That I will complete Privacy and Security training during orientation and at other times specified
by OSF.

2. That I will use any information, including confidential and sensitive information only as needed to
performmy legitimate duties. This means among other things that:

1 I'will only access any information, including confidential and sensitive information that is
necessary for the performance of my job.

1 1'will not in any way divulge, copy, release, sell, loanjeey alter, or destroy any information
including confidential and sensitive information except as properly authorized within the scope
of my job duties.

3. That I will report any suspected privacy or security violations to my immediate supervisor as soon
as mssible.

USER:
Name:
Date:
Signature:

Graduate students are sent amail each semester with a document to sign electronically. The
studentds signature indicate the student agrees

College SenatRevised: February 200®©ctober 2007, May 2014#&Reviewed: January 2013
Revised C®l Confidentiality policy to match SFMC. Approved by A and P on 5/2/2014.7/2015
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Guidelines for Use of Social Media

This social media policgSocial Media (143)applies across the OSF Healthcare System, which
includes employees and students at thie@e of Nursing. The wording is written for employees, but
students will be held to the same social media policy as employees and must also ddraply
College of Nursing alstollows the guidelines on social media and networking for nurses developed
by the American Nurses Association (ANA) and the National Council of State Boards of Nursing
(NCSBN).

Social Media (143)

Definitions:

Social Media: Any website or forum that allows for open communication and sharing of information
on the internet including,ub not limited to:

1 Social Networking Sites (LinkedIn, Facebook);

1 Micro-blogging Sites (Twitter);

1 Blogs (including company and personal blogs);

1 Video and photesharing websites (YouTube, Flickr, Instagram)

Purpose

To provide guidelines to all OSF Heal#ne System employees, Providers, volunteers, and students
who participate in the use of Social Media.

Policy:

1. Always be fair and courteous to fellow employees. The content of any personal social networking
sites or other forums maintained by employees Ishmot contain malicious, obscene, defamatory,
threatening, harassing, or libelous information or materials, and should not infringe on any
intellectual property rights, invade the privacy of others, or contain content that is illegal or
injurious to anothar person. Harassment, bullying, discrimination or retaliation that would not be
permissible in the workplace is not permissible betweewariers online.

2. Keep in mind that you are more likely to resolve waglated complaints by speaking directly
with your ceworkers than by posting complaints to a social media outlet.

3. Make sure you are always honest and accurate when posting information or news, and if you make
a mistake, correct it quickly. Remember that the Internet archives almost everythingiréheref
even deleted postings can be searched. Never post any information or rumors that you know to be
false about OSF Healthcare System, its employees, or its patients.

4. Social media activities should be consistent with the OSF Standards of Conduct. The same
principles and guidelines found in all OSF policies apply to your activities online. Carefully read
all of OSF Healthcare System's ethical and discrimination/harassment rules in order to ensure that
your postings are consistent with these policies.

5. Employees should only express personal opinions, recommendations or endorsements on social
media. Where your connection to OSF Healthcare System is apparent, make it clear that you are
speaking for yourself and not on behalf of OSF Healthcare System. In thmsestances, you
should include this disclaimer: "The views expressed on this [blog; website] are my own and do
not reflect the views of my employer." If the site has an "About me" section, add the above
disclaimer to your blog or social media profile. Bat create a link from your blog, website or
other social networking site to an OSF Healthcare System website without identifying yourself as
an OSF Healthcare System employee.

6. Do not share confidential or proprietary information that you acquire in trseof your
employment with OSF Healthcare System. Examples of confidential or propriety information
include protected health information (as defined by HIPAA), information about prospective OSF
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business plans, trade secrets, systems, processes, pridoatiow, technology, internal

reports, policies, procedures, or other internal busiretated confidential communications.

Maintain patient privacy as required by HIPAA and all other relevant rules, regulations and
policies. Be aware that protected hieanformation includes any information that could be used to
identify a patient, such as a diagnosis, a procedure or a room number, even if the patient's name is
not used.

7. Unless explicitly given permission to do so by your operating unit's Marketing and
Communications Department, do NOT speak on behalf of OSF Healthcare System or represent
yourself as a spokesperson for OSF Healthcare System.

8. Social media activity should not interfere with your work commitments, professional relationships
and performanceLimit the use of social media during working hours or on equipment provided
by OSF Healthcare System to that which is wallated and authorized by your supervisor.

9. Clinicians should utilize OSF Healthcare System approved educational clinical references

10. Do not use OSF provided email addresses to register on social networks, blogs or other websites
for personal use.

11. Caregivers are discouraged from interacting with patients and their families on Social Media to
maintain professional boundaries and theapeutic relationship.

12. Respect all copyright and other intellectual property laws. For OSF Healthcare System's protection
as well as your own, it is critical that you show proper respect for the laws governing copyright,
fair use of copyrighted material owd by others, trademarks and other intellectual property,
including OSF Healthcare System's own copyrights, trademarks, and brands. If your social media
activity has a commercial purpose, your social media name, handle, email address and URL
should not islude an OSF Healthcare System name or logo.

13. Any OSF HealthCare employee who abuses the Social Media Policy is subject to the Positive
Discipline Policy.

The College follows the guidelines on social media and networking for nurses developed by the
American Nurses Association (ANA) and the National Council of State Boards of Nursing (NCSBN)
as outlined below.

ANAbGs Principles for Social Net working and the

(https://www.nursingworld.ong(August 2011)

Nursesmust not transmit or place online individually identifiable patient information.

Nurses must observe ethically prescribed professional paties¢ boundaries.

Nurses should understand that patients, colleagues, institutions, and employers may viga. posti

Nurses should take advantage of privacy settings and seek to separate personal and professional

information online.

T Nurses should bring content that could arm a
of appropriate authorities.

1 Nursesshould participate in developing institutional policies governing online conduct.

=A =4 =4 =4

ANAGs 6 tips to Avoid Probl ems

(https://www.nursingworld.ong(August 2011)

1 Remember that standards of professionalism @&e&ame online as in any other circumstance.

1 Do not share or post information or photos gained through the-patisat relationship.

1 Maintain professional boundaries in the use of electronic media. Online contact with patients blurs
this boundary.

1 D o n Gake digparaging remarks about patients, employerswaodkers, even if they are not

identified.

Do not take photos or videos of patients on personal devices, including cell phones.

Promptly report a breach of confidentiality or privacy.

=a =
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The CollegeoNur si ng al so recommends review of the NCSE
Use of Soci alhttpsténdsbneo/Sdcial uMedia.pdf t

Students must adhere to all clinical agency poli@garding confidentiality, as well as use of social
medi a. I nappropriate use of soci al media is a vi
related to confidentiality and HIPAA located in tBeident Handbook

Violations of the Profession&tandards will be referred to the appropriate person/committee: College
Administration, the Admission & Progression Committee, Graduate Committee, or the Judicial Board.
Disciplinary action will include but is not limited to: reprimand, fines, suspensiattismissal from

the College. October 2010

References
American Nurses Association (ANA). (201Fact sheet: Navigating the world of social meddver
Springs, MD., ANA.

Rev. A & P 2/27/2015, College Senate approved 5/15/2015
Dress Code General @idelines

Our behavior and the behavior of others is influenced by our dress and appearance. College of Nursing
students are expected to present a professional, appropriate appearance. All clothing/uniforms must be
neat and clean, properly fitted, and s course specific requirements. Attire should not be

revealing and undergarments should not be visible (From General Guidelines of OSF Dress Code,
Personal Appearance and Grooming Guidelines HR Policy 115).

I. Clinical Clothing Policies
1. Studentwwill wear white, opaquéops or dresses and navy blue pants or skirts
Undergarments must be white/beige and opaque in cOliform tops must extend
below waist. Uniforms may includgants, dresses, jumpers, split skirts, and jumpsuits. Knit
tops, Heley, mockturtlenecks, turtlenecks, short or long sleeved polo shirts, in high quality
material are acceptable. All skirts/split skirts must be below knee length. White lab coats may
be worn with the student uniform on the clinical area.
2. The school emieim must besewnon the deltoid left sleeve of all uniforms and lab coats.
3. ltems of clothing that ansot acceptable are as follows:
T-shirts, sweatshirts, hoodiedeeveless tops, crop tops or tank tops.
Low necklines
Sheer or sethrough naterial
Blouses, sweaters or tops with messages
Shorts
Leggings, stretch pants, nylon sport pants or sweatpants
Jeans or jean style pants
Capri pants, flood pants, no pants above the ankle, or printed pajama pants
4. Hosiery/socks
A. Hosiery/socks must be plain white
B. Wo me n 6-length hokidry will be worn with dresses, skirts, culottes, and jumpers
5. Shoes
A. All white closed toe vinyl/leather shoes are required; clogs with heel straps may be worn.
B. Shoesmaycontainmanlmact urer 8s i nsignia in subdued co

TOENMMOUOw
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6. When not giving direct client care, but within the clinical area, the student must wear his/hers
personahame badge and a lab coat over professional dress clothes.

7. When caring for patientsith Psychosocial Proeims: Specificlothing guidelines will be
presented during course orientation.

8. When caring for pediatric patients
A. Pediatric print tops or lab coats may be worn on the pediatric units.
B. Students may wear conservative blouses/tops and jeweltwdoveeks prior to the

holidays of Halloween, Thanksgiving, Christméesa | enbDayne 6 St . Patrickos
Easter.

C. When working with neonates, specific guidelines will be discussed during the course
orientation.

9. When caring for patiesin the community
A. Navy blue ankle length pants or below the knee skirts; solid light blue or pdidshirts,
navy or white cardigan sweater or white lab coats.

B. Dark shoes; navy or black preferred. Should be low heel. Loafers are acceptalde. Boot
may be worn during winter months.

C. Navwy, black or tan hose.

10. Graduate students in outpatient offices will dress appropriately for the site. For example, if the
Masters or doctorally prepared nurses at the site wear scrubs, the graduate stulibdteswou
similarly. If the preceptor wears professional dress clothes and a clean lab coat, the student
should dress similarly. The lab coat should have the Saint Francis patch on the left shoulder of
the sleeve. Students should always dress conservativatgordance with the dress code of
the College.

II. Grooming Guidelines

I.  Good personal hygiene is expected of all students.

2. Neat and clean uniforms/clothing must be worn each day. All clothing must be appropriate
for your size and not be tight doppy.

3. Hair must be neat, clean, controlled and worn off the collar in such a manner as not to cause
potential contamination to clients or present a safety hazard. Hair ornaments must be small
and conservative. Hair color must be of a natural tone. Headfsequired for safety or
religious practices must be plain and unadorned.

4. Male students are expected to be clshaven or wear neatly trimmed mustaches, sideburns,
and beards and not greater than two inches in length. Beards may not be appropoiage for
requiring personal protective equipment.

. Fingernalils are to be neatly manicured and of reasonable lengtthfiads inch beyond the
fingertip). Nail polish may be worn. Nail polish is to be free of chipping. Dark colors (purple,
black, blueprange, green) are not appropriate. Artificial nails or enhancements are not
allowed. Anything applied to natural nails otlieannail polish is considered an
enhancement. This includes, but is not limited to, artificial nails, tips, wraps, appliqués
acrylics, gels and any additional items applied to the nail surface.

6. Tattoos must be concealed araveredunless contraindicated per clinical agency policy

7. Fragrances (male and female) must be used sparingly so as not to be offensive to others.

Presence of smoke odors which may be offensive to others are prohibited.

Make-up may be worn in moderation as appropriate for professional appearance.

9. Gum chewing is not allowed in the clinical areas.

ol

o
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lll. Accessory Guidelines

1. Bandage scissorsdack ink pen, penlight, stethoscope and a wristwatch with a second hand
are required when in uniform.

2. No more than 2reall posttype earringper eamay be worn with the student uniform. No
hoop earrings are allowed. Wedding, engagement arengagemet rings are acceptable
jewelry. Chokers, necklaces and neck chains are not allowed.

3. Body piercing ornaments worn during work shift (rings in nose, tongue, lips, eyettigpare
inappropriate and not allowed.

4. Pins, buttons, and other adornmentd #ra OSF related are allowed on lab jackets provided
they are kept to a minimum.

IV. Name Badge Guidelines
1. Name badges as supplied by the College of Nursing will be worn by all students while on
campus and at the clinical experience.
2. Name badges W be worn with picture facing out and worn in a visible location in the
shoulder/chest area.
3. Name badges will be free of any pins, stickers, or adornments so that our clients can clearly

identify students.
4. The badge is to be replacedtisdamag d or | ost at the studentds
5. Students must wear their own name badge.

6. The plastic badge displaying the words Nursing Student is to be placed behind the name badge
with no other badges to be worn when in the student role i.e. employee badge

V. Classroom, Library, Cafeteria, and Public Area Guidelines
1. Name badge must be worn at all times within the Medical Center complex, including public
areas of the College facility.
2. Street clothing (not sleepwear) must be worn in all public arege @ollege facility
(Ground, 1st, 2nd, 6th, and 7th floors)
3. Attire that is offensive or in poor taste is not allowed.
4. Footwear must be worn in all public areas (Ground, 1st, 2nd, 6th, and 7th.floors)
Reviewed byAdmission and Progression Comnai/8/2013
Revised by Admission and Progression Committee 5/2/201/47/2015
College Senate Revised 5/22/203418/2016

NURSING RESOURCE CENTER PRACTICE LAB POLI CY
Purpose

To provide students with an opportunity to learn and practice clinical, gkéitssion making, and
priority setting in a structured environment with faculty guidance and assistance.

Objectives
1. To fostera tradition of excellence in nursing educationuse of a safe, structured,

faculty/RN staffsupervised setting in which sterts can learn and practice clinical skills,
decision making, and priority setting.
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2. To provide students experience with handsclinical skills, decision making, and priority
setting, including use of simulation equipment and participation in the sioukstenario
experience.

3. To provide students with immediate feedback following practice or proficiency of a skill, as
well as provide a debriefing session following participation in the simulation scenario.

Scope
This policy covers all students utiliziiige practice labs at each level of their nursing education.
Sign up process

Students will sign up for practice time in the tadine using théab sign up linkaccessible via

student eTools on the College of Nursing webs§tadents are only to sign @igr themselves.

Students are required to signatdeast one (1) hoyrior tothe practicesession they would like to

attend If a student has signed up for a practice session and cannot attend, he/she is expected to cancel
their reservation by 0800¢tday of the scheduled practitiea student is more than 10 minutes late

for a scheduled lab practice, he/she will forfeit the practice time and be required to reschedule on a
different day. If a student signs up for a lab session and does not shothapt wancelling prior to

the lab time, his/her clinical instructor will be notified of the occurremzktthere may be an
associated effect on the student o the gudemtdl@esnotd e pe nd
show up a second time withioprior notification, he/she will be required to schedule any further

practice or proficiency time for the semester through\iissing Resource Center (NRC) @dinator.
Students that are sent to lab for remediation are to contadR@«Coordinator.

Lab utilization for practice and proficiency

The lab is to be utilized for skill practice anaficiency. During practice lab sessions students are not
to use the time for individual or group work related to the theory portion of any class. Studeots are
allowed to practice and proficiency a skill or attemptetpnoficiency in the same day.

Use of reference material

Reference material is available in the labs for student and faculty use. Reference material cannot be
signed out.

Equipment sign ou

Equipment sign ous at the discretion of tlidRC Coordinator. The student should contactC
Coordinator with specific requests. A specific s
responsibility to return the equipment to thBC Coordinator at the agreed upon day/time. If the

student fails to return the equipment by the agreed upon time, he or she will not be allowed to borrow
equipment from the lab in the future and will be required to pay the cost of the equipment. Simulation
equipment cannot be signed out.

Lab Maintenance
Everyone is responsible for keeping the labs neat and in order, including cleaning counters and putting

equipment away before leaving the lab for the day. Furniture is to remain in the original location.
Dirty linen should be put in the blue bags and placed in the linen bin outside the Basic Skills lab door.
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Computer use

Computers at each bedside are to be used only as task stations during clinical sessions and for practice
and proficiency as required Ilnystructors. The computers are not to be used during practice lab time
for personal use.

Children in the lab

Children of any age are not allowed in the practice lab.

Conduct in the lab

Professional behavior is expected as described in the studebbb&ndhder Professional Standards.

Practice lab faculty have the authority to ask students to leave a lab due to lack of professional
behavior. In the event of such an occurrence, practice lab faculty involved will notify the NRC
Coordinator. Disciplie for infractions with respect to professional behavior will be handled

according to College policy as outlined in ®tadentHandbook Students are required to wear their

ID badgeand closedoed shoesduring any practice lab session. If the student coiméhe practice

lab without an 1Dor closeetoed shoeshe/she will be asked to leave and will need to reschedule the
practice session. Food or drink is not allowed near computers, simulation equipment, or at the bedside
but is acceptable in the classnoarea of the lab. Students may practice withsthmulation

mannequins, but faculty members are the only ones who are allowed to manipulate the settings.
Students are not allowed toe presentiractice in the lab without faculty supervision.

Use of student lounge and kitchen

Students will be respectful of the lounge and kitchen by keeping these areas clean and picked up. Food
placed in the refrigerator or freezer is to be
the refrigerator overnig.

Student Orientation
Lab use as well as policies and procedures will be discussed during orientation week.

A & P Committee Reviewe8/2008, 4/2010, 1/15/2016
College Senate Reviewed/Approved 3/18/2016

STUDENT APPEAL PROCESS
Student Appeal Procedue

The student has the right to appeal grade reports, course or clinical grades that result in academic
probation or dismissal from the College, or decisions where there is reason to believe that they were
capricious, discriminatory, arbitrary, or in errdissatisfaction with a grade is not a sufficient reason

to appeal the gradeln order to provide a mechanism for the fair resolution of disagreements, the
College has developed an Appeal Procedure for students. Students have the right to apgeal grade
academic or student policies, and disciplinary action resulting from violation of academic or student
policies. All parts of the Appeal Procedure will be private and all persons present will consider all
information presented to be confidential. Hoeevif the student discloses information discussed
during a meeting, the studentodés interest in the
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The student has the right to appeal any decision. At either a Student Appeal or a Disciplinary Action
Appeal, a stuent is entitled to be accompanied at the hearing by a fellow student, parent or
representative, who may be an attorney.

I. Academic Appeal Procedure

The student initiating an appeal should be prepared to document evidence for the appeal. At this
time, the student may seek the assistance of the academic advisor. Appeals should be settled at the
lowest possible level. A student appealing a grade may continue in the academic program during
the review process unless there is reason to believe such conérwamd jeopardize the well

being of the student or others. The appeal should be initiated withihGEmusiness dayafter

the grade is issued by the Instructor or Registrar. If the specified time limits are not met by the
student, the issue shall rme subject to further appeal. Each appeal step listed below must be
accomplished before proceeditagthe next step. The decision at each step will be documented.

1. The student should make a sincere effort to resolve the issue with the instructinggbig
grade or faculty member in charge of the course.

2. If the issue is unresolved, the student should submit a written request for a meeting with the
appropriate Dean within tgfi0) business daysf the appropriate Deas the instructor
assigninghe grade, the written request should be submitted to the other Dean. The request
shall specify the nature of the issue and attempts made to resolve the issue. The Dean shall
meet with the student within téh0) business daysf the receipt of the requedthe student is
given adequate notice in writing at this step and all subsequent steps of the date, time, and
place of the meeting. The Dean makes a decision which resolves the issue or recommends that
it is taken to the Admission and Progression Commitehe Graduate Committéfor
graduate students

3. If unresolved, the student submit$ormal written appeal to the Admission and Progression
Committeeor Graduate Committeghairperson within te(iL0) business daysf the meeting
with the Dean.

4. The student and instructor shall be given due notice of the date and time of the Admission and
ProgressiorCommitteeor Graduate Committedeeting. The meeting will be held withian
(10business days of the studenaténsdanceatdhee st . The
arranged Committee Meetingach party may present evidence or witnesses to the issue. The
committee may question each party. Following a period of closed deliberation, the decision of
the Committee will be forwarded in writing to baihrties and the President within three
business days following the meeting.

5. If the decision of the Committee is unacceptable to the student or instructor, either may file a
written notice of intent to further appeal to the President within {{@dsusness days of
receipt of the decision.

6. The President shall have a maximum of (tEd) business days to call a meeting of both parties
to resolve the situation. The President will review all current records or documentation
relating to the appeal. No newcumentation may be introduced at this time. If necessary to
avoid undue hardship or injustice to either party, the President may extend (th@) thay
limitation.

7. The President may approve or reverse the decision of the Committee.

8. The written e@cision of the President shall be sent to both parties and the appropriate Dean no
later than thre€3) business day®llowing the appeal meeting

9. The decision of the President shall be final.

II. Disciplinary Appeal Procedure

For the appeal processgarding disciplinary actions, the disciplinary appeal procedure set forth
below will be used.
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Judicial Board

A Judicial Board is formed to act on cases of violations of the Student Code of
Conduct/Professional Standar¢iSee Professional Conduct)

The Judicial Board shall consist of:

1. Three faculty members.
2. Chairperson shall be a faculty member elected by the Board.
3. Two studentselected by the Judicial Board.

The faculty representatives will be elected as provided in tHaviy of the Cllege Senate. A
quorum of the Board shall consist of all members. Disciplinary actions may include: reprimand,
fines, disciplinary probation, suspension, or dismissal. Disciplinary action of the Judicial Board is
not limited to these categories. All d&ons require a majority vote except for dismissal or
suspension, which require an affirmative vote of at least four.

In the event the College recommends suspension or dismissal of the student, such suspension or
dismissal shall be put on hold during thepeal/hearing procedure set forth below. Only if the
recommendation of suspension or dismissal is based on violation of Professional Standards which
places students, faculty, patients or any other person in immediate harm or danger will the student
be sispended during the appeal/hearing procedure. In no event, will the student be dismissed from
the College until the President has rendered a final decision under the disciplinary appeal
procedure.

Appeal/Hearing Procedure

1. The student must submit aitten request to appeal within fiyB) business days of receiving
such a disciplinary action. The written request must be accompanied by rationale for a
hearing to the President within fi{8) businesglays of receipt of the decision. If such a
writtenrequest is not received within such fiday period by the President, the student will be
deemed to have waived his/her right to appeal, and the disciplinary action will stand.

2. The President shall call a meeting of the Judicial Board withi(l@ybusiness days. The
student may request in writing a postponement for ten additional business days in order to
prepare for the hearing. The student will be notified in writing in advance of the date, time,
and place of the meeting.

3. The Judicial Board shamneet to review and/or hear the case and render a decision. If the
student does not appear at the scheduled time, unless such nonappearance is based on exigent
circumstances, in the sole discretion of the Judicial Board, the appeal will be dismissed.

4. The hearing will be held on an informal basis and, if attorneys are involved, shall not be
conducted according to the rules of law/evidence. Both parties may call, examine and cross
examine witnesses who voluntarily agree to appear on behalf of thegzarticalling such
witness. Reexamine and reross are not allowed.

5. The Judicial Board may request in advance that both parttbeir representatives, present an
opening oral statement outlining the position of each party and what each party hsipms to
with its evidence. The Judicial Board may add any other procedural rules, such as written
statements prior to or after the Hearing. At
may be adjourned and rescheduled.

6. Within five (5) business dys after the adjournment of the hearing, the Judicial Board will
prepare a written recommendation which will be immediately forwarded to the student and the
President.

7.1 f the Judici al Boarddés recommendasieson i s adyv
further appeal, he/she shall submit a written request for an appeal, including rationale, to the
President within fivg5) business days of receipt of the Judicial Board's recommendation. If
the Judici al Boar dds r ec osnmemeenrdiattyi oonf rtehvee r Goelsl
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disciplinary action, the appropriate Dean, on behalf of the College, may submit a written
request for an appeal, including rationale, to the President withiSiveisiness days of
receipt of the Judinci al Boardbés recommendati c
8. Upon such appeal the President may discuss the case with any witness, the student, any
member of the Judicial Board, or any other person. In any event, the President will review the
information provided to the President by the Judicial Board.President may affirm the
recommendation or send the recommendation back to the Judicial Board to reconsider either
an increase or reduction in the severity of the Disciplinary Action. The Judicial Board shall
determine what manner of reconsideration itlskse, such as a rehearing, interviewingesr
interviewing a witness(es), reviewing the record or merely reviewing its recommendation.
9.1 f the President affirms the Judici al Boar dos
shall be given to thewwtlent and the College within fiy®) business days, and such decision
is final with no further appeal.
10. If the recommendation is sent back to the Judicial Board for reconsideration, the Judicial
Board, after its reconsideration, will submit a firmt@emmendation to the President. The
President may affirm or revise the reconsider
final, with no further appeal.

Revised by College Senate 5/22/2014, 3/18/2016
Revised by Admission and Progression committeé7-2015

STUDENT LEADERSHIP
RESIDENT ASSISTANTS (RA)

The Resident Assistant will work closely with students occupying dorm/study rooms at Saint Francis
Medical Center College of Nursing.  Responsibilities include policy enforcement, student
accountality, information referrals, reporting facility needs and organizing activities for students
residing on campus.

Resident Assistant Position Description
I. Information, Communication and Resource Referral

a. Handles information concerning staff/or stutdewith the utmost confidentiality.

b. Be familiar with the Saint Francis Medical Cenillegeof Nursing campus and community
services. Serve as a resource person for students and make appropriate referrals.

c. Facilitate students' interactions during flemoeeetings andll dorm meetings t&eep students
informed of all pertinent campus information and deadlines.

d. Interpret, communicate and enforce maintenance, safety, emergency and housing policies and
procedures.

e. Establish and enforce courtesy hours anermttorm floor regulations.

Assist Administration, Faculty, and Support Staff in identifying needs of students and any

related implementation.

-

II. Community Building

a. Be visible, available and approachable to residents.

b. Get acquainted with all students thre dorm floors. Be aware of their personal, social and
academic concerns.

c. Strive to develop a sense of community among residents by organizing Floor Maatings
All Dorm Meetings
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d.

Organize and/or suppa@ollege of NursingStudent Senate t&lentNurseAssociation
social, recreational, and educational activities. Attend and be active in doQokege
functions.

lll. Maintenance and Safety

a.

Conduct a weekly inspection and ogpneeds ofssigned floor. Report needed repairs
according to @sblished procedure. Gla kitchen when coall with help of other students

Clean refrigerator and freezers whenaatl during the weelend.

Prepare and maintain dormitory records as assigned.

Assist with Fire Alarms and Drill§See Resident AssistafiRA) Responsibility, Fire

Evacuation Procedure, Student Handbook).

Understand and familiarize residents with community safety, emergency and fire evacuation
procedures.

IV. Limit Setting and Residential Safety

apow

g.
h.

Know, enforce and dBeildimgiRulesand Regaationd ai n CONSO
Respond reasonably and rationally to emergency situations.

Encourage students to take responsibility for their own actions.

Enforce behavioral standards and emphasize the concept of common courtesy and
consideration for dters according to Campus Life in the Student Handbook.

Refer recurring disciplinary matters to t@eunselomrs stated in Building Rules and
Regulations.

Report and document in a neat, timely and orderly fashion all incidents and situations which
threatenghe health, safety and security of residents. Complete an OSF Incident Report and
give to theCounselor

Adhere to fire safety evacuation procedures for the area.

Model appropriate behavior at all times.

V. Administrative

~ooooTw

Complete assigned paper \lwand administrative tasks.

Provide assistance in ti@ollegewhen necessary.

Assist in maintaining furniture inventory, control and records.

Assist with semester opening and closing procedures per On Call schedule.
Assist with Open Houses afitientations

Complete all other duties as assigned.

VI. On Call Duty Responsibilities

a.

b.

Participate in a rotating, ecall duty schedule: week nights, Saturday, Sunday, and some

holidays. (See On Call ScheduleGounselod s o f f i ¢c e . )eddlerstrts@®@awe€kal | s ch
prior to the first day of classes, and ends at 12 noon the Sunday after the last Friday of each
semester. There are 3 RA Teams, each with 2 students. One team will be orlldatheg a

RAG6s are responsi bdeachiveekandheleds neededvdthagmyn ed f | oor
emergency. TheOGg@ a | | RA6s are in charge of emergenci e
The responsibilities of the On Call RA6s incl

1 Remaining orOSFcampusand accessiblduring assigned on call time.

1 Being the CON contact person in ead emergencies

1 Security pager Security will page the RA Ofall to inform when there is a student at
one of the entrance doors needing into building

Fire alarms/drill§ open gate behind th@ollegeand follow Fire Evacuation Procedures.
Storm paget coordinates Black and Gray alerts

= =4
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1 Clean kitchen with help of other students.

Follow all other duty procedures/policies as outlined.

Arrive before students move in and remain after the closing of the dorms to assist in opening
and closing proceduse

Qo

VIl . Other duties as assigned.
VIl I. Personal Development

a. Attend all meetings and trainiedf unable to attend schedule®RA meetingthe RA will
notify the college counselor by 12:00 pm (noon) on the day of the meeting. The RA must
makeanindividualapmintmentwith the Counselor

b. Maintain a positive attitude towards residence life ancCibieege

c. Be committed to the needs of tBellegeand the students of SFMC CON

d. Other duties as assigned.

IX. Minimum requirements:

Demonstrées mature and responsible behavior.

Uses an assertive/professional communication style.

Knowledgeable of Building Rules and Regulations.

Must have an overall GPA of 3.0, and maintain a semester GPA of 3.0. A semester GPA of
below 3.0 will resulin loss of the RA position, giving the student more time to devote to
studying. The RA turns in a copy of his/her GPA for each semester @otiveselor

aoow

A total of $2250.00 RA Waiver per semester will be given to students fulfilling the RA positen. Th
$2250.00 will be applied to their student account to help meet educational costs. In the event the
student does not fulfill the RA agreement, an amount will be prorated based on the level of
fulfillment.

X. Selection of RA's:

TheCounselonotifiesthe student body through emails a@aollegeof Nursing bulletinboards
during Spring Semestéor interested students to submit applications and two reference fetters
the next academic yeak deadline date for submitting the forms is stated. Chen®lor andthe
Assistant Dean of Support Serviagesiew the applications and reference letters. The Assistant
Dean of Support Services a@dunseloiinterview the applicants togethefhe Counselomeets
with the Assistant Dean and tliresidenbefore makng afinal decision. TheCounselomotifies

all of the applicants of the final selections prior tsting them. Information about the applicants
and the selection process is kept confidential.

STUDENT OFFERING SUPPORT (SOS)

An SOS student is @ollegeof Nursing (CON) senior, selected by tG@eunselor who has agreed to

ment or an assigned g®ofisutpo senfestedslThes SOE team nemleers pre ni o r
available to listen to juniors concerns, answer questions and support them. It is thieegaal 8OS

senior to have monthly contact with their junior students.

TheCounseloct oor di nates the efforts of the SOS student
volunteers to be SOS team members when they are seniofSpuinselorselects pproximately 20

students. TheCounselormeets with each of the SOS team members, providing information on
substance abuse and prevention, and the use of supportive communicatiddsuii$elordiscusses

with each SOS student the importance of referring &b they become concerned about to the
Counselor
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The SOS team actively helps J16s during orientat

a positive adjustment to nurses trainangl to CON. The SOS students are active participants in each
ooientationés schedule of presentations.

STUDENT REPRESENTATION ON FACULTY COMMIT TEES

The following standing committees of tlmllegeSenate have student representation.
Admission and Progression
This committee

1 evaluates and recommends policiesddmission, progression and graduation of students to the
CollegeSenate;

1 establishes procedures and guidelines for admission, pramgres®l graduation of students;

makes decisions on appeals from students relative to ddmigsogression or graduation;

1 implements admission, progression and graduation policies for students as deloydste
Director of Admissions;

{ establishes criteria for thBearis list;

1 establishegriteria for graduation honors;

1 reports annually on attrition and retention rates.

=

Curriculum

This committee

uses assessment data for the development, revision, and maintenance of the curriculum
reviews evaluation data for additions, deletions, drahges in curriculum structure;
recommends revisions, deletions and changes in thiedum to theCollegeSenate
recommends course offerings and schedules each semastdietyeSenate;

recommends content and credit hour requirements of prerequisite courseGatidbeSenate;
facilitates implemetation of curriculum changes;

evaluates and appwes elective course offerings;

reviews recommendations of the Dean regarding the curriculum satisfaction survey.

=A =4 =4 =4 -4 -4 -4 -4

Evaluation

This committee

{1 coordinates the activities required for taalllegeevaluation;

1 reviews the "Plan for Systemativaluation" of theCollege

1 reviews, revises, and/or recommends the selection or design of all evaluation instruments used in
the systematic evaluation of the educational programs

1 surveys graduates of the programs at regular intervals as specifiedSystieenatic Evaluation
Plan.

Educational Resources

This committee

f assesses and evaluates the educational resource<aolldge(library holdings, computer and
audiovsual equipment and materials);

1 recommends additiorend/or deletions of resources;

71 formulates and recommends policies for the use of these resources.
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Graduate Committee

Some of the functions of this committee:

1 Evaluate, review, recommend, and implement policies for admission, progression, and graduation
of students to the College Senate

1 Conduct ongoing development of the curriculum and/or the program and facilitation
implementation of the curriculum.

STUDENT ORGANIZATION S POLICY
Scope

The Collegebelieves in providing opportunities for student leadership and purposeful participation
between studentsith the primary purpose beirmpmmon professional, social, political, and religious
interests that represent the good of@ldlegecommunity.

The College accepts the responsibility for providing a framework of policies and procethats
outline the application for recognition, organizational structGalegesupported funding, privileges
and responsibilities of each organization. Organizational groups recognized ©yplldge will be
able to use theCollegb s n a me, lici rmeimberston easnpugsomduct fundraising and
educational events.

All organizations must abide by the Mission and beliefs of The Sisters of the Third Ordeg|ldge

of Nursing Mission, Philosophy; all policies and procedures listed in the Studedbblok; and State

or Federal Laws. Student organizations exist to satisfy the needs of the organization and fulfill a need
of the Collegeas a community. Certain types of organizations that will not be recognized by the
Collegeare those not fitting thebave criteria, immoral in nature, or subversive to the goals of the
College These may be excluded without any further consideration.

Application for Recognition

Organization/group recognition is defined as the acceptance of a group to operate onwithrthes
identified requirements, privileges, and responsibilities as spelled out in this policy. Any student group
who meets more than once a year for a determined purpose, not directly related to a course
assignment, must register annually with the stssit Dean. Groups who do not register annually will

lose their privilege to use tlgolleged s  raadfaellities, ando solicit members on campus.

Group Registration

Groups desirin@ollegerecognition must fulfill the following requirements:

1. Discussplans for the organization with thresideniAssistant Dean to ensutteat thegroup fits
the needs and Mission tife Collegeasawhole.

2. Secure a minimum of five members.

3. Ensure that membership is open to all currently enrolled students who meef thenar z at i on 6 s
membership requirements. The control of the organization must be within the campus group, not
an external organization.

4. Secure a full time faculty/staff to serve as advisor. This should be a person who can provide expert
information and advie to the group concerning the purpose of the group. The advisor should also
help the students to apply principles of leadership, finance, problem solving, conflict resolution,
OSF andCollegemission,Collegepolicies and procedures. The advisor should h&lp the
organization to work at their highest level of quality. The organization will be expected to consult
with the advisor regularly concerning group activities and programs

5. Draft Bylaws. For a model for the Bylaws see the Student Senate BylavesSituithent
Handbook. Must comply with alollegepolicies, regulations, and procedures established by the
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Collegeand with federal and state regulation. The Assistant Dean will oversee the Bylaws
development of each new group. The group must include d@larise Bylaws on a consistent
basis.

Show that the development of the Bylaws and the election of officers were a group effort and
show that the group will hold a meeting to elect officers annually.

Submit aCollegeof Nursing Student Organization Fomith all requested documents to the
Office of the Assistant Dean by May 30 for the following academic year.

The Assistant Dean, in consultation with BresidenStudent Activities Committee, will process the
application and render a decision to theuyr by July 1.

Withdrawal of Group Recognition

Groups may have their recognition withdrawn by the Assistant Dean in consultation wattesiadent

if the organization is found not to be abiding by Mission and beliefs of The Sisters of the Third Order

and theCollegeof Nursing Mission, Philosophy, all policies and procedlisted in the Student
Handbook, State or Feder al Laws, and not adherin

Privileges of Recognized Groups

Groups that are properly registdron campus will have the following privileges:

1.

2.
3.

4.
5.

May usetheCollegps name in connection with the campus
policies and specifically following the guideline relating to fuading.

May recruit members on campus.

May hold meetings and social and educational functions on camigfuthe requirement to follow
theCollegp s procedure for facility use.

May apply for funding through Student Senate.

May seek approval for exhibiting material in the appropriatesasaacampus.

Responsibilities of Recognized Groups

1.

2.

Must register and provide the required document by the established deadline and receive approval

to operate on campus each year.

Provide a record of officers with address, telephone and email addessésh e Assi st ant D
Office. This record must be kept current and accurate throughout the academic year.

Must provide a list of members to the Student Activities Offfegsistant Dean, using

member ship policy as dé&availdleed in the groupds B
Setup membership list, designating officers, usi@pkegeCommunity for each organization, if

possible. €ollegemay also be ustto communicate with individual groups.

Provide a current copy of the organization Bylaws for the Student Activitfee@perated by

t he Assi st anWhenihe Bylawssare @Viskd; arevised copy should be submitted to

the Assistant Dean. The Bylaws must abide by the Mission and beliefs of The Sisters of the Third

Order and th&€ollegeof Nursing Mission, Phisophy, all policies and procedure listed in the

Student Handbook, State or Federal Laaghere o0 t he group6és gandl s/ pur po
state a date for periodic revisions.

Must be accountable for the conduct of its members at student organizaiidiesadtiust abide

by the rules and regulations governing akthe facility. Consult the Student Handbook.

Submit information to the Administrative Assistant Office for approval prior to posting

information at theCollege The Administrative Assistanesks approval from thieresidenbr

Assistant Dean. If the announcement is approved, it will be stamped approved by the

Administrative Assistant. All posted announcements must follow safety/fire regulations. (Consult
Student Handbook.)

Must fulfill their purpose and are able to maintain a certain minimum membekdimpnum

memberships 5 members including officers.

Submit reports to the Student Senate, as requested or stipulated by the Student Senate Bylaws
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10. Submit an annual financial report to AssistBiean and to Student Senate by June 1. If no funds
were received from Student Senat e, the organi z
applicabledo to serve as a tracking met hod.
11. Seek approval for use of facilities prior to usage.
12. Seek apmval of offcampus activities that are sponsored by the organization prior to the activity.
13. Ensure that any fund raising activity on campus is for the benefit of eith€otlege
organization as a whole or charity. No funds shall be distributed toeasgrpor organization by
the officers, advisor, or members without documented approval.
14. No speaker from outside ti@ollegeof Nursing should be invited to campus without the approval
of Assistant DeaRresident

Definition of Groups

1. Professional gnaps activities and membership centered on specific curriculum or course of study
(i.e. CNS Group, SNAI, Research, etc. Tmllegecould sponsor an organizati@eer Tutors
Group).

2. Special Interestctivities and membership centered on a particularést, i.e. Chi Alpha, social
issues, political issues.

3. Honor, Leadership, and Recogniti@stivities and membership involves volunteering and service.

The Student Senate is recognized byGbéegeas the student governance body, with Bylaws and
must eport to the Assistant Dean.

Financial Procedures

1. Each organization should keep sound financial records, including funds collected and disbursed
through Student Finance to the Student Senate and submit to the Assistant Dean financial reports
showing revaue and expenses. The Assistant Dean may request an audit at any time.

2. The Student Senate is to submit an annual report of revenues and expenses, showing funds
disbursed to each organization.

3. Each organization should designate/elect a member who is rédpdosthe collection and
disbursement of funds and for maintaining the records and books.

STUDENT SENATE

The students assume major responsibility for conduct of their College life through student
government. Acting in legislative and executive capagitedected student representatives deal with
significant issues of College life and administer the student activity fee.

The Student Senate functions according to its Constitution addvBySee following page).The
purposes of this organization are:t@)give the students an opportunity to share the responsibility for
self-government; 2) to promote cooperation between the student body and faculty of the College; and
3) to foster good citizenship by providing opportunities for leadership and servimedir$f
committees of the Student Senate are: Activities, Public Relations, Revisions, Finance.

Student Senate representatives are elected by their peers with one representative per ten students.
Election practices of the College Student Senate serverasedural guide.
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PREAMBLE

We, the members of the student body of Saint Francis Medical Center College of

CONSTITUTION AND BY -LAWS OF THE STUDENT SENATE

Nursing, in order to enhance the wieding of the College and to further the spirit of
cooperation between ourselves and the faculty, establish the Student Senate of Saint Francis
Medical Center College of Nursing. We ordain and establish this Constitution.

ARTICLE I: NAME

Section 1. The name of the organization shall be the Student Seh&aint Francis
Medical Center College of Nursing. Hereafter, the name will be referred to as
the Student Senate.

ARTICLE II: PURPOSE

Section 1. The purpose of the Student Senate shall be to provide an organization to:

ARTICLE Ill: MEMBERSHIP AND VOTING PRIVILEGES

Section 1.

Section 2.

Section 3.

a.
b.

C.

f.

g.

Francis Medical Center, and the community.

promote and maintain a spirit of cooperation and loyalty to the College.
Assist the Administation of the College in establishing policies and
regulations concerning student life.

promote and maintain high educational and professional standards, and to

facilitate the transactiorf business pertaining to the whole student body.
further cooperation between students, administration, faculty, Saint

provide opportunity for developing initiative, interest, and participation in

college activites.

providing opportunities for participating in leadership and service.

provide the Constitution and Byaws for each student as included in the

Student Handboo&nd one-collegeundergraduate community.

ecogni ze

The membership of the Student Senate shall consist of the President, Vice

student s

for

AnCar.i

ng

President, Secretary, Treasurer, &ethators for each class. Only these

aforementioned members shall be accorded voting privileges and constitute a

guorum, with the exception of the President as specified in Section 4.

The Executive Committee shall consist of the President, Riiesident,

Secretary, and Treasurer.

The Vice President, Secretary, Treasurer, and each of the Senators shall have

one vote.
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Section 4.

Section 5.

Section 6.

ARTICLE IV:

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

Section 6

Section 7.

Section 8.

The President of the Student Senate shall be avotimg member except in
the case of a tie, when she8tall have one vote.

The Advisors shall be newoting, exofficio members.

All members of the Student Senate shall be bound by the Constitution and By
Laws.

ADVISOR QUALIFICATIONS AND DUTIES

The alvisors ofthe Student Senate shall the counselor and/or two fiilme
members of the faculty.

The faculty avisors will be elected by a majority vote of the Student Senate at
the last monthly meeting of the academic ydaaculty avisors $all servea
two-year tem with the opportunity to be +elected. Both alvisors may not be
replaced during the same year so as to maintain continuity.

If a seated advisor chooses not to belexted, the Executive Committsleall
contact any interestddculty memberso fill the open dvisor position.

At least one of thedvisors shall be present at all scheduled and special
meetings of the Student Senate.

One of the dvisors shall edit meetinggendas anchinutes prior to
distribution to theStudent Senate section of@lége.

The Advisors shall make decisions regardiegdership holarship
recipients.

Determine and revise scholarship criteria.

Determine annual scholarship amounts.

Review applications anchoose scholarship recipients annually.
Report on scholarship recipients at the first meeting of the

academic year.

coop

One of the advisors shall receive all applications for either Senator or
Executive Committee Elections and post applicatammghe bulletin board
outside the West recreation room one week prior to all elections. The advisor
shall prepare and print the ballots for distribution at elections.

The assigned Student Senatgisorshall use¢he Student Senate budget to
reconcile spending from the student activities account each month. It is the
resposibility of the Student Senatelasor to reconcile th©SF Fiscal Service
report with known spending activity. Any discrepancies or questions are to be
reported to assignedde€al Services representatives
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Section 9.

Section 10.

ARTICLE V:

Section 1.

Section 2.

Section3.

Section 4.

Section 5.

Section 6.

The assigned Student Senatiriaor will be in charge of tracking the use of

the assigned Visa Card. The original receipts of purchases made by the groups
using the credit card will be given to tAdministrativeAssistant of the

Collegeand a copy will be made for the Student Senate Treasurer. The advisor
will check the weekly credit card statement to track appropriate usage and will
reconcile expenditures with the monthly report sent by OSF Fiscal Services. If
a check is required for payment of services or items, the Student Senate
Advisor will send an email request to the Administrative Assistant including

the amount, recipient, and business or personal social security number
requesting a check from OSF AccaugtDepartment. The money will be
deducted from the undergraduate activity fee account.

In case of misplacement or loss of the Visa Crelperson in possession of

the card must notify thBtudent Senatadvisor to cancel the card (direct®
included with the card)Any purchases made on a lost card that are not
legitimate will be reported to the credit card company.

Executive Committee Officers

The officers of the Student Sen&irecutive Committeeelected by thetudent
body by majority vote during the spring election, shall consist of:

. President
. Vice President
Secretary
. Treasurer

oo oT®

The above officers shall serve one complete academic year, including summer
interim, after assumption of foide according to the procedures set forth in this
Constitution.

The ExecutiveCommitteeand the Advisorshall

a. Develop the financial budget for the academic year and present it to the
Student Senate for approval at the August meeting.

The Executive Committee and the Advisatsall:

a. Review and revise the Constitution andlBwsevery other year on odd
years
b. Present recommended amendments orimngsof the Constitution and By
laws to the Student Senate for apprataheApril meeting of the revision
year.
c. Distribute revised Byaws to chair oStudent Handbookommittee and
post current copy in the Student Senate section on eCollege undergraduate
community.

The Executive Committee and at least one advisall meet the week prior to
all scheduled meetings to plan the meeting agenda.

The Executive Committee shall represent the Student Senate at the All College
Liturgy by serving as scripture readers.
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Section 7.  Leadership cords will be availalfier Executive Committee members to
purchase to wear at graduation.

ARTICLE VI: QUALIFICATIONS OF THE EXECUTIVE COMMITTEE OFFICERS
Section 1.  All applicants for office must have the following qualifications:

a. Enrolimentin at least first semester coassfor all officers except the
President.

b. Forthe position of President, at least one semester of active and current
service in the Student Senate and current enroliment in the program. Active
and current service is defined as serving in one of the fallpa@apacities:
Senatorpr student representative to one of @allege Senateommittees.

c. Haveat least one academic year remaining in the program.

d. Willingness and ability tservethe Student Senate.

e. Professional in ethics, social conduct, and depenitabil

Section 2. Removal from office shall be at the discretion of the Student Senate for failure
to meet the qualifiations stated iSection 1.

ARTICLE VII: DUTIES OF THEEXECUTIVE COMMITTEE OFFICERS
Section 1. The President shall:

call to orderand preside over meetings of the Student Senate.

represent the Student Senate whenever necessary.

act as exofficio member of alStudent Senateommittees.

meet with the Executive Committee and an advisor to plan the agenda for

all meetings at whit she/he presides.

e. act as liaison officer between the student body and the Administiation
the Collegavhen necessary.

f. appoint persons to fill vacancies (with the approval of the Executive
Committee) until the next election.

g. consult with Advisos when making decisions.

h. compile and submit an annual report on senate activities to the Advisors for
the College'sAnnual Report

i. establish special committees as deemed appro@iateppoint
chairpersons if needed

j. assist the Vice Presidentenever necessary during Student Senate
sponsored activities.

k. publicize Student Senate Activities through eCollege email to the student
body

 send out monthly reminders for #ACarir

Nominations will be read at each meetingl &e sent to all students

through eCollege email.

coow

Section 2. The Vice President shall:

a. assume the duties of the President in her/his absence or in case of vacancy.
b. assist the President in her/his duties.
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arrange for food and other needegglies br all Student Senasponsored
events.

present receipts of all spending to the Advisor/Treasurexdourate
tracking in the academic budget.

be responsible for getting andugting Visacards from thedvisor for
payment of event costs.

coordirate Senator volunteers to help with Student Senate

sponsored activities.

Section 3.  The Secretary shall:

keep accurate minuted all meetings of the StudeBetnate.

keep an accurate record of the attendance at the meetitings

Student Senate.

submit adraft of the minutes to an Advisor for editinghe Advisor posts

an edited copypf the minutes on @tlege undergraduate community. The
Administration, faculty, undergraduate student body as well as Student
Senate advisors, Officers, aBdnatos can access the minutes from the
Undergraduat€ommunity/Senate folder on@ollege.

be responsible for correspondence of the Student Senate (i.e., business,
courtesy, bereavement, and social issues).

prepare agend®r upcoming meetings and subraitiraft to an advisor for
editing. The advisor posts the edited agenda on undergraduate community
eCollege and notifies Student Senate members when it is available.

count the ballot$or all electons and communicate the election results to
the advisas, winners of the election and the student body. Ballots are kept
for one year and then are destroyed.

in the designated revision yearepare the draft of proposed changes to the
Constitution and ByLaws of the Student Sendte presentation tde

Student Senate for approval.

Section 4. The Treasurer shall:

e.

f.

overseeexpenditure oéll student activityfunds of the Student Senate.
reconcile expenditures with monthly report from OSF fiscal services.
record all epense vouchers, receiptd checke the approved budget

excel spread sheeAll receipts are to be kept for 7 years.

submit abudgetreport at each meeting of the Student Sertatail an

updated copy to the advisor to post on undergraduate community eCollege
prior to eab monthly meeting.

maintain the financial records faccuracyand availability.

oversee disbursement of funds to approved College and student groups.

ARTICLE VIII: QUALIFICATIONS OF MEMBERS OF THE STUDENT SENATE

Section 1.  All applicants ér Senatormug have the following qualifications:

a.
b.
C.

willingness and ability tservethe Student Senate.
professional in ethics, social conduct, and dependability.
have at least one academic year remaining in the program.
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Section 2.

Section3.

ARTICLE IX:

Sectionl.

Section2.

Any officer of the Student Seate Executive Committee who hserved a full
term and hasneor moresemestesremaining in the progranmay remain as
an honorary member of the Student Senate.

Removal from office shall be at the discretion of the Student Sendtglure
to meet the qualificationstated inSection 1.

DUTIES OFSENATORS
The Senators for each class shall be elected by their peers.

a. There will be one Senatetectedfor every 10 students per class.

b. The Senators shakrve two consecutive semesters under the
requirements of Article VIII.

c. J1 and S1 Senators shall be elected by a majority vote of their peers at a
special election to be held after the first meeting of the Student Senate each
semester.

d. S1 Senators musapply for reelection to serve a second term.

e. The one senator per 10 students ratio can be overriddenda$d¢hetion of
the Executive Committee

f. RN-BSN students may volunteer to serve as Senators forpttogiram.

Senators shall:

a. publicize and promote educational, social, and professional
extracurricular and courricular activities for nursing students
b. present student class issues at the Student Senate meetings.
c. vote onaction itemgresented at Student Senate nmegsti
d. participate in at least one Student Senate sponsored activity per semester.

ARTICLE X: ELECTIONPROCESS

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

All applicantdor StudentSenate membership must have the qualifications
outlined under Article VIII, Section 1.

Applicantsshall display evidence of leadership ability and submit a Student
Senate application for public postingth a picture Applications are posted

on the bulletin board outside the West recreation room for one week prior to all
elections.

Voting shall be by written ballot, and majority of votes shall elect.
In case of a tie vote, a revote magy conducted to determine which
candidate shall be elected or the Executive Committee may choose to
accept both candidates.

Ballots for eagh election will be kept by the Secretary for one year and will
then be destroyed.

Members of the current Executive Committee #reAdvisors shall:

a. confirms the eligibility of all nominees according to Article VIII, Section 1.
b. ersure hat a fair and impartial election takes place.
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Section 6.

Section 7.

ARTICLE XI:

Sectionl.

Section 2.

Section 3.

The election oExecutive Committeefficersfor the upcoming academic year
shall be held in Apribf the current academic yedrihe elections fodl and S1
Senators shall take place after thetfineeting of each semester so that newly
elected Senators can assume office at the second meeting of the semester.

The incoming Executive Committee officers shall assume their respective
offices at the last meeting of tarrentacademic yeaaccording to the
procedure set forth in Section 6. These officers shall work closely with the
outgoingofficersand Advisors until fully oriented to the duties of the
respective office.

DUTIES OFCOLLEGECOMMITTEE REPRESENTATIVES
Representatives ©ollege Senat€ommittees shall:

a. be volunteers from Student Senate or the student body.

b. express student views and interests at the following College Senate
Committees: Admission and Progression, Curriculum, Educational
Resouces, and Evaluation.

c. Each committee may have at least two representatives who volunteer for
one academic year. Representatives may serve a second year if they have a
year remaining in the program.

d. report verbally or in writing to the &tlent Senate any importassues at
the next Student Senate meeting following a College Senate Committee
meeting.

Representative to the Tau Omicron chapter of Sigma Theta Tau International
shall:

a. express student views and interestscammittee meetings.
b. report verbally or in writing to Student Senate at the next meeting
following a Tau Omicron committee meeting.

Representative to the College Board shall:

be an elected Senator in good standing.

not be an officeof the Student Senate

have at least two semesters remaining in the program.

be elected by the Student Senate annually at the April meeting to serve for
one academic year.

attend all College Board meetings

report verbally or in writing to Student Senateha next meeting

following a College Board meeting.

coop

)

ARTICLE XlI: STUDENT ORGANIZATIONS

Section 1.

StudentOrganizations that receive funding from the Student Senate budget
must submit a monthly report of activities to the Student Senate. It is pteferr
that a menber of the organization attetite mornhly Senate meeting and
presenthe report verbally. If unable to do so, a written report must be
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submitted to the Student Senate Executive board prior to the monthly Senate
meeting.

Section2. The Student Gganization must submit an annual budget to the Executive
board by the first week of the Fall semegtach year Based on the submitted
budget, the Executiv€ommitteewill determine the funds available to the
group for the academic year.

Section3. Based on the approved Student Senate Budget, student groupsvweihccess
to theVisacreditcard forexpenditures to not exceed téttedbudgeted
amount.The Student Organizatiadvisoror member of the organizatiovill
notify the Student Sexte advisor to arrange for pick up of ttredit card prior
to the date neededihe advisor of the student group will be responsible for the
card and dispensing it to the appropriate student when a need to buy food or
other supplie®ccurs The Visacreditcard and receipt(s) must be returned to
the Student Senatadvisor after the purchases have been nfadginal
receipts oexpendituresvill be given to the Administrative Assistant by the
Student Senate Advisor.

Section 4.  In case of misplacement ors® of the Vis&reditCard,theperson in
possession of the card must notify Stedent Senatadvisor to cancel the card
(directions included with the card). The advisor is responsible for chettleéng
balance against receipts.

Section 5. ItistheStudent® gani zati on or student sponsor e
stay within the budgeted amount for the year. Need for additional money must
be presented to the Student Senate at a monthly meeting with documented
rationale for the increase. The requestadditional money requires a majority
vote by the Student Senate for approval and is dependent on available funds.

ARTICLE Xl : MEETINGS

Section 1.  The entire Student Senate shall meet on a monthly basis, ANgwsimber
and JanuarApril, on the Ist Monday of the month at 16:30eeting datesr
timesmay be changed at the prioimre mont hdés
attendance of at least ondvasor to officially conduct business.

Section 2.  The Executive Committee shall halaneetingone weelprior to the Student
Senate meeting each momnéhdetermine the Agenda

Section 3.  Special meetings of the Student Senate may be called by the President,
Advisors, or by petition from the student body. Meetings of the entire Student
Senate require one efke's notice.

Section 4.  All students enrolled in the College may attend scheduled meetings and
participate in discussion®@nly Senators may vote on decision items.

Section 5.  Any petition from a student must be received by the President one week prior

to the next scheduled Senate meetimge an agenda item. Topics can also be
addressed during discussion of Senator issues at the monthly meeting
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Section 6.

Section?.

The meetings shall be governegRobert's Rules of Order, 2011 Mddition.

Student Senate meetings are mandatory.

a. Any officer, committee representative, or Senatoist attend all scheduled
monthly Student Senate meetings unless excused.

b. To be excused the member must notify the advisor of the reason for the
absence prior to threeting.

ARTICLE XIV: QUORUM

Section 1.

Section 2.

A quorum of Student Senate members must be present to conduct a meeting of

the Student Senatkat includes issues requiring a votequorum shall be
designated as one more than-biadf of the total membershis @pecified in
Article 111, Section 1.

The Student Senate shall reserve the right to hold special electi@msace
any class Senator vacanoyfulfill the quorum as specified in SectionThis
will guarantee thatnembership of the StudeBenate represents fairly and
proportionally the student body

ARTICLE XV: AMENDMENTS OR CHANGES

Section 1.

Section 2.

Section 3.

8/86

Rev. 5/93
Rev. 4/99
Rev. 4/03
Rev. 4/07
Rev. 4/11
Rev. 4/15

A change or amendment in the Constitution anda&Bys may be proposed by
any member of Student Senate at an official meeting of the Studen¢ Senat
Before the Student Senate votes on the proposed change or amendment, a
written copy of the proposal must be presented to all students attending the
meeting. The proposed change or amendment requires at leastrartiso

vote of all members of StudeBenate.

A change or amendment in the Constitution od@ys may be proposed by
the student body according to the following procedure.

a. A petition requesting the change or amendment and containing the
signatures of over half (51%) of the dé&nt body shall be presented to the
President of the Student Senate.

b. The President shall notify the Student Senate of this action at the next

regularly scheduled meeting and the Executive Committee must schedule a

special Student Senate vote to decideh® proposed change within three
weeks after receiving the petition.

Revisions shall be made as needed and a complete evaluation for the need of
revisions shall be made by the Executive Committee every two gedne
odd years

Rev.5/92

Rev. 5/97

Rev. 4/01

Rev. 3/05

Rev. 4/09

Rev. 3/13

Rev. 4/17

92



STUDENT NURSES ASSOCATION

The National Student Nurses Association (NSNA) is the only national organization for students of
nursing. Students are eligible for active membership in NSNA, which includes membershipeint Stud
Nurses' Association of lllinois and th€ollege Chapter. Students enrolled in the -presing
curriculum at otheColleges and universities are eligible for associate membership. Chapter meetings
are planned and organized by members oCibleegeChaper.

STUDENT NURSE ASSOCIATION CONSTITUTION
ARTICLE | - NAME OF ORGANIZATION

Section 1. The name of this organization shall be Saint Francis Medical Center College of Nursing
Student Nurse Association. The organization may also be referred to aEr®here on
refer to Saint Francis Medical Center College of Nursing as SFMCCON SNA.

ARTICLE Il - PURPOSE AND FUNCTION
Section 1. Purpose

A. To assume responsibility for contributing to nursing education in order to provide for the highest
quality of realth care

B. To provide programs representative of fundamental interests and concerns to nursing students,
as well as community involvement

C. To aid in the development of the whole person, including his/her professional role, his/her
responsibility for healticare of people in all walks of life

Section 2. Function

A. To have direct input into standards of nursing education and influence the education process

B. To influence health care, nursing education and practice through legislative activities as
appropriate

C. To promote and encourage participation in community affairs and activities towards health care
and the resolution of related social issues

D. To represent nursing students to the consumer, to institutions, and other organizations

E. To promote and encourage stats' participation in interdisciplinary activities

F. To promote and encourage recruitment efforts, participation in student activities, and educational
opportunities regardless of a person's race, color, creed, national origin, ethnicity, age, gender,
marital status, lifestyle, disability or economic status

G. To promote and encourage collaborative relationships with nursing and health related
organizations

ARTICLE Il T MEMBERS
Section 1. School Constituent

A. School constituent membership is composed afe@atembers who are members of the
National Student Nurses Assaociation (NSNA) and the state association when one exists.

B. SFMCCON Student Nurse Associatisimall be composed of at least 10 members from
SFMCCON. There shall be only one chapter on this@adampus.

C. For yearly recognition as a constituent, an officer of the SFMCS@Nent Nurse Association
shall submit annually the Official Application for NSNA Constituency Status which shall
include the following areas of conformity: purpose and functiowsmbership, dues, and

93



representation. The Constituency Status Application is due each year by April 15

School Constituency in the Student Nursesb®
membership of at least 5 NSNA/SNAI members from SFMCCONMNtal $chool enrollment if

less than 5. There shall be only one chapter for the State of lllinois Constituency.

A constituent association that fails to comply with the bylaws and policies of NSNA shall have
its status as a constituent revoked by a 2/3 afotiee Board of Directors, provided that written
notice of the proposed revocation has been given at least two months prior to the vote and the
constituent association is given an opportunity to be heard

SFMCCON Student Nurse Association is an entity isgpand apart from NSNA and its
administration of activities, with NSNA and
exercising no supervision or control over these immediate daily and regular activities. NSNA
and SNAI have no liability for any lssdamages, or injuries sustained by third parties as a result
of the negligence or acts of SFMCCON Student Nurse Association or the members thereof. In
the event any legal proceedings are brought against NSNA and SNAI, SFMCCON Student
Nurse Association ivindemnify and hold harmless the NSNA and SNAI from any liability.

Section 2. Categories of Constituent Membership

Members of the constituent associations shall be:

A.

B.

Actively Involved Members*
1. Attend 75% of all SFMCCON Student Nurse Associationtings held each academic
semester
2. Beinvolved in at least one community or one SNA organized school based event each
semester (these are separate from monthly meetings)
3. (Note: this is optional, as it is at your expense)Attend at least 1 state or national
convention or conference during the duration of SNA membership.

* Upon graduation, anyone considered an Actively Involved Member of SNA will be eligible
to receive atsNA designated graduation canpon graduating from the SFMCCON
program. SNA will proide the graduation cords to recognize these participants from funds
raised through sources other than the school, if funds are available.

Active members:
1. Students enrolled in state approved programs leading to licensure as a registered nurse
2. Registered mses enrolled in programs leading a baccalaureate degree with a major in
nursing
3. Active members shall have all the privileges of membership at the school chapter level
Individual members:
Individual membership shall be open at the national level to alelstudent when
membership in a constituent association is not available. Individual members shall have the
privileges of membership as prescribed in NSNA bylaws. Any fees associated with the
member ship are at the individual s expense.

D. Active membersiu shall be renewable annually.

Section 3.

A. Active NSNA membership may be extended six months beyond graduation from a student's

program in nursing providingmembership was renewed while the student was enrolled in a
nursing program.

ARTICLE IV -DUES

Section 1.
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A. SFMCCON SNA membership is free for current student nurses in the program.

B. Students wishing to belong to the NSNA will pay national and state dues. Dues shall be payable
directly to NSNA. NSNA shall remit to each state constituent thereges/ed on behalf of the
constituent. NSNA shall not collect nor remit school chapter dues.

C. Any member who fails to pay current dues shall forfeit all privileges of NSNA membership.

D. Al NSNA membership dues wil | rwalbublgetioathec ed out
SNA board members. This includes the roles of President, Vice President, Treasurer, Secretary,
Legislator, and Graduate Advisor/Adjunctive Faculty. The number of NSNA memberships
financed shall not exceed six.

ARTICLE V 1BOARD OF DIRECTORS
Section 1. Composition

A. The Board of Directors will consist of: President, Vice President, Treasurer, Secretary, and
Legislator.

Section 2. Responsibilities

A. The Board of Directors shall be responsible for:
1. Transacting business of the asation between membership meetings and shall report
transactions at the next regularly scheduled membership meeting
2. Filling vacancies in any office by twihirds majority vote of Board of Directors except the
office of President
3. Reviewing monetary disbursemts, acquisitions and fund raising activities and shall be
responsible for procuring persons for audit of all accounts on an annual basis

Section 3. Quorum.

A. The quorum for the board meetings shall consist of the President, Vice Presidentef,reasur
Secretary, and Legislator.

Section 4. Duties of the Board of Directors shall consist of:

A. President
1. Shall preside at all meetings of this association (except in the case of an emergency),
appoint special committee as needed, perform all othersdostirtaining to the office and
represent this SFMCCON Student Nurse Association in all matters related to SNAI,
NSNA, and other professional and student organizations.
Shall serve as chairperson of the Board of Directors
Appoint committees and their dgjates
Maintain contact with faculty advisor and nursing department faculty as the Student Nurse
Association representative.
Calls special meetings of the organization
Obtains appropriate facilities for organization activities
Notifies all members and stant body of the monthly Student Nurse Association meetings
Prepares and files any report required; this includes the annual Constituency Status report
(Section 1, Article C)
9. Represents organization at official functions
10. Meets with newly elected Presidattthe end of each term to hand down role appropriately
and facilitate transition of the board

el
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A. Vice President
1. Shall preside at all meetings of this association (except in the case of an emergency)
2. Shall assume responsibility of the office of Presidetiienevent of the vacancy occurring
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in the office until the next regular election

Shall assist the President as delegated and act as advisor to the President

Plans all board member meetings

Coordinates organizational recruitment efforts

Coordinates organitian elections held in April of every academic year

Represents organization at official functions as needed

Meets with newly elected Vice President at the end of each term to hand down role
appropriately and facilitate transition of the board

©ONO O W

Secretary
1. Shall preside at all meetings of this association (except in the case of an emergency)
2. Shall record and distribute the minutes of all meetings of this association as directed by the

President
3. Shall keep on file as a permanent record all reports, papedoamshents submitted to the
Secretary
4. Refer to dully appointed committees the necessary records for the completion of business
5. Forwards minutes from all SFMCCON Student Nurse Association meetings to the faculty
advisor to be posted in the eCollege Undengméel course shell, for viewing by general
me mber shi p. This shall be done within one
6. Prepare the calendar of events for the organization
7. Keeps a record of all members of the organization
8. Keeps a record of all activits of the organization
9. Creates and distributes agendas for each meeting of the organization
10. Represents organization at official functions as needed
11. Delegates tasks to the Legislator in order to ensure monthly meeting duties are

accomplished
12. Meets with newy elected Secretary at the end of each term to hand down role appropriately
and facilitate transition of the board

C. Treasurer
1. Shall preside at all meetings of this association (except in the case of an emergency)
2. Submit financial reports to the membershspdirected by President
3. Prepare financial reports submitted at the monthly Board of Directors Meeting
4. Keep a permanent record of all dues received from members and any other income and
expenses
5. Remit payment for approved debits according to the following:
a. Disbursement of Funds
1) Requests for disbursement of funds shall be made in writing to the faculty advisor
of the SFMCCON Student Nurse Association
2) Upon approval the treasurer will issue checks for those requests approved
3) No funds will be disbursed withoptior approval
Prepare an annual budget and maintain the o
Prepare all monetary requests for additional funding for the organization
Is familiar with accounting procedures and policies
Coordinator of fundraising
. Represents organizatia official functions as needed
. Meets with newly elected Treasurer at the end of each term to hand down role
appropriately and facilitate transition of the board
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D. Legislator
1. Shall preside at all meetings of this association (except in the case of anneyjerge
2. Sets the goals and objectives of the Student Nurse Association for the academic year
3. Communicates with other school chapter Board of Directors and SNAI Board of Directors
as appropriate
4. Serves as the primary board member in regards to Political Agsipnheld annually in
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Springdfield, lllinois

5. Represents SFMCCON in the role of Delegate at all SNAI/NSNA functions as allowed, as
described in Article VIII

6. Role of Delegate may be forfeited for the academic year if the Legislator prefers. This
change mudbe voted on by the Board of Directors and passed with a majority vote.

7. Maintains accuracy of SNA bylaws and initiates amendments in current bylaws to reflect
changes within SFMCCON Student Nurse Association, SNAI, and NSNA as needed

8. Assists the Secretaas needed in monthly meeting duties

9. Meets with newly elected Legislator at the end of each term to hand down role
appropriately and facilitate transition of the new board

Section 5. Absences

A. Members of the Board of Directors who have missed moretitaregularly scheduled

B.

meetings of any current term year without prior notification to the Board of Directors and who
offer no valid reason for such absences may be removed from office by a plurality vote of the
current membership present at the nelkiedaled meeting. The officer in question will be

notified in advance of the meeting

An officer may also be removed from office by a plurality vote of the members of the Board of
Directors present at a meeting called for that purpose if that officenisedeagegligent in the
functions of that office as stated in these bylaws

Prior notification of two weeks shall be given to the individual in question and a special Board
of Directors meeting shall be held to review the circumstances

It is recommended thatl members of the Board of Directors shall be present at 75% of all
SFMCCON Student Nurse Association meetings in order to use the organization as a resume
enhancement.

ARTICLE VI -ELECTIONS

Section 1. Election of Board of Directors

A.
B.

mo o

Tom

Elections shll be held each first meeting in April for the following academic year

The President may schedule an election in the event that an office, other than President, becomes
vacant during the term

A plurality vote of members present and voting shall cutetan official election

All nominations shall be made from the floor

All nominees must deliver a short speech as to why they want to become an officer of the
SFMCCON Student Nurse Association

All elections shall be by secret ballot

In the event of &e, a revote shall be held between the two people in the tie

The Vice President shall preside over election balloting and results shall be posted within 24
hours via email and bulletin board

Ballots shall be destroyed after finalization of election

Section 2. Exclusions from Voting

A.
B.
C.

Senior nursing students holding an officer position may vote

All senior and junior nursing students, currently enrolled in the nursing program may vote
Prenursing students not yet admitted to the SFMCCON, faculty advaswdsadjunct faculty
may not vote

ARTICLE VII T MEETINGS

Section 1. Membership Meetings
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The Board of Directors shall prepare a calendar of scheduled meetings during the first meeting of
every semester

Meeting location and time will be voted on and@wpd by a plurality vote by Board of

Directors

The President shall have the authority to convene a special meeting as such time as is deemed
necessary and shall notify the general membership of such meeting, location, and time

Section 2. Meeting Rege@iments

A.

B.

This organization will hold monthly meetings during the academic year on every second Monday
of the month
This organization will comply with the requirements of the SFMCCON

ARTICLE VIII 7 DELEGATES

Section 1. Purpose and Function

A.
B.

C.
D

To serveas spokesperson for this association at the annual state and national conventions
Present to the state and national organizations all proposed resolutions or amendments to bylaws
or policies proposed by this association

Keep informed as to all current apposed resolutions at the state and national levels and

report information to this association's membership at regularly scheduled membership meetings

. Make available to members updates, explanations, and copies of current and proposed state and

nationalresolutions

Section 2. Qualification and Appointment

A.

B.

The Legislator role on the Board of Directors is the primary delegate at all events, however role
can be forfeited as aforementioned (Article V, Section 4)

Any member who is in good academic stiag with SFMCCON, who is active in Student

Nurse Association projects, and is nominated by current membership at a regularly scheduled
meeting is eligible to hold the position of delegate

Appointment shall be for one (1) year and shall be made by noaniraitthose members

eligible and voted on by the current membership eligible to vote and voting. The nominee
receiving the majority of votes cast shall be awarded the position

Section 3. Delegate Representation

A.

School constituents:

1. SFMCCON Student Nse Association, when recognized as an official NSNA constituent,
shall be entitled to one voting delegate and alternate at the NSNA House of Delegates. An
official NSNA constituency consists of at least 10 active NSNA members. In addition,
SFMCCON StudeifNurse Association shall be entitled to one voting delegate and alternate
for every additional 50 members.

2. The SFMCCON Student Nurse Association delegate(s) and alternate shall be a member(s)

in good standing in the chapter and shall be selected anelttedeby members of the
school chapter at a proper meeting according to chapter bylaws. The school association may
designate an alternate delegate for each delegate by one of the following two mechanisms:
a) Selection and/or election by members of the sctioapter according to chapter
bylaws; or
b) Written authorization to the State Board of Directors requesting them to appoint a
member of the State Board (SNAI) to act as a-stppminted alternate for their school
chapter
1. School chapters shall approve #mpointment
2. The State Board of Directors shall verify that any state appointed alternate is a
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member in good standing of the NSNA and the state association (SNAI)

3. A school chapter must have a selected and/or elected delegate present at the NSNA
Convetrion in order to have a stag@pointed alternate seated in the House of
Delegates

4. All alternates, whether school selected or sagigointed, shall have the same
privileges as an elected delegate when seated in the House

5. The school association sha#l bntitled to delegates according to the number of
members in good standing in NSNA. Delegates shall be computed on the basis of
the number of members in each constituent as evidenced by the annual dues
received by NSNA on a date eight weeks prior to timual meeting

ARTICLE IX T AMENDMENTS

A. Amendments to the Bylaws may be made with a 2/3 vote of those present and voting at a
membership meeting provided that notice of proposed amendments has been sent to members at
least two weeks prior to the meetin@nly proper amendments submitted in writing and carrying
the proponent's signature will be considered

ARTICLE X - PARLIAMENTARY AUTHORITY

A. All meetings of this association shall be conducted according to the parliamentary law as set forth
in Robert's Rles of Order Newly Revisethere the rules apply and are not in conflict with these
bylaws

NATIONAL STUDENT NURSES' ASSOCIATION
THE BILL OF RIGHTS

The Student Bill of Rights was adopted by the National Student Nurses' Association (NSNA) House of
Delegaes in April 1975, and amended in 1994, as follows.

1. Students have a right to a sound education, including:

1 Avright to and a responsibility for having a creative educational opportunity;

9 Arright to and a responsibility for having the highest quality {ifaner-teacher;

1 Avright to and a responsibility for achieving sdifected learning;

1 Arright to and a responsibility for achieving equal participation in all areas of clinical

practice;

1 Arright to and a responsibility for participating in interdisciplin activities.
2. Students have a right to due process including a right to and a responsibility for insuring peer
review and selevaluation.
Students have all the rights and privileges of-gelifernance.
4. Students have a right to and a resporigjttib organize and participate in an organization

directed towards achieving professional goals:

1 Arright to and a responsibility for facilitating change in health care delivery through various
channels;
A right to and a responsibility for assembling amglering professional issues and concerns;
A right to and a responsibility for organizing a flexible structure to encompass and represent
the diversities within nursing and be representative of the fundamental and current
professional issues and concerns;
1 Aright to and a responsibility for fostering a better correlation between nursing education

and practice.

w

)l
)l
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SIGMA THETA TAU INTE RNATIONAL (STTI), TA U OMICRON CHAPTER

The Saint Francis Medical Center College of Nursing Honor Society was chartered ashepiw of

the International Nursing Honor Society Sigma Theta Tau at the biennial convention in November
2005. On March 18, 2006, the newly created chapter, Tau Omicron, was chartered with 136 members.
Sigma Theta Tau International (STTI), an honorietycthat promotes leadership and scholarship in
nursing practice, education and research, was chartered in 1922 in Indianapolis and consisted of 6
members. The Society has now grown to include 431 chapters located in 14 countries.

The Tau Omicron Chapteneets quarterly for business meetings and then a current nursing issue is
presented by area nurses. Topics vary from evidbased practice to nursing in the military. Each
winter potential inductees are evaluated based on the criteria set forth byoSAd linvited to the
March induction ceremony.

STUDENT ACTIVITIES

RELIGIOUS ACTIVITIES

As part of its commitment to the personal development of students, Saint RAvéedisal Center
Collegeof Nursing offers opportunities for formal and informal gedus expression. Chapel services

are held during the academic year for students of all denominations who choose to attend. The
Chaplain of OSF Saint Francis Medical Center, members of the faculty, and the student body
participate in the services.

Prayer and Meditation Room

The Marie E. Cooper Prayer and Meditation Room is available for student us€atlégetwenty

four hours a day. It is located in room 114 on the first floor. Inspirational books and magazines are
located here for student use. A YwraBoard and Post notes are available for students to post special
prayer intentions throughout the weekayers will be offered for these each week.

OSF SFMC ChapelServices

The chapel, located iBaint Francidedical Center off the hall on 2408, 0pen at all times for alll
students. Mass is offered as follows:

Monday through Friday 6:00 a.m. and 12 Noon
Saturday 4:00 p.m.
Sunday 11:00 a.m.

Confessions are heard in the chapel by request.

The Chapel Bulletin is posted on the bulletinrfooay the 8 floor entrance of th€ollege Protestant
services are held each Sunday at 1:00 p.m. in the chapel. A number of churches of all denominations
are within walking distance of theollege Studeats are encouraged to attend the church of their
preference.
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STUDENT ACTIVITIES A ND SPECIAL COLLEGE EVENTS

Student activities at Saint Francis Medical Cen€wullege of Nursing are coordinated and
administered through the @oing involvement of studés) faculty and staff working together to
provide a broad range of activities.

The Student Senate and Resident Assistants sponsor social activities throughout the year. Past events
have included: Thanksgiving dinner, picnic, and-tggether lunches. @ér College events are a

dance sponsored by the Professional Meditaff of OSF Saint Francis Medical Center. The student

body also participates in various community social service activities.

All students are encouraged to atte@dllege functions and meetings of committees and Student
Senate.

COMPUTER RESOURCES
MINIMUM COMPUTER REQ UIREMENTS
All College of Nursing courses require the use of a computer andrail @account. You may use the

Coll egeds comput er | abes. If gou chgoseuausempersonalesmpuden, a | com
you will need the following:

Minimum Hardware Requirements*
Microsoft Windows 7, XP, Vista, or Mac O Sound card
X higher (in classic mode)

1 GB RAM Speakers

1 GB Free Space Screen Resolution: 1024 x 7p&els
G4, G5 or 1GHz Intel Processor Headphones

G Wireless Networking Microphone

High speed modem and Internet connectivif Web Cam(Graduate Students Only)

Minimum Software Needed*

Microsoft Office 2010 MP4 Player Options:
Browser: Adobe Flash Ryer 9

Internet Explorer 8.0 or newer QuickTime Player

Foxfire 12.0 or newer Windows Media Player 9

Google Chrome 19 or newer Macromedia Flash Player

Safari 5.0 or newgMac) Macromedia Shockwave Player
Sun's Java 2 SDK (Java 1.5 or Java 1.6) RealPayer 8 Basic Player
Microsoft JVM (Windows XP SP1 only) Exam Guard Respondus Software**
MacOS Classic Java (MRJ 2.2(8)ac) Skype AccounfGraduate Students Only)
DirectX 9

* Additional system requirements and/or software may be required and is based on the technology
individual instructors choose. Check with your instructor for specific requirements.
** Can be downloaded frorhttps://www.sfmccon.edu/distantiarning/technology.html
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Minimum Requirements for Mobile Devices*

iPadi iOS 5.1 or latest Native Apps
Mobile Sites: iPhone iOS 2.1 and above
iPhone iOS Safari 3.1.3 and above Android iOS 3.0 andbove
Android OS Browser 1.5 and above Windows Phone 7, 480x800 resolution

Windows OS Browser 7.0 and above
Blackberry OS Browser 5.0 and above
webOS OS Browser 1.4.1 and above
Symbian OS Browser 3.0 and above
* Mobile Devices are notrequirechad use of devices for or during ci
discretion.

COLLEGE INTERNET POL ICY

The College of Nursing offers Internet services to provide health science information in accordance
with the library's statement of purpose to supfgimetmission and goals of the College.

Students and staff are encouraged to use the Internet to facilitate finding information for-College
related work and projects. Students and staff have the obligation to use the library access to the
Internet in a regmsible and informed way. Use of the Internet is a privilege, not a right, and may be
revoked at any time for inappropriate conduct.

Inappropriate conduct includes, but is not limited to:

Use of the Internet for unlawful activities

Use of the Internet focommercial activities not related to the College. e.g., buying and selling
Activities that interfere with the ability of others to make effective use of the Internet
Violations of computer system security

Any communication which violates laws and regolas

Violations of copyright laws including but not limited to illegal file sharing

= =4 =8 -8 -8 -9

ELECTRONIC MAIL PRIV ILEGES

All students are required to have ame i | addr ess. It i's the studeni
address current in the OSFHealthCareOnlie€oflege) and SGNISWEB systems to assure
communication between the students and the College.

E-mail addresses can be obtained for free from service providers si¢ahas, MSN mail, and
Google. Usernames should be the students first and last namey stathbe easily identified by other
students. Usernames such as sexygrandma and bigdaddy are inappropriate and should not be used.

The guidelines on the use ehail are not based on etiquette alone. The mail system simply does not
have the capacity tprocess a very large number ohmail messages at once. The proliferation of
electronic chain letters is especially abusive to the mail system and the network. Chain letters waste
valuable computing resources, and may be considered harassing. Use diltlsgstem to send
messages to the entire student body for any reason is prohibited.
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OSFHealthCareOnline (eCollege) is part of the information assets of the College of Nursing. Use of
the website is limited to College business. Any abuse of 4imaiefunctionality of the site may be
considered a violation of Professioi@nduct and subject to Judicial Board Action.

STUDENT COMPUTER LAB S

A. Computers are located throughout the building in rooms 214, 135, 216, east rec room, west rec
room, Academic Dexlopment Center (ADC), and the library. All computers have access to the
Internet and are loaded with Microsoft Office as well as various instructional programs.

B. Computer laboratory policies:

1. The lab is open 24 hours per day for residents of the ColNyedorm students have access
from 6 am to 11 pm.

2. Students must save their work to portable storage devices.

3. Students cannot add or delete software or tamper with any existing program on College

computers
C. Violation of these policies may result in $osf computer privileges or disciplinary action.

WIRELESS CONNECTIVIT Y

Students at the College of Nursing are able to use their own laptops to access referdimes, on
courseware, and-mail. Wireless Internet is available on all dorm floors (3, 4 &phdn the 29 floor

library and in the Allied Lab buildingThis connection is unsecured and open to the public through
Saint Francis Medical Center. Students access the wireless network at their own risk. OSF, Saint
Francis Medical Center, Saint Franblgdical Center College of Nursing, and its subsidiaries are not
liable for any damage that may occur from use of the wireless network.

Instructions for accessing the wireless network:

To connect to the wireless network complete the following steps:
You need to setup a new wireless profile on your laptop with the following information.

SSID GUEST
Authentication Open
Encryption None
Ad Hoc No
Connect if not broadcasting Yes

Connect whenever available Yes
Each time you access the Internet usingathieless network:
1 Open a browser window.
A On the error page select AContinue to thi
Agreement will be displayed.
A Scroll to the bottom of the page and accept the agreement. Accepting the agreement
will redirect you to theOSF Home Page.
1 Enter your desired website.

Limited Use Access
This access is provided to students for educational purposesnaaitiacess. Students are expected

to maintain professional standards as outlined in the Student Handbooks. Any mikeseebivork
may result in loss of computer privileges or disciplinary action.
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OSFHEALTHCAREONLINE 1 eCollege

All courses have a course pagevaiw.osfhealthcareonline.orgach student is givensgcure online
account when they register. The studentsd6 fASONI S

students six digit birth date (MMDDYY).

Course Login Screen
Home Page

The home page contains Coll ege wiideWithntheouncement
ifStudent Uniono section students can access the
items such as textbooks and uniforms. In the left navigation students can create or join an organization

or study group. These areas allprivate and noiprivate student groups to collaborate and share

information.

May 31, 2012 Welcome molly test My Profile | Help | Signoff

Organizations.
[Announcement |
oin a Club Create

[Health 2012: Mission Possible |

Study Groups
v sty Group _creste | [ StUdeE Union

(\"Q; Threaded Discussion Ride Board
AN Join your fellow students to discuss topics of interest o you. Need a ride somewhere? Want to offer someone a ride? Check out the ride
board to see if you can make a match.

Classifieds
Looking to buy or sell something? Don’t look any further.

Live Chat
Chat in real time with your peers and friends.

Personal home page (AHome PSHO tab)

E-mail
To enter yourana i | address into the system, please chooc:
black strip. Enter the correetma i | address and click the AUpdate v

bottom of the page.

welcome emily test My Profile | Help | Signoff

a-mail address  |manty tantar@osfhaalthc

Update with new values
My Profile Page

Enrolled Courses
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Your courses wil|l be | isted under the ACour se Li

‘Welcome emily test My Profile | Help | Signoff

TutorDotCom E Course List

tutor. com
) OSF Ci

Grad OSF Grad C ity Spring 2009 - eCompanion AU

ReindeerDotCom | OSF OSF Undergraduate C Spring 2009 - ¢Companion AU
Feindeer.com

Special Courses

:NExT .NEXT Student Ori ion Tutorial - eCourse NExT

_© Fall 2009 F

Graduate

Saint Francis Graduate
499 Statistical Methods for Nursing Research

Undergraduate
St. Francis

315 Concepts for i Nursing - RN

ifAcademi cs PSHO taxgatdedwi t h course | i s

OSF CommunityThe other area you will want to look at is the OSF Community dfeae you will

find information including student organizations, newsletters, College forms, and announcements of
interest to all students. In addition, alldtmt email addresses are available in thea&l area of this
course. This allows you terail a fellow student without knowing theneail address. You can use

this area to enail other students, faculty and professional staff.

Orientation Withinthe G F Communi ty is an fAOnline Technology
this course will assist you in navigating the courses offered here at the College.

Current CoursedAll courses at the College have an area on OSFHealthCareOnline (eCollege) to use
for class materials and communication. Faculty varies in the materials found here. All faculty will use
this area to communicate course grades. Most will use this area for assignments and other
communication.

Avoiding Inactivity Timeout

iSat el | i tlreernét coBreedtions: If this is the only connection you have access to please note
that you may experience sporadic issues while working in your online courses. If you report these
problems to the helpdesk we will attempt to address them with youritgatelCellular connection
provider.

Wireless Routers/Connections: While working in your online courses via a wireless router or wireless
connection you may experience problems such as various error messages. If you contact the online
Helpdesk please be ave that part of the troubleshooting process may be to have you bypass your

wireless router or connection. If bypassing the wireless router resolves the problems you are

experiencing you will either need to continue to bypass the router or contact #ré&srout
manufacturer's support to f ur wwestheathcareapminesyg t he s

SONISWEB -ONLINE ACCESS TO STUDENT INFORMATION

SONISWEB allows users to:

View your Biographical dta

Update Biographic data

Register for Classes

View your Schedule

View your Student Billing Account

View course semester Grades

View your Degree Progress fiDegree Audito

E R R
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Accessing ®NISWEB

Open the Saint Francis Medical Center College of Nursing vealesitv.sfmccon.edu

Select efMBI®uUudent he | eft navigati on.

Sel ect AStudento under SONISWEB in the center
Login to SONISWEBE . The PIN and IDs for accessin@SISWEBE are mailed to students

upon reeipt of their Enrollment Forms.

You get a display with tabs like this:

Saint Francis Medical
Center College of
Nursing

PO

o

| SCHEDULE | REGISTRATION | BOOKS

Registration
{"t General
Registration for 2017181

{"t Financial

"t Academics

{t Links

{t Logout

Reviewing Your Schedule

1. Log in as described on the previous page. Clic
2. You may also use the print icon on the top of your browser display to print thpatjelwith
your schedule.

NOTES
1 Please update yourrea i | address on the fAUpdate Biod page,
9 If your email address is current and if you forgot your ID and/or PIN, SONISWEB wilai

your ID and PIN. There is a statement at the botd the logon page, click on the designated
place. The next page will ask for yourmail address. If your-eail address that you enter
matches with what is in SONISWEB, your ID & PIN will berailed to you.

1 SONISWEB has a security feature that wilable access after three unsuccessful attempts at
logging into the system. If you receive a message that your ID has been disabled, call the
Instructional Design and Technology Specialisaf7 502-01160r email
elizabeth.k.reynolds@osfhealthcare.twdrave your SONISWEB account enabled.

9 Your personal computer may be set up to retain passwords and IDs. This may cause problems
after you have changed your SONISWEB password and the old pddswetained in your
system. Follow the directions below to cléar

While in Internet Explorer

Select Tools

Internet Options

Temporary Internet Files

Delete Cookies

Delete Files (Be sure to check the Delete all Offline Content)

Goto Settingg i Ch eccrk nfewer version ofiBvyermrydt ipage

you start Internet Explorerodo is checked.

h. Reboot your computer to be sure changes are in place.

9 For assistance with eCollege or SONISWEB, contact the Instructional Design/Technology

Specialist at (38) 6554121 or see her in her office, room 602.

@~oooow

106


http://www.sfmccon.edu/
mailto:elizabeth.k.reynolds@osfhealthcare.org

CAMPUS COMMUNITY LIFE
COLLEGE BUILDING INFORMATION This Relates to All Students

Access to the Building

Students, faculty, staff, guests and visitors may access the College of Nursing from the sixth floo
bridge doors othe 511 NE Greenleaf ietentrance. A keyless entry system has been installed to
allow students, faculty and staff access to the building during times that are appropriate to their course,
housing status or work schedules. Los&ofess Cards must be reported immediately to the College
Support Representative during day hours and the OSF SFMC Security Office during evenings and
weekends.

Building Access Rights/Limitations

Students

Residents Residing on campus in a dorm shraed study roomwill have access to the building, 24
hours a day, 7 days a weekcluding dorm/study room closures (holidays, semester breaks, etc.).
During dorm/study room closures, access will be granted from 8:00 AM to 4:00 PM, Monday through
Friday (exluding College holiday closures).

Commuters Not residing on campus in a dormsiraredstudy roomwill have access to the building,

6:00 AM to 11:00 PM, 7 days a week. During dorm/study room closures (holidays, semester breaks,
etc.), access will bgranted from 8:00 AM to 4:00 PM, Monday through Friday (excluding College
holiday closures).

College and Dorm/Study Room Clostmérmation will be announced through eCollege.

Guests for Students

A guest to the College of Nursingsomeone invitedya student.The student should arrange to meet
their guest at the appropriate door. All guests are the responsibility of the person givingoaiteess
building and must remain with the guest during their vi€lhildren are welcome to visit the Ceadje

of Nursing in the company of the student. Babysitting in the College of Nursprohsbited No
child or guest may be lefinattendedn student rooms, lounges, recreation rooms, lobby or kitchen.

Visitors

A visitor to the College of Nursings someone inquiring about the College, on campus to attend a
scheduled meeting or an unexpected guest of a student, faculty or staff m&fisiiers will receive
access to the building by the College Support Representatives, 8:00 AM to 4:00 PM, Mondgly throu
Friday excluding College closures (holidays and/or semester breaks). All visitors will be asked to
signin. Visitors not attending a scheduled meeting will be retained by'ttil®@ entrance or the
lobby until the appropriate person can assiswibiéor and then must be escorted at all times. Visitors
attending a scheduled meeting will be given directions to the meeting area.

Guest/Visitor Restrictions

Guests and visitors may visit dorm/study room floors during the hours of 9:00 AM 10 RM®n
Sunday through Thursday and 9:00 AM to 1:00 AM on Friday and Sat(uiégss the floor has
agreed to more limited hours).Community areas (lobby, kitchen, computer labs, librayd
recreationroom) are open to guests during the hoofr7:00 AM to 11:00 PM (unless otherwise
posted). Students with dorm/study rooms, see the Building Rules and Regulations for additional
information.

Building Access Responsibilities

Students, faculty and staff have the responsibility to each otheaitaim a safe and secure
environment. Each student, faculty and staff member will take responsibility by:
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Using their Access Card to enter the College of Nursing

Not prop or hold the door open for any length of time. An alarm will be set off if thresloo

held open.

3. Immediately reporting the loss of an Access Cartb the College Support Representative
during day hours and the OSF SFMC Security Office during evenings and weekends.

4. Not loaning your access card to anyone.

5. Not allowing anyone to enter ti@llege of Nursing while they are entering or leaving the
building.

6. Meeting all guests at the appropriate door for entry into the College of Nursing

7. Explaining to family and friends the need for planned arrivals to the College of Nursing, hour
limitationsand the policy for visitors (unexpected guests).

8. Reporting violations to the College Support Representative during day hours and the Resident
Assistant during evenings and weekends.

9. Immediatelyreporting emergency situations to OSF SFMC Security B551.

N

Building Access Card Problems

Card does not workBetween the hours of 7:00 AM and 5:00 PM, Monday through Friday, notify the
College Support Representative by using the phone located outside the acces$ doors ¢

Greenleaf and the WeBHtio Door). After 5:00 PM and before 7:00 AM or on weekends, contact

OSF SFMC Security located on the main floor of the hospital. A picture ID must be presented to gain
entry.

Misplaced or Forgotten Card®8etween the hours of 7:00 AM and 5:00 PM,nday through Friday,
notify the College Support Representative by using the phone located outside the acces$ doors (6
floor, off Greenleaf and the West Patio Door). After 5:00 PM and before 7:00 AM or on weekends,
contact OSF SFMC Security located oa thain floor of the hospital. A picture ID must be presented
to gain entry. Students will need to complete the Misplaced/Forgotten Incident Report and will only
be given access one day without the card beimgidered lost or stolen. AGDO Access Qd
replacement fee will be assessed.

Lost or Stolen Cardsimmediately report it. Between the hours of 7:00 AM and 5:00 PM, Monday
through Friday, notify the College Support Representative by using the phone located outside the
access doors fdloor, off Greenleaf and the WeBatio Door) or calling 652217 After 5:00 PM

and before 7:00 AM or on weekends, contact OSF SFMC Security located on the main floor of the
hospital or by calling 6552131. A picture ID must be presented to gain entry. 1@ Access

Card Replacement fee will be assessed. Students must complete a Lost/Stolen Incident Report.

Lobby Area

Student, faculty or staff member may use the open lobby area on the ground floor. It should be
maintained in an orderly fashion to pemt a welcoming appeal to visitors and guests. The area
behind the counter and the mailboxefoisauthorized personnel only.

Meals/Kitchen Usage
Any student may use the kitchen on the ground floor to prepare and/or eat meals. The kitchen is the
only room on campus in which meals can be prepared. It is the responsibility of all students using the
kitchen to clean up after themselves. Housekeeping service is provided to only empty the trash and
clean the floors.
Kitchen Regulations
1) Refrigeratordiave been assigned for commuting students and for each dorm/study room floor.
Commut i n grefsigerator & not Iscked and is used on the honor sysBmm/study
r o om s trefrigeeators Isadeptionalkey accesslf the need arisespscific refrigerator keys
are distributed by dorm floor to each dorm/study room student. Contact the College Support
Representative in the lobby for replacement keys.
2) The kitchen is equipped with a limited amount of small appliaale®sy with microwave ovens,
refrigerators/freezers and full size stoves/ovens.
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3) Food kept in the kitchen MUST be labeled with name, room number and date it was placed in the
kitchen

4) The refrigerators will be cleaned out between semester breaks. Any food left in the refrigerators
will be thrown in the garbage.

5) Stay with your food while you are cooking. Unattended cooking which activates a fire alarm will
result in loss of kitchen privileges astlidenwill be fined an amount equal to the charge assessed
to the College by the Fire Deiaent.

6) Anyone who uses the kitchen must clean up after himself or herself. Failure to do so may result
in loss of privileges.

7) The College furnishes dishwashing soap. Dispose of solid wastes in the trash can, not the sink.

8) Students must furnish theiwn kitchen linen and/or additional small appliances (e.g. hand
mixers, etc).

Note: Any student who activates the fire alarm by illegal activities or negligence will be fined an

amount equal to the charge assessed to the College by the Fire Depafimedfite Evacuation

Procedure is found in College Building Information, Safety/Security, Fire Safety Policy and is posted

on each floor and in each room.

Dorm Microwave Regulations

1) Microwaves are placed on each of the three dorm floors (rooms 318, 418, 513)

2) The microwaves will not be moved or relocated once stationed on the dorm floors.

3) Dorm students are only to use the microwave located on their fioigrnot acceptable to go to an
alternate dorm floor to use their microwave.

4) Microwaves must be cleanafter each use to prevent fires.

5) Popcorn is not allowed to be popped in the dorm microwa{d@ss policy is in conjunction with
OSF SFMC.)

6) Any student who activates the fire alarm by illegal activities, negligence, or accident will be fined
an amount egpl to the charge assessed toGbélege by the fire department.

7Y A A3 strikeso pol ilfthg miarowdves cduse a safety toacere, ortif thalfire
alarm has been repeatedly sounded due to neglect, the microwaves will be removed dicom the
floors.

8) At any time, without notice, the microwaves may be removed from the dorm floors.

Vending, Ice and Change Machines

Vendingthange machines may be used by anyone and are located on the ground floor in or by the
West Recreation Room. Problsmvith the machines should be reported to the College Support
Representative.

OSF SFMC Cafeteria

OSF SFMC Cafeteria is located on the first floor of the hosp8aidents may purchase meals in the
cafeteria of OSF Saint Francis Medical Center at th@l@yee rate. The student MUST be wearing
his/herl.D. Badge

Recreational Facilities

1 Avrecreational area adjacent to the College and the brick patio with grill and patio furniture
provides the opportunity for outdoor activities and cookouts. The aeelights for night use.
Access to the patio and recreational area is through the security doors located between first and
second floors.Students must use their Access Card to obtain entry back into the builtbrngpt
prop the door open.

1 Exercise egpment is located in the East Recreation Room on the ground floor. A pool table,
ping-pong table, pianogabletelevision,DVD player, and stereo are available in the recreation
rooms.

College Announcements
The College will make "All College" announcents in eCollege. Students should check eCollege
periodically for information and updates.
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Public Address System
The College Support Representative on duty may announce a routine student group meeting as an "all
school page". Permission of Administratis required for all other pages.

Quiet Hours

Quiet hours and courtesy hours are set by students to show consideration for others and to provide
quiet for rest and study. Excessive noise which is disturbing to others is prohibited at all times.
Courtesyhours are defined as: stereos, radios, TV's, musical instruments and all conversations must be
kept to levels that will not interfere with the study or sleep of others. Quiet hours are defined as: room
noises which are not heard in hallways. Quiet howg®0 p.m. to 9:00 a.m.

Classrooms
Classrooms are agonditioned and located on floors 1, 2 and 7. All windows should be closed when
the airconditioning or the heat is in operation.

Restrooms

Women's restrooms are located on ground floor andsflbp2, 3*, 4*, 5*, 6 and 7. Men's restrooms

are located on ground floor and floors 1, 2, 3* and 6. No one may use restroom facilities designated
for use by the opposite sex.

* Designates Dorm/Study Room floors

Lockers

M A limited number of lockers am@vailable, on a first come basis sindents not residing in a dorm
or study roonfor shortterm day use only (6 AM 11 PM, Mondayi Friday). Overnight locker
storage is not available. Lockers are located in the ground floor East Recreation RoantsStud
must provide their own locks to secure personal belongifigs.College of Nursing is not
responsible for lost or stolen articles.

1 In an emergency, special arrangements may be requested to extend lockePlessgecontact
the College Support Regsentative between the hours of 7:00 AM and 5:00 PM, Monday through
Friday, to complete the necessary documentation.

1 The College of Nursing administration reserves the right to open and discard locker contents when
the student does not abide by the usagdaiines, institutional policies and/or to secure the health
and safety of students, employees or the building.

Effectivei January 11, 2006

Facility Problems and Repair Requests

Students, faculty and staff are asked to complete the Faodguést Form to report any problems or

see the need of repairs within the building or on the grounds of the College. Forms are located in the
West Recreation Room, Room 651 and ground floor lobby desk. Completed forms are submitted to
the College SuppoRepresentative Room 651 or the ground floor lobby desk.

Pets and Other Animals

No birds, dogs, cats or other animals (Exception: Students in dorm/study room may have fish as
outlined in the Housing Building Rules and Regulations) shall be permittethe@ollege facility
unless approved as a special program. Guide dogs and other assistive animatompgray

disabled individuals

STUDENT HOUSING

Dorm/Study Rooms

A limited number of Dorm an&haredStudy Rooms are located on floors 3, 4 and 5sé&H@ors

should be limited to those who have secured a dorm or study room. Applications to reside in a dorm
or study room become available each semester. The Housing Committee makes room assignments
using criteria of room availability, need for locausing, educational level, special circumstances and
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past campus housing history. Dorm/Study Room agreements and Building Rules and Regulations
must be signed prior to mowe. Each floor has two Resident Assistants assigned to assist with
housing and sident life issues. Students must abide by the Building RuleRagdlations (See
Appendix).

Dorm Roomsat the College of Nursing are intended to provide temporary housing for students while
they attend the College of Nursing. They are intendeccto ¥ e as t he student 6s
residence. Students may contract for a single occupancy Dorm Room. All student financial
assistance, surveys and reports will reflect Dorm Rooms as living on campus

Shared 8udy Roomsat the College of Nursing anetended to provide a room close to the hospital for
course preparation and an occasional overnight stay. Thewhigended o0 ser ve as t he
primary place of residence. Students must keep an updated address (primary place of resitience) wi
the College Support Representative. Students may contract for a single or shared Study Room.

Internet Access in Dorm/Study Rooms

Internetaccess is available in each dorm/study room. Allgi|mtonnections must be made to a local
number. The phomein each dorm/study room have a jack on the side of the phone to plug in your
modem cordDo not unplug the phone from the watftinternet access/phone usage should be limited

to 1 (one) hour increments. OSF Saint Francis Medical Center is chargednpéz for all calls
(including local calls). Administration has the right to define excessive usage and to request payment.

Wireless internet access is available in the College of Nursing on the classroom and dorm floors.
Pl ease refer otnmetcha vi Wiyrdelseexcgs i@n of this handboc

Dorm/Study Room Floor Lounges for Residents

Each Dorm/Study Room Floor has one (when available two) lounge available for the students residing
on that floor. Each lounge is equipped withable television,DVD player and furniture to
accommodate small group gathering$e lounges on each floor are for community usage. The doors

to lounge areas should remain open until quiet hours begin at 9:30 pm.

Freezer Usage for Dorm/Study Room Redents

A freezer/refrigerator is located in the kitchen area on the ground floor and on the individual dorm
floor s. Dor m/ st udy r oaptionatkkeyaatessiftthe deed adses, specificr at or s
refrigerator keys are distributed by dormdt to each dorm/study room student. Contact the College

Support Representative in the lobby for replacement keys. All food left in the freezer MUST be
appropriately labeled and wrappedailuminum foilor aplastic bag The freezers will be cleaned out

between semester breaks. Any food left in the freezers will be thrown in the garbage

Laundry Facilities for Dorm/Study Room Residents

Coin operated laundry facilities for dorm/study room residents are available on the ground floor. The
laundry is equiped with ironing boards. Students must bring their own iréhd. ironing is to be

done in the laundry.

Mail Service for Dorm Room Residents

Each dorm room occupant will receive a mailbox key at the beginning of the semester/school year.
Assigned mailbxes are in the Lobby. Mail, packages, and messages should be picked up daily. Mail
is usually distributed to the mailbox afted:Q0 AM, Monday through Friday. No mail service on
weekends. Student must report lost/stolen keys to the College Suppoeséntative. A $ 5.00 key
replacement fee will be charged.
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OSF SFMCPARKING

OSF Saint Francis Medical Center Parking
Students wishing to park in OSF Saint Francis Medical Center Parking Facilities must complete a
parking consent form provided by OSFMC Parking Services. Parking Services will contact new
students and dorm/study room students during the summer. Parking Services will also be available
during orientation. The following is information that will appear on the consent form:

Students living in the dorm may obtain a parking permit to park in an assigned parking deck by

C $8M™ students contracted to live in the dorm two semesters (mu$bplagth semesters)
Parking permits are not transferable and can only be used in the assigned parking deck
There will be a $5 chargeptime a permit is forgotten; deck tickets cannot and will not be

at

t

he student 6s

Responsibilities

expense

Parking assignments, at no cost to the student, in one of the thsergftis parking lots will be

Studens may use the shuttle service from 5:30-ARIAM, MondayFriday, to get from any of

t he

student 6s

expense

Parking on N.E. Greenleaf Street is metered parking (monitored by the City of Peoria police)

Dorm Studentd Responsi bilities
1 Fall G Spring ¢ Please mark the semesters for which you have a signeddcidior dorm
housing.
1
paying (mark the appropriate box/boxes):
C $40 students contracted to live in the dorm one semester
1
1
validated by cashiers
1 When parking rules and regulations are violated
V First offensé $15 ticket
V Second offensevehi cl e t owed
V Final offensé revocation of any deckgpking privileges
V Deposit may be forfeited for lack of payment or other violations
Off-Campus Studentséd
1
issued by Parking Services
1
the parking lots to the College of Nursing and back
1 Off-campus students found parking in any of the parking decks will result in
V First offensé $15 ticket
V Second offenseveh c|l e t owed at
1
1

Parking on Fowler Street is limited to three hques day(monitored by the City of Peoria police)

All students are responsitte for complying with OSF SFMC Parking Policy #117 (Appendix).

SAFETY/SECURITY

EMERGENCY RESPONSE PROCEDURE

Emergency Response Procedure

Purpose:To outl ine the
situations to anyerson in the building.

Col l ege

of

N u r sthreatgring

empl oyee

Mission: In following the Mission of OSF SFMC, we believe that it is a necessity to allow and honor
our ability to help another in time of need.

Procedure:
1. If a person is awake and alert, offer to call an ambulance for tratspbe emergency
department or direct them to their primary care physician or an urgent care-elfneogency
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transport is needed, call Advanced Medical Transport-¢220) and advise them of the need
for a nonemergency transport.

2. If the person is uranscious or in respiratory distress, notify 911 immediately.

3. If doubt or concern in regards to the situation, contact the health nurse or counselor who will
arrange for assistance. In their absence, notify administration, faculty or staff to respond to
the urgent need.

4. Provide the emergency transport with information regarding the situation, age, sex, current
status, what started the situation and what is currently taking place.

5. Direct someone to meet the emergency personnel at the designated doorgatiekbrito the
person in distress.

6. While waiting for assistance, stay with the person by remaining with them until help arrives.

This new policy will allow us to act quickly and benefit all to the best of our ability.

The desired outcome will be that alho need emergency assistance in a situation understand that

SFMC Coll ege of Nursing has the ethical and mor a
distress is unable to make the decision for themselves. The person who was in need of agtlistance

be responsible for the cost obtained (financial responsibility will not be that of SFMC CON).

This policy will benefit all by allowing us to care and provide care for those in need. It will also

establish boundaries or financial responsibilitynigehat of the person.
Effective: October 15, 2005

SMOKING POLICY

Effective July 4, 2007, OSF SFMC became a smoke free environment. The use of tobacco products in

any form (cigarettes, cigars, chewing tobacco, snuff, padestronic cigarettegtc.)is prohibited on

the OSF Saint Francis Medical Center property. This includes land, buildings, parking lots, leased

spaces; hospital owned vehicles and privately owned vehicles on hospital property. Also included are
sidewalks adjacent to hospital builds and parking lots. SFMC College of Nursing will abide by the

rules governed by OS6FMC. Pl ease see OSF SFMCG softischandbook 116 i n
for more information.

Adapted from the OSF SFMC policy # 116, Tobacco Free Environment, da@d0y7/
NEEDLE STICK INJURY PROCEDURE

Process to follow if stuck by a dirty needle or exposed to blood or body substance:

1. First Aid
a. Puncture Wound
i. Make bleed

ii. Wash with soap and water
b. Splash Mucous Membrane
i. Rinse with water for 5 minutes
ii. Eyes:immediatelywash eye and report to ED
2. Notification
a. Nursing student will immediately notify the instructor and charge/resource nurse or manager
b. If a Collegeof Nursing Student, faculty is to notify tisudent Health Nurs&SAP @ 655
2221 for tracking and monitorir@urposes.
c. Information needed:
i. Student Name
ii. Name or source patient andMedical Record Numbesf source patient
d. Check source history for possible risk factors
e. Student is to contact the OSF Call Center-88&6-ASK-OSF immediately to report and
make appimtment with Occupational Health.
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f. **At present date, financial responsibility is that of the student.
3. Prompt Evaluation (1 to 2 hours post exposure)

a. Review and complete OSF Occupational Health Blood/Body Substance Exposure Evaluation
packet which a availble in the Practice LandStudent HealttNur s eds Of fi ce (60
Counselodb s Of fice (112).

.1t is the Exposed Studentods responsibility
Center for Occupational Health or ED. Forms are available iStilnent Health Nurse 6
office at CON, SFMC, or Occupational Health.

i. Compl ete page 2 regarding source patient ri
able.

b. Follow the directions of the Occupational Health staff in regards to follow up and testing
ordered.

4. Student is to notify th&tudent Health Nurse regards to required follow up.

Occupational Health @ 100 N. E. Randolph
Monday- Friday, 6:30 am. To 5:00 pm.
OR
Emergency Room during notoperational hours
for Occupational Health.

Adapted fom Needle Stick Packet, SFMC, Form # 13137

EARTHQUAKE POLICY

I. Earthquake Potential

Most tremors are west of the Rocky Mountains. However 39 states are a potential target for
earthquakes. Saint Francis Medical teeollegeof Nursing is on the north edge of a
potentially major quake area.

II.  Occur suddenly and with little or no warning.

lll. Affect entire communities thereby usually making community services unavailable for
assistance.

IV. Injuries are caused hy:

Building collapse or damage, such as falling brick, light fixtures, collapsing walls, etc.
Flying glass from broken windows.

Overturned bookcases, fixtures, furniture, appliances, equipment, etc.

Fires from broken gas lines, etc. THEnger could be aggravated by a lack of water caused
by broken mains.

Fallen power lines.

Drastic human reaction resulting from fear.

oCOow>

nm

V. What To Do During the Shaking Occurrence

A. Don't panic. The motion is frightening but, unless it shakes samgedlown on top of you, it
is harmless. Keep calm and ride it out. The earth DOES NOT yawn open, gulp down a
neighborhood and slam shut. Reassure students, residents, other employees and visitors.

B. If INDOORS, stay indoors. Take cover under desk, taliledoorways, halls and against wall.
Stay away from glass.

C. Do NOT use candles, matches or any open flame, either during or after a tremor. Put out ALL
fires.
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D. If OUTSIDE, move away from buildings and utility wires. Once in the open, stayuhtke
shaking stops, do not attempt to remain standing. Do not run through, to, or near buildings.
The greatest danger from falling debris is just outside doorways and close to outer walls.

E. If in a moving vehicle, stop as quickly as safety permits, butisteehicle. A car will jiggle
fearsomely on its springs during the earthquake; but it is a good place to stay until the shaking
stops.

F. If in a highrise building, get under a desk or similar heavy furniture. DO NOT dash for exits,
since stairways malye broken and/or jammed with people. NEVER use elevators.

G. Keep residents, students, visitors, and other employees out of stairwells and elevators.

H. The most important thing to remember is to remain calm. Reassure and assist students,
residents, visirs and other employees. DO NOT ABANDON YOUR POST.

IV. What To Do After the Shaking Occurrence

A. STAY CALM.

B. Assemble personnel at predetermined location. Take a head count of employees, residents,
students, and known visitors.

Shut off/conservelbunnecessary utilities, equipment and hazardous material supply lines.
Put out or contain fires as required.

If you smell gas, open windows and notify Security. Leave rooms and areas with heavy gas
leakage.

Do not use telephones except to régonergencies.

Assess damage, supplies needed, functioning capability, etc.

Notify PresidenDean orCollegeStaff of assessed status.

Stand by in your immediate area for internal directions.

Give aid to others in your area as it is available.

Check for injuries. Do not move injured persons unless in immediate danger of further injury.
Immediately clean up spilled liquids and other harmful materials.

DO NOT eat or drink anything from open containers near shattered glass.

DO NOT touchdowned power lines or objects touched by the downed or shorted power
supply lines.

Turn on your radio and/or television (if conditions permit) to get latest emergency bulletins.
Assist as directed with salvage operations.

Stay out of severely daaged areasftershocksan shake them down. If fire occurs follow

fire procedures (Red Alert).

DO NOT go sightseeing. If evacuation is necessary, follow evacuation procedures.

mo o
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FIRE SAFETY POLICY

I. Policy Statement

Faculty, students, sidents and staff of th€ollegeof Nursing shall follow the Fire Safety policy
specific to the Residence as applicable. During clinical experience within OSF Saint Francis
Medical Center, faculty and students shall follow Medical Center policy in regdfdd Safety,
specifically the policy for the assigned clinical area. It is the responsibility of Faculty to inform
students of specific policies governing assigned clinical areas.

Il. Location of Equipment
A. Pull-Boxes

Located next to East and Wesdisvells on all floors.
B. Fire Extinguishers
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1. Dry Chemical Extinguishers (used on any type of fire) are located in fire hose cabinets on
all floors next to stairwell.

2. Tth Floor has Carbon Dioxide Extinguishers | (used on electrical fires) in leofatt

and West mechanical equipment rooms.

The7th FloorStudent Finance Officlkas one dry chemical extinguisher on the inside.

4. Ground floor has Carbon Dioxide Extinguishers in each recreation room with two
smaller extinguishers in the kitchen aadry chemical extinguisher in the east recreation
room.

C. Fire Alarm Annunciator Panel
The master panel is located on the ground floor. The panel is located in the mailroom behind
the lobby desk.
D. Stairway
1. West stairwell located next iWest eleveor
2. East stairweéllocated next to East elevator
E. Fire Doors
1. Inthe center of corridor on all floors.
2. One set of doors for each wing:
a. North-east wing
b. Southeast wing
c. North-west wing
d. Southwest wing

w

Fire Safetyi General Instructions

In Case of Fre

1.
2.

4.

5.

Assist any person in immediate danger to safety, if it can be accomplished without risk to you.
Pull the red fire pull box (located at each exit to the building and stairwells) Call Security at 53333
to report any information you may have such asreamber or cause of the fire. If using an
outside line you should call 655131.

Evacuate the building and close door when exiting the room.

1 A closed door can provide good protection against fire and smoke.

1 Use available materials to seal door and aatsl

9 If smoke inters the room, stay low as heat and gaktterise.

9 Signal your position at window.

9 Place the red evacuation sign on the doobkmioen leaving.

Attempt to extinguish fire only if you can do it safely. Do not attempt to extinguish lérger

than a small garbage can.

Report any information about fire to Security, Police and Fire Department.

Fire Prevention

The two greatest possible fire sources are the careless use of smoking materials and shorted or
overheated electrical circgit Observe the following to minimize these risks.

= =4 =4 -8 -8 =9

Smoking isNOT ALLOWED _in theCollege

Turn off all electrical appliances before leaving your room.

Do not cook in your room.

Do not iron clothes in your room.

Stop using and report immediately any aieal equipment that is not operating properly.
Burning of candles and incense is prohibited.
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9 Do not prop doors open with wedges or other items.
1 Hallways are to be kept clear of furniture.
9 Exits are to be kept unobstructed.

NOTE: Violations of fire polcies are subject to disciplinary action.

When Fire Alarm Sounds

1. Calmly evacuate the buildin®o NOT use elevator.

2. Foll ow instr wWolegewmin sNwif sifitedc MEEi re Evacuati on

3. Report anyone suspected of remaining in the building. Bingd#3333 (internally) or 652131
(externally).

4. Move away from building, down Greenleaf, leaving a clear access and unobstructed roadway for
emergency services. MeBarklll is locked at 10 pm until 5 am.

5. Do not reenter the building until authorized Byre Department, Security, or Police.

If Unable To Evacuate

1. Call Security 53333 or 658131. Know your location and room number. Security is in constant
contact with the BoriaFire Departmentind meetso debriefs them when they arrive.

2. A closed doorcan provide good protection against fire and smoke. Use available materials to seal
door and air ducts.

3. If smoke enters room, stay low as heat and gases tend to rise.

4. Signal your position at a window.

Persons with mobility difficulties or who use wheelas should move to an area of refuge (stairwell,
room with phone).

Fire Extinguisher Usage

When operating a fire extinguisher follow the steps below (PASS):

1 A PidPull the pin
T A ADAIM

1 A SidéSqueeze
1 f SicSweep

During a Red Alert drillremember (RACEE!)
1 7 RioRescue

ABAlarm

CioContain

Ei0Extinguish

EioEvacuate

ot

)l
)l
)l
)l

St O N

Fire Safety Evacuation Procedure
HORIZONTAL and VERTICAL evacuations will be initiated with each fire alarm.

A total evacuation of the building to Greesll@nd/or SFMC Glen Oak Main Building South Entrance
will be initiated with each fire alarm. Everyone must evacuate the building.

When reporting a fire, initiate a horizontal evacuation from the area of the fire to a safe area beyond
fire doors. Individials shall move from the area of the fire immediately.
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Ground Floor
Exit through the Greenleaf doors and proceed East. If the fire is obstructing the Greenleaf doors,
proceed to the stairwell and exit through the rear stairwell doors (betweédnstla@d second floors)
opposite the fire location.

Push bars have been installed on the back gate for emergency evacuation.

First Floor

Go up one flight of stairs to the rear stairwell damrslosest access to outsiaed exit the building
oppasite the fire location.

All Other Floors (including the 7™ floor)

Exit through the rear stairwell doors (betweératid 29 floors) or closest access to outsitie
building opposite the fire location and proceed to ground level.

6 West

Individuds may exit through the bridge doors and proceed insi@s©eSFMC Glen Oak Main
Building South Entrance (which is the rear entrance across from the bridge leadinGttiggeof
Nursing).

Report to the sign that specifies your grougJ1, J2, S1, S2faculty/staff/others) and report to the
safety coordinator at the station immediately.

Resident Assistants, CON Safety Coordinator, and/or position designee will proceed to Greenleaf or
OSFSFMC Glen Oak Main Building South Entrance. Report your saifeafor recording purposes.
Remrt anyone missing immediately.

Resident Assistant (RA) Responsibilies

Two representatives from each floor used for student living will assist with the evacuation phocess.
both RAs are gone, another tradnstudent will accept the responsibility of assisting evacuation for the
floor. RAs educate the members of the floor in the fire evacuation process.

RA6s are responsible for helping to:

1. Maintain personal safety.

Al ert all resi denevsac u akineodcdk d ooourdsl ya nodn tAwrnn k n o b

rooms on designated floor are empty.

Check for closed doors.

Place red evacuation sign outside on doorknob facing hall.

Initiate horizontal and then total evacuation.

All students to evacuate by propedaafe routes

{ 6" floor: Evacuate inside to SFMC Glen Oak Main Building South Entrance (the rear entrance
leading to theCollegeof Nursing building.)

1 2"floor: Evacuate to the Greenleaf (ground level).

1 Greenleaf: Evacuate to the Greenleaf (ground level).

7. Assist CON Safety Coordinator or position designee in taking role call of those present.

Assist in maintaining a calm environment.

9. Participate in the AReview of Red Alerto foll o

n

o0k w

©
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BOMB THREAT

If you receive a bomb threat by telephone, try to remain calm and get as much information as possible
from the caller. Call Security ASAP!

I Wwrite down exact words

9| Check for caller ID
ASK:

When will the bomb explode
Where is the bomb

What does it look like

Wha kind of bomb is it

What will cause it to explode
Did you place the bomb

Why

What is your name and address

A=A _42_-5_-9_-2

NOTICE:

VoiceT male or female

Approximate age

Voice patterns, accents, distinctive voice sound

Tone or attitude of voice

Did it sound recorded

Were there background noises or clues about location

=2 =2 -4-0-9_-2

IF YOU ARE TOLD TO EVACUATE , TAKE YOUR NOTES WITH YOU

If the threat came in a form other than a call such as a note:
1 Notify Security immediately

9 Report the time, location and content of the threat messagell as your location and phone
number

91 Stay on the line until you are told to hang up

Any items such as backpacks and purses are subject to search. Be prepared to assist law enforcement
in a building search.

IF YOU ARE TOLD TO EVACUATE, TAKE THE NOT E WITH YOU

TORNADO SAFETY POLIC Y

Alert Notification , when feasible, an alert will be made by College employee, the Resident Assistants
or other designated individual shall:

1. Announce " Severe Weather Alert?" ATaCen®ed o Watchl/

2. Restrict phone use.
3. Indicate number of available personnel, if requested.
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4. Announce "All Clear". (Call Medical Center if not called by them withirl50minutes.)

5. 6th Floor: Pull window shades. Move out of the office to centewhsl|

6. Main Floor: Stay behind information counter or move into area between mailboxes and small
room.

Individuals(students, visitors and employe@s)hin the College of Nursing building shall:

Take cover immediately.

Move to an interior cordor without windows.

Where possible, close windows, draw drapes or blinds.

Prepare to move away from large glassed areas into center hallways.
Close room doors and fire doors.

Restrict use of telephone.

Do not leave building.

Nog,rwdE

A tornado can happen instantaneously when no warning has been given. Be alert to conditions
that indicate the necessity of taking cover.

A Collegeemployee, Resident Assistant or designated individual will maintain contact with OSF Saint
Francis Medical Center via textessage pager regarding tornado and weather conditions.

UTILITY SYSTEM FAILU RE

Utility system failuresexist when the following situations occur:

. Emergency generators go on, unplanned.
. Lights go out.

. Unannounced water loss.

. No drain will drain.

. Unannouced loss of heat/air conditioning.

GabhwWwNE

In the event of a utility failure, individuals within ti@ollegeof Nursing building should:

1. Notify a CollegeSupport Representative or Resident Assistant of the type of utility failure.
2. Follow directions as given.

. SAFETY REVIEW AND AL ERT CODES

WHO TO

CODE WHAT TO EXPECT: CONTACT: RESPONSIBILITY OF STAFF:
CODE M Switchboard Dial 52468 1 Activate Code Blue Button
BLUE operator pages thre 1 Keep patients and visitors out of the
times, code and way.
I [ - , :
Cardiac/ ocation 1 Ask visitors in other patient care

Responders will be
running to code
location. T

rooms to remain in those rooms.

Ask patients to remain in treatment
locations

Respiratory Il
Arrest
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